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Suffolk University

Suffolk University admits qualified men and women
of any age, race, color, religious belief, or national
or ethnic origin to all the rights, privileges, pro
grams and activities generally available to students
of the University. It does not discriminate because
of age, race, color, religious belief, or national or
ethnic origin in administration of its admissions pol
icies, educational policies, scholarship and loan pro
grams, athletic programs, or any of the academic or
non-academic programs administered by any divi
sion of the University. Suffolk University does not
discriminate on the basis of sex in violation of Title
IX of the Education Amendments of 1973, or any of
the regulations specified in these Amendments, in
the academic or non-academic programs which it
offers. The University does not discriminate on the
basis of handicap in violation of Section 504 of the
Rehabilitation Act of 1973, or the regulations it
specifies, in admission or access to its programs and
activities. Inquiries concerning Title IX and other
federal and state non-discrimination legislation may
be referred to the Personnel and Equal Employment
Opportunity Officer, 8 Ashburton Place, 7th floor.
Inquiries regarding Section 504 of the Rehabilita
tion Act may be directed to the Dean of Students
who is the University Coordinator.

Rights and Privacy (Buckiey Amendment)
In keeping with provisions of the Family Pxlucational Rights and Privacy Act of 1974 (P.L. 93-380)
as amended (P.L. 93-568), also known as the Buck
ley Amendment, Suffolk University will provide
eligible students or their parents with the opportu
nity to review the student’s education records, to
seek corrections of information contained in those
records, and to limit disclosure of information from
those records. The University is required to give
students or their parents annual written notice of
these rights and the right to file complaints with
HEW concerning alleged failures by the institution
to comply with the requirements of the Act. A writ
ten policy governing institutional record keeping is
on file at the Registrar’s Office.
The provisions on privacy are affected by Section
510 of the Veterans Education and Employment Act
of 1976 (P.L. 94-52) which provides that notwith
standing P.L. 93-568, records and accounts pertain
ing to veterans as well as those of other students
shall be available for examination by government
representatives. The exception is found in title 38 of
the U.S. Code, Section 1790(c).
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Enrollment

Libraries
Time

Part
Time

Undergraduate
1204
Graduate Education
IS

482
1S3

1686
168
1854

1917
57
1974

642
828

1596
930

666

153

153

33

13

13
2692

3
1158

670
2941

1590
6136

1423
4555

College of Liberal
Arts and Sciences

Full

Full Time
Total F/juivalent

School of Management
Undergraduate
Graduate
Executive MBA
(Saturday)
Executive MPA
(Saturday)

Law School

954
102

920
3195

456

Retention
National studies indicate that of entering freshmen,
the median percent graduated in four years varies
from 35% to 40%. At Suffolk University, 38% of
entering freshmen are graduated in four years, and
49% in six years.

Degrees
College of Liberal Arts and Sciences
Day and Evening Divisions, Undergraduate:
A.B., B.S., B.S. in J., A.A., A.S., B.S. in G.S.
Day and Evening Divisions, Graduate: M.A.,
M.Ed., M.S. in B.Ed., M.S. in Counselor Ed.
School of Law
Day and Evening Division: J.D., M.P.A./J.D.
School of Management
Day and Evening Divisions, Undergraduate:
B.S.B.A., B.S.P.A.
Day and Evening Divisions, Graduate: M.B.A.
and M.P.A.; MPA/JD
Day and Evening Divisions, Postgraduate:
Advanced Professional Certificate
Saturday Executive Program: M.B.A., M.P.A.

Location
Beacon Hill, Boston, adjacent to the Ma,ssachusetts
State House and near the “New Boston” Govern
ment Center, public parking and transportation.
Cobscook Bay, Edmunds, Maine, site of the Robert
S. Friedman Cobscook Bay Laboratory.

Facilities
375,000 Square Feet
49 Classrooms
31 Laboratories
l.aw School Library
College Library
40-Acre R.S. Friedman Cobscook Bay Laboratory

Law Library
160,000Volumes
Library of the Colleges
90,000 \ olumes
Microtexts
53,000
Museum of Afro-American History 2,500 Volumes
F'enway Consortium
660,000Volumes

Faculty
College of Liberal Arts and Sciences
School of Management
Law School

Full
Time

Part
Time

105
48
49

70
60
37

Finances
Endowment
Plant Assets
Operating Budget

$ 7,578,000
21.518.000
18.800.000

Tuition
College of Liberal Arts and Sciences
Undergraduate
;?3630
Graduate Education
4170
School of Management
Undergraduate
3630
MPA
4170
MBA
4320
$547 per 3 semester hour
Executive MBA
Executive MPA
532 per 3 semester hour
Law School
Day
$4900
Evening
3675

Financial Aid
b'ederal
State
University (and other sources)
Other
Guaranteed Student Loans

$2,186,600
515,600
1,131,076
91,000
9,800,000

Altogether, over 4,000 students receive some form of
financial assistance — loans, work-study, or scholar
ships. Priority is given to needy students who file on
time.

Athletics
Members of N.C.A.A., E.C.A.C., N.E.C.A.C.
Intercollegiate Competition in: Basketball, Hockey,
Baseball, Golf, Tennis, Cross-Country
Women’s Athletics: Intercollegiate Competition in
Cross-Countrv, Tennis, Basketball; Member of
M.A.I.A.W. ■
Intramural Competition in: Basketball, Football,
Softball, Tennis
3 time winner of tbe Little Four Intercollegiate Golf
Tournament
1982 Babson Women’s Basketball Tournament
Cbampions

The University
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Suffolk Unroersity

History Suffolk University is located on
Beacon Hill in Boston, Massachusetts.
Founded in 1906 by Gleason and Hiram
Archer as Suffolk Law School — the Law
School has become one of New England’s
most prestigious. In 1934 the College of
Liberal Arts first offered courses for under
graduates. Rapid growth followed with the
establishment of the College of Business
Administration in 1937, which was later
named the School of Management. In April
1937 the Law School and the Colleges were
incorporated into Suffolk University by the
action of the Massachusetts legislature.
Suffolk University pioneered in creating an
opportunity for working men and women,
the sons and daughters of immigrants and
other minority groups, to acquire a college
education — at a time when such a concept
was still socially and politically unpopular.
Its faith has been justified, for the concept of
non-discrimination has become the law of
the land.
During the past three years, the Univer
sity’s four main buildings have been thor
oughly modernized at a cost of twelve mil
lion dollars in order to provide new
laboratories, libraries, cafeteria, and offices
for faculty and administration. In addition,
in 1968 Suffolk University established the
Robert S. Friedman Cobscook Bay Labora
tory at Edmunds, Maine, near the Bay of
Fundy, for purposes of teaching and
research in marine biology. This forty acre
field station is also used as a summer campus
in other fields and is frequently used by
research biologists from other universities.
The events of history occur not only in
time, but also in a place. The strategic loca

tion of Suffolk University has played a
major part in the successful accomplishment
of its mission. Beacon Hill is an excellent
place for an institution of liberal and profes
sional education, a place where tomorrow’s
decision makers meet today’s. The Univer
sity’s location next to the State Capitol, state
and local courts, and three blocks from the
heart of the Federal, State and City
government office complexes, provides stu
dents a ready access to a panoramic view of
government in action. Beacon Hill is a very
short distance from the center of the busi
ness and financial districts of Boston, and
also is only a few minutes walk from the
theater and music centers of the city. The
University is close to the main station of
Boston’s transportation system, which pro
vides quick access to excellent libraries,
museums, and sites of historical significance
in Boston and surrounding communities.

University Mission Suffolk University
is an independent, coeducational institution
located on Beacon Hill, in the heart of Bos
ton, close to the centers of government and
law, education and technology, commerce
and culture. The university provides educa
tional opportunities of high quality and,
thereby, social and economic opportunities
to a diverse clientele.
Since its inception, Suffolk University's fun
damental mission has been to respond to the
evolving needs of society by providing an oppor
tunity for motivated and capable students to
obtain a quality education in a challenging yet
supportive environment, at an affordable cost
consistent with ensuring a rising level of excel
lence. This mission also includes a commit
ment to public service, research, and con-
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tinuing education. In achieving its mission,
the university places students at the center
of its efforts and value structure, and
emphasizes academic excellence through
teaching based on the application of theory
and research to practice.

Meet local needs by providing continuing
education programs for adults, by serving as
a cultural center for the community, by pro
viding trained manpower for employers, and
by facilitating student involvement in com
munity service activities.

Suffolk University offers day and evening
programs at both the graduate and under
graduate levels. The Law School provides
high quality education in legal theory, proc
ess, and practice in an urban setting to select
students from the northeastern United
States and from across the nation. The Col
lege of Liberal Arts and Sciences has as its
fundamental purpose the preparation of stu
dents to live enlightened lives and to earn a
living. The college offers liberal arts pro
grams in the humanities, the natural and
social sciences, including undergraduate
career-related and professional tracks in
each major, as well as graduate programs in
education. The School of Management
offers programs in management and public
administration for the public, non-profit,
and private sectors that develop ability in
problem-solving and decision-making.

Improve the University’s ability to serve
economically disadvantaged students by
improving services in admissions, financial
aid, advising, counseling, career planning,
and placement.

In sum, as a comprehensive university in an
urban setting accessible to people of varied
ages and of all religious, ethnic, and socio
economic backgrounds, Suffolk University
serves a metropolitan and to a growing
extent, regional and national clientele. The
University provides academic services for
people of various levels of preparation and
ability, and programs of such depth and
academic quality to challenge the most able.

University Goais In order to respond to
the above Mission, Suffolk University has
formulated the following specific Goals
toward which are directed the efforts of all
divisions of the University. Additional
statements of Goals appropriate to the var
ious Colleges of the University are pub
lished in their respective Bulletins.
Provide educated men and women for pro
fessions such as business, industry, govern
ment, law, education, journalism, social
work, science, and technology.

Provide the necessary financial and physical
resources for program support through
improved development and fund-raising.
Contribute to the solution of some of the
social, economic, and political problems fac
ing greater Boston and the state of
Massachusetts.

Accreditations Suffolk University is
accredited by the New England Association
of Schools and Colleges, Inc., the American
Chemical Society, the American Bar Asso
ciation, the Association of American Law
Schools, and the National Association of
Schools of Public Affairs and Administra
tion. Specified programs in Education have
been approved by the State Department of
Education for inclusion in the reciprocity
privileges of the Interstate Certification
Compact. The University Counseling Cen
ter is accredited by the International Associ
ation of Counseling Centers.
Memberships Suffolk University holds
membership in the American Association of
Colleges for Teacher Education, American
Association of Collegiate Schools of Busi
ness Assembly, American College Person
nel Association, American Council on Edu
cation, Association of American Colleges,
Association of College Unions — Inter
national Association of Independent Col
leges and Universities in Massachusetts,
Association of University Evening Colleges,
Boston Museum of Science, Children’s
Museum Resource Center, College
Entrance Examination Board, College Schol
arship Service, Council on Higher Educa-
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tion for Urban Women, Interinstitutional
Marine Studies Consortium (MIT Office of
Sea Grant), International Association of
Counseling Services, Cooperative Education
Association, International Institute of
Administrative Sciences, National Associa
tion of College Summer Sessions, National
Entertainment and Campus Activities Asso
ciation, New England Aquarium, North
eastern Association of Graduate Schools,
United States Association of Evening
Students.
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School ofManagement

The following statement reflects current
objectives of the School of Management,
and are additional to those stated for the
University on previous pages.
The School of Management at Suffolk Uni
versity emphasizes pragmatic management
education for working and preprofessional
people. The School expects that most stu
dents will have on-going work commit
ments which will compliment their educa
tional commitment.

cessful high school college preparatory pro
gram. A rigid pattern of college subjects is
not required. Consideration is given to the
quality of the high school subjects, class
rank, recommendation of the high school
counselor, the College Board scores, and
other pertinent information. Suffolk uses
rolling admissions. Early decisions are given
when there is evidence of three years of
highly successful college preparatory study
and above-average SAT’s (Junior scores).

The School seeks to serve New England
business and government primarily from its
Beacon Hill location, but may develop par
ticipation in the broader educational net
work serving business, government and
other non-profit groups.

Transfers

The School supports faculty and students in
maintaining close ties with business,
government, academic and professional
organizations to insure that teaching, public
service and research are organized to meet
the expectations of students, employers,
alumni and the general public.

Credit shall be allowed for “D” grades if a
transfer student attended a regionally accred
ited institution and if the overall average is
2.0 or better.

Admissions
Students may apply for admission to Suffolk
University for the Fall, Spring, or Summer
sessions and may attend full or part-time.

Freshmen The Admissions Committee
judges freshmen applicants based on a suc

Transfer applicants are
accepted based on successful work at accred
ited two-year colleges, four-year colleges, or
other institutions of collegiate rank. The last
thirty hours in any bachelor’s degree pro
gram must normally be earned at Suffolk.

If the transfer student has attended more
than one institution, this policy shall be
valid for each respective accredited institu
tion, rather than collectively.
The School of Management will accept
direct transfer of credit for lower division
(freshman/sophomore) level courses taken at
regionally accredited two-year and four-year
colleges with appropriate grades providing
that such courses correspond directly to
lower division courses offered at Suffolk
ETniversity during freshman/sophomore
years. Freshman and sophomore courses
taken at a two-year or four-year college that
are not required at Suffolk until the junior/
senior year will not be transferable, unless
validated.

School of Management

2.

The following validation techniques are
recognized by the School of Management:
1.
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Successful completion of an advanced
course in the subject field for which the
course in transfer is a foundation. Upon
completion of an advanced course, a stu
dent must submit a Petition V^alidation
Eorm to the Office of the Dean, School
of Management.

College-Level Subject Examinations
administered by the College Board,
Princeton, New Jersey. (CLEP)

The following upper division (junior/senior) level courses where either the CLEP or advanced
courses are available:

Course #

Title

CLEP Available

Advance Courses

ACT 321
ACT 311
FIN 310
FIN 315
MGT310
MKT 310

Intermediate Accounting I
Managerial Accounting I

No
No
No
No
Yes
Yes

ACT 322
ACT 312
FIN31S, 319, 410, 413

Business Finance
Principles of Investment
Principles of Management
Principles of Marketing

Graduate Students

Refer to Graduate
Section of Bulletin for admission
information.

Advanced Placement

College credit
may be awarded for College Board
Advanced Placement Tests taken in high
school. Six semester hours are awarded for
each test successfully completed.

College Level Examination Place
ment Tests (CLEP) A maximum of 60
semester hours of credit may be awarded for
the results of the CLEP tests. A maximum
of thirty semester hours may be awarded for
the five tests in the General Examination.
The other thirty hours may be awarded for
subject tests. The CLEP Test is adminis
tered by the College Board. In order to
ensure that test scores are received in time
for graduation, must take the tests prior to
the last semester of their senior year. How
ever, this does not preclude students from
taking a CLEP-Test in lieu of repeating a
failed course.

Communication Process

Selected
Freshman students will be required to take
Writing Skills ENG 001 and Communica
tion Process ENG 002 (3 semester hours of
credit each). These courses have been devel
oped in an effort to help students improve
their study and verbal skills so that they will

FIN 413
MGT313, 315 or 319
MKT313, 315, 317or319

more effectively realize their academic
potentials while at Suffolk University. Stu
dents who wish to select this course may do
so with the consent of the instructor.

Evening Degree Students .Applicants
for degree status in the Evening Division
are expected to meet the same requirements
as day .students. An Equivalency Certificate
issued by any State Department of Educa
tion may be used in lieu of a high school
diploma.

Senior Citizens Senior citizens (65 or
over) may take tuition-free undergraduate
courses at Suffolk on a space-available basis.
Applicants should consult the Admissions
Office for enrollment procedures. A $15
application fee is charged.

Continuing Education Men and
women who have delayed or interrupted
their education may take day or evening
courses either as special non-degree students
or as degree candidates. While most contin
uing education students attend evenings,
those with family responsibilities or who
work nights have the opportunity to attend
days on either a part-time or full-time basis.
Applicants should consult the Admissions
Office for enrollment procedures. A wide
range of advisory and supportive services is
available to Continuing Education students.

J
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Non-Degree Students Non-degree
students may apply credit earned at Suffolk
University towards a degree. Non-degree
students are required to submit a non-degree
student application. The School of Man
agement admits non-degree students on a
space available basis in the undergraduate
and MPA programs. The School of Man
agement does not admit non-degree students
in the MBA program.
Students who enter as Special Non-Degree
Undergraduate Students and wish to
become degree candidates should complete
the regular admissions application in order
to be reclassified as matriculating degree
status students. Qualified non-degree
undergraduate students who wish to apply
for degree matriculating status may do so
anytime before 30 hours of course work are
completed. All non-degree students, with
the exception of senior citizens, must apply
for degree matriculating status when 30
hours of course work are successfully
completed.

International Students A special
information sheet is available for inter
national students. The application deadline
for the Fall Semester is March 1. All cre
dentials must be received by April 15.
International students applying for the
Spring Semester (January) must apply by
October 1. All credentials must be received
by November 15.
Students may be required to take Eng. 003,
English as a Second Language, prior to
taking Eng. 101 or 102, if a language defi
ciency exists as determined through testing
by the English Department or the Te,st of
English as a Foreign Language (TOEFL).

Re-Admission to Suffolk
University Students re-entering Suffolk
University after an absence of one semester
or more should request a special re-entry
form from the Admissions Office. Students
seeking re-admission after 12 months will be
re-admitted under the current curriculum.
Re-entry is on a space available basis.

Notification of Acceptance Appli
cants are notified of the Admission Commit
tee’s decision as soon as all required creden
tials are received.
Housing Suffolk University does not have
dormitories. Students must make private
arrangements for housing.
Associate Degrees The Associate
degrees in Arts or Science will be granted to
those students who have satisfactorily com
pleted 62 semester hours in the prescribed
curricula. The candidate for this degree
must present a request in writing to the
Registrar at the beginning of the final
semester. At least thirty semester hours
toward the degree must be earned at Suffolk
University. The Associate degree is not
offered by the School of Management.
Admission Information Applications
for admission to the School of Management
and College of Liberal Arts and Sciences
may be obtained by writing to the Admis
sions Office, Suffolk University, 8 Ashbur
ton Place, Boston, Massachusetts 02108.
The Admissions Office is open Monday
through Friday, 8:45 a.m. to 4:45 p.m. Tel
ephone: 723-2945 or 723-4700 Extension 71.

Finances and Student Aid

11
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Financial Information
Tuition
Tuition charges are based on (1) the number
of courses carried and on (2) whether the
student is in the undergraduate or graduate
program. A full-time course load consists of
either four or five courses.

Full-Time Course Load (12-17 Semester
hours per term.)
Undergraduate
Courses
Graduate — MPA
& MED
Graduate MBA
Excess Courses:

$3630 per year
$ 1815 per semester
$4170 per year
$2085 per semester
$4320 per year
$2160 per semester
$ 121 per semester
hour —
undergraduate
$ 139 per semester
hour — graduate —
MPA & MED
$ 144 per semester
hour — graduate
MBA

Part-Time (1 to 3 courses per term — 11
semester hours maximum). Extension and
Summer Courses
Undergraduate
Courses
Graduate — MPA
& MED
Graduate MBA
Executive MBA

$330 per 3 credit course
$110 per semester hour
$417 per 3 credit course
$139 per semester hour
$432 per 3 credit course
$144 per semester hour
$469 per 3 credit course
through July 1982
Session
$547 per 3 credit course
as of October 1982
Session

Tuition charges are subject to change by
action of the Board of Trustees. Any such
change may be made applicable to students
already enrolled in the University.
It can be assumed that during your years of
attendance, with continued inflation and its
effect on the cost of education, tuition will
probably rise each year.

Tuition Payment Pians While the tui
tion and fees for each semester are due at the
time of registration, students who find it
necessary may arrange to pay on a deferred
payment basis under Payment Plan 2. It
must be clearly understood, however, that
each student who registers is obligated for
the tuition charges of the full semester, even
though in approved emergencies the stu
dent’s tuition liability may be reduced as
described on page 12.
There are two payment plans available:
Plan 1:

Plan 2:

One payment of all charges (for full
semester) at time of registration for
each semester. Students carrying
only one course must use this plan.
Two payments — one half at time of
registration; one half in sixty days.
(Limited to students carrying two or
more courses.)

A service charge of $10 per semester is
added to the tuition bill under Plan 2.
In the event that the second installment
under Plan 2 is not paid on time, a $10 Late
Payment Fee is charged.
If a student does not pay tuition or fees as
required according to the regulations pub
lished in the Bulletin and in Registration
Information, or make satisfactory arrange-
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ments for such payment with the Manager
of Student Accounts, he or she will he dis
missed immediately from the University.
Collection agency costs or attorney fees will
be added to delinquent accounts if
necessary.
No other provision is made for installment
payment, whether monthly, quarterly or
otherwise, directly with the University.
Parents or students who wish to make such
arrangements should do so with a bank or
other commercial firm that handles such
financing.
Many states have a bank guarantee program
for long-term low interest education loans.
Parents should investigate and evaluate the
different programs before committing them
selves to a particular repayment schedule.
Whenever required, the University will be
happy to cooperate with parents in arrang
ing for loans with these outside institutions.

Summer Sessions Tuition The 1982
Summer Session rate will be $291.00 per 3
semester hour undergraduate course and
$330.00 per 3 semester hour graduate
course.
In 1983 summer tuitions will be $330.00
and $417.00 respectively, for M.P.A. courses
or Graduate Education work, and $432.00
for M.B.A. course work.
All summer session students who take one
course will pay their tuition in full, plus fees
if any, at the time of registration.

Tuition Liabiiity Students who are
obliged to withdraw from the university or
to drop courses before the end of the fourth
week of the fall or spring terms will, on the
recommendation of the Dean of Students
and approval of the Manager of Student
Accounts receive a reduction of their tuition
liability according to the following
schedules:

Undergraduate and Graduate Programs (excluding Executive MBA)

Withdrawai Notice or Drop Form
fiied and approved:
Prior to start of classes
Mhthin two weeks from start of classes
Within three weeks from start of classes
Within four weeks from start of classes
After four weeks from start of classes

Student is liable for:
0%
20%
50%
75%

100%

Executive MBA Program

Withdrawal Notice or Drop Form
filed and approved:

Student is liable for:

Prior to start of classes
Within two weeks from start of classes
All adjustments in the student’s tuition lia
bility will be based on the date on which the
Withdrawal Form or Drop Form is received
by the Registrar’s Office. Non-attendance
does not constitute official withdrawal. The
Summer Session Tuition Liability is pub
lished separately.
The tuition deposit of entering full-time
students is non-refundable.

0%
50%

Finances and Student Aid
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Student Expense Budget For 1982-83
Dependent Full-Time Students
Undergraduate

Graduate

$3,630
45
1,865
300
200

$4,320
10
1,865
300
200

450
700

450
700

Tuition
Fees
Room and Board
Books/Supplies
Medical
Clothing and
Personal
Transportation
(These estimates are subject to change)

Fees
$ 15.00
Application Fee (Non refundable)
100.00
Tuition Deposit (Full-time applicants only. Non refundable)
10.00
Deferred Tuition (Service Charge for installment payments)
45.00
Student Activities Fee (Full-time undergraduate)
10.00
Student Activities Fee (Full-time graduate, except M.B.A.)
10.00
Student Activities Fee (Part-time undergraduate and graduate)
20.00
Student Activities Fee (All M.B.A.)
30.00
Laboratory (for certain computer courses)
25.00
Late Registration (First Two Weeks)
50.00
Late Registration (After First Two Weeks)
30.00
Laboratory (per semester for each laboratory course)
10.00
Change of Course (charged after second week)
40.00
SCUBA (per course involving SCUBA)
Make-up Examination (per examination) —
10.00
petition Dean of Students
R. S. Friedman Laboratory Fee (includes room and board)
10.00
per day
50.00
per week
Transcripts (first copy free, $1.00 for second copy, and $.50 per
1.00
additional copy made at the same time)
Petition for Readmission (students dropped for academic or
15.00
other reasons)
Graduation Fee —
25.00
June graduation and commencement
8.00
January and September graduation
5.00
Returned Check Charge (service fee for checks returned unpaid)
Special fees are assessed for courses involving travel, theatre tickets,
and similar expenses.

Graduation Fee June Graduates. The
graduation fee, including diploma, is $25.
This fee is payable whether or not the stu
dent attends the graduation ceremony. As
there is no formal graduation ceremony in
January or September, the graduation fee is
$8 (cost of diploma). January and September
graduates also are invited to attend the June
graduation ceremony and, if attending.

must pay the full graduation fee of $25. This
fee, together with any other unpaid balance,
must be paid when tbe application for
degree is filed.

Transcript of Record Students may
obtain certified transcripts of tbeir college
record from the Registrar’s Office. There is
no charge for the first transcript. A charge

14
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of $1 is made for the second copy and for
subsequent copies not ordered at the same
time. In the event that several transcripts
are ordered at one time, a charge of $1 will
be made for the second copy and of $.50
each for additional copies. Requests for
transcripts should be made in writing at
least one week in advance of the date on
which a transcript is desired. No transcript
will be issued until the transcript fee has
been paid. The University reserves the right
to refuse to issue a full transcript of the
record of any student who has not fulfilled
all financial obligations due the University.
No transcript requests will be honored dur
ing the registration periods. Requests must
be made in writing or by coming to the
Registrar’s Office in person. No telephone
requests will be honored.

Late Registration Fee A fee of $25.00
is charged to any student who registers dur
ing the first two weeks of classes and a
$50.00 fee will be charged after the start of
the second two weeks of classes.

Finances and Student Aid

Office of Financial Aid
General Information

Throughout the
history of Suffolk University, it has been
general policy to encourage and foster edu
cation for students of limited means. Com
mitment to this goal of keeping higher edu
cation affordable is apparent in the
University’s policy of maintaining tuition
costs substantially below those of other pri
vate institutions of higher learning in the
Boston area. Even so, university study
represents a significant financial burden for
many families. Several financial aid pro
grams have been established to help alleviate
this burden.
There are four main sources of financial aid:
the federal government, the state govern
ment, the university, and private sources.
Federal programs include grants, low inter
est loans, and a work-study program. The
Commonwealth of Massachusetts awards
grants to full-time undergraduate state resi
dents who demonstrate financial need. The
university and private agencies/organiza
tions award scholarships and grants to needy
students.
Financial awards are made to assist students
in financing the cost of education when
their personal and family resources are not
sufficient. The difference between the total
cost of education and the total possible fam
ily contribution is expressed as the financial
need. In general, higher family incomes
require greater expected contributions to
university costs. Particular family circum
stances and student summer and/or part
time earnings also have a bearing on finan
cial need. As a member of the National
College Scholarship Service (CSS), Suffolk
University adheres to the principle that the
total amount of financial assistance shall not
exceed the student’s demonstrated financial
need.
Any undergraduate or graduate student
enrolled in a degree program of at least six
semester hours of credit may apply for
financial aid consideration. Most awards are
limited to students enrolled full-time. A stu
dent must also be in good academic standing
and must be a citizen or national of the
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United States. All undergraduate aid appli
cants are expected to file Basic Educational
Opportunity (PELL) Grant and state schol
arship applications.
Financial aid awards usually are granted for
an academic year of study, September
through May. One-half of the amount of aid
granted will be credited to the student’s tui
tion account in the fall semester and onehalf in the spring semester. Awards are usu
ally offered as a “package”, i.e., some
combination of the three kinds of aid
(grants, loans, and employment).
At the time ofpublication, federal legislation
was pending that could result in significant
changes for 1982-83 to the provisions and regu
lations of certain financial aid programs out
lined herein. Contact the Office of Financial
Aidfor further information.

Loans
Guaranteed Student Loan
Program The Guaranteed Student Loan
Program (GSLP) enables students to borrow
from commercial lenders in order to finance
their educational expenses. While the
majority of these loans are made by banks
and other financial institutions, they are
guaranteed by a state agency and insured by
the federal government.
Academic year limits and total aggregate
limits are established as follows:
Category

Undergraduate
Graduate

Annual Loan
Limits

Aggregate Loan
Limits

$2500
$5000

$12,500
$25,000

The aggregate amount for graduate students
includes loans obtained at the undergradu
ate level.
Effective with the passage of the Higher
Education Amendment Act of 1980, the
interest rate has been raised from 7 percent
to 9 percent for any new student borrower
who obtains a loan under this program for a
period of instruction beginning after Janu
ary 1, 1981. A new borrower is a student
who does not have an outstanding GSLP
loan on the date the promissory note is
signed. Students whose loans carry a 9 per-
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cent interest rate will be granted a 6 month
grace period; that is, loan repayment does
not begin until 6 months after graduation,
after withdrawal, or after attendance status
becomes less than half-time.
The interest rate will remain at 7 percent on
loans made to student borrowers with out
standing GSLP loans. Loans borrowed
under the 7 percent interest rate continue to
carry the 9 month grace period.
Deferment of repayment of principal is
allowed during any period in which the bor
rower is pursuing a full-time course of study
and up to three years in which the borrower
is a member on active duty in the Armed
P'orces of the United States or a volunteer
under the Peace Corps Act. While the bor
rower is in school, in grace period, or in
deferment status, the interest is paid by the
federal government.
Prior to completion of the bank loan appli
cation, the student applicant must have a
Suffolk University Loan application and
financial aid transcript(s) from previous
institutions on file.

Parent Loans for Undergraduate
Students (PLUS) T his federal loan pro
gram was established on January 1, 1981 for
parents of undergraduate dependent stu
dents. The maximum amount a parent may
borrow for any one student in any academic
year is $3000 at 9 percent interest. The
aggregate loan amount for each dependent
student is $15,000. Repayment is required to
begin within 60 days after disbursement,
and there is no in-school federal interest
subsidy on these loans.
Parents may obtain application forms at any
bank or financial institution that partici
pates in this program. General application
procedures are the same as those outlined
under the Guaranteed Student Loan
Program.

National Direct Student Loan
Program (NDSL) The National Direct
Student Loan (NDSL) Program is directly
administered and awarded by the Office of
Financial Aid as part of the Federal

Campus-Based Aid Programs. Generally an
NDSL loan is awarded to a student as part
of a total aid package.
With the changes in the Higher Education
Amendment Act of 1980, there are now var
ious categories of NDSL loans based on the
date of the promissory note:
Prior to October 1, 1980 — 3% interest and
9 months grace period. October 1, 1980 to
June 30, 1981 — Any and all loans nego
tiated within this period are still set at the 3
percent interest rate, however the grace
period is for only 6 months.
July 1, 1981 and after — After this date, all
loans will be at 5 percent interest and 6
months grace period.
No interest is charged for these loans until
repayment begins. Repayment is required to
begin 6 or 9 months after a student ceases to
be at least a half-time student due to gradua
tion, withdrawal, or less than half-time
attendance. Details on repayment schedules
are set by the Accounting Office.
These loans are need-based and cannot
exceed the following limits: Undergraduate
— Combined total of not more than $3000
during the first two years of study and not
more than $6000 during undergraduate
career.
Graduate — Combined total of not more
than $12,000 for undergraduate and gradu
ate studies.
Cancellation of an NDSL loan is allowed
under certain conditions, i.e. teaching of
emotionally, economically, and mentally
handicapped students; death; or permanent
disability.

Scholarships/Grants
Pell Grant (formerly Basic
Educational Opportunity Grant —
BEOG) This federal grant renamed
PELL Grant after Senator Claiborne Pell, is
designed to assist undergraduate students.
Awards range from $200 to $1670. The
actual amount a student receives depends on
the financial information reported on
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his/her application and 1) full-time or part
time status, 2) length of enrollment during
the academic year, and 3) the cost of educa
tion. A student applies for this grant hy
completing the Financial Aid Form (FAF)
of the College Scholarship Service and by
checking Box 1 in item #43 on this same
form. Four to six weeks after the student
submits the application, he/she will receive
direct notification from the Basic Grant
Program Office. The Student Eligibility
Report (SER) will indicate whether or not
the student qualifies, and will estimate the
award amount.

Massachusetts State Scholarship
Program hTll-time undergraduate stu
dents who are legal residents of the Com
monwealth of Massachusetts are eligible for
Massachusetts State Scholarship considera
tion. This scholarship is awarded directly to
students by the Massachusetts State Scholar
ship Office. State Grants range to $900
depending on the student’s financial need.
The application procedure consists of com
pletion of the Financial Aid Form (FAF).
The applicant should list this state scholar
ship program on line #42. The Massachu
setts State Scholarship Program code is
#0558. Applicants must file the FAF by
March 1 of the preceding academic year.

Other Scholarships/Grants Other
major scholarship/grant programs include
the Supplemental Educational Opportunity
Grant (SEOG), Matching State Grant, and
the Trustee Scholarship (Suffolk Univer
sity). For information on ROTC remunera
tion and scholarships, refer to the Military
Science section of the College of Liberal
Arts and Sciences Bulletin, page 131.

Employment
College Work Study Program
(CWSP) The College Work Study Pro
gram (CWSP) provides student employment
opportunities either on the university cam
pus or with various non-profit off-campus
organizations/agencies. Some of these job
opportunities provide work experience
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related to the student’s educational objec
tive. The earnings from the work position
are intended to defray direct and indirect
educational expenses.
College Work Study funds are available to
undergraduate and graduate students in
good academic standing who have demon
strated financial need. Students interested in
employment through CWSP are required to
submit an application for financial aid.

Confidentiality All information pro
vided to the Office of Financial Aid is
regarded as confidential and cannot be
released without the expressed written con
sent of the student applicant.

Location The Office of Financial Aid is
located on the 8th floor of the Sawyer Build
ing. The telephone number is 723-2937.
Hours 8:45 a.m. to 4:45 p.m. — Monday
through Friday.
General information and questions are
handled on a walk-in basis by the Office of
Financial Aid staff. Appointments with spe
cific administrators are available on request.

Deadlines MARCH 1 —Application for
student financial assistance must be sub
mitted to the Office of F'inancial Aid. A
complete application includes the filing of
the Financial Aid Form (FAh') of the Col
lege Scholarship Service, Suffolk University
Aid Application, and official statements of
income (i.e. tax return copy).
NOVEMBER 12 — Spring review and
January transfer applications are due.
APRIL 15 — Summer application and
other supporting documents are due.
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Advising Among the many advantages of
Suffolk University is its relatively small size
which enables students to maintain their
individuality. Within the setting of a major
university, each college affords an opportu
nity for extensive personal contacts, if
desired. Faculty and Administration are
readily available to students. Administrators
and faculty maintain an “open door” policy.
Faculty office hours are posted. An active
academic advising program utilizes both
faculty and upper class students. A faculty
advisor is assigned to each freshman accord
ing to the intended major area of study.
Advising at Suffolk University is available
with a wide variety of members of the
faculty, administration and staff. Problems
discussed may be of academic, financial,
vocational, social or of any other nature that
concerns the student and may affect present
or future progress.
Students are encouraged to discuss academic
affairs and interests with members of the
faculty whose interests overlap their own.
The deans want to know and aid their stu
dents and may be called on for general dis
cussion as well as for more specific matters.
Advising on personal affairs is readily avail
able in the Dean of Students’ Office. United
Campus Ministry offers its services for relig
ious, marital, and personal counseling. The
Career Planning and Placement Office
encourages early and continued discussion
of occupational plans, options, and
opportunities.
Students are encouraged to assume respon
sibility for their own affairs as much as pos
sible. A significant part of this responsibility

involves securing counsel or assistance when
ever needed or helpful.
If a faculty advisor approves a student’s pro
gram, the student is obliged to follow that
program unless approval for change is
obtained from the advisor.

Archives A collection of Suffolk Univer
sity yearbooks, catalogs, newspapers, and
other memorabilia are housed in the
archives. The Suffolk University Archives is
located in the Mildred F. Sawyer Library at
8 Ashburton Place.
Bookstore The Bookstore is located in
the lower level of the Archer Building. It
has every facility for the rapid handling of
text books and other college supplies. The
Bookstore is open from 8:00 a.m. to 8:00
p.m., Monday through Thursday, 8:00 a.m.
to 6:00 p.m., Friday, and 8:00 a.m. to 12:00
noon, Saturday.
Campus Ministry The Campus Minis
try Office is a place where people can drop
by for discussion or direction. The Office
also provides programs in which contem
porary concerns are presented from a relig
ious perspective. Campus Ministers are
available for liturgical services and counsel
ling to students, faculty, and staff. The
Office is located in the Ridgeway Student
Center, Room 22.
Career Planning and Placement
Center The Career Planning and Place
ment Center exists to assist students and
alumni in developing career plans, in
becoming acquainted with the job market
and in developing the strategies and tech
niques needed to secure successful employment.
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Placement services include full and part
time job listings, on-campus employment
interviewing, workshops in resume writing
and job interview techniques, individual and
group career counseling, and employment
information referrals. Services also include
information concerning the job market,
occupational trends, and wage and salary
fluctuations. In addition to these services,
the Placement Center provides students and
alumni access to the state job bank through
its microfiche viewer.
Located within the Center is a Placement
Library which contains descriptive informa
tion on hundreds of companies and
governmental agencies which hire at the
baccalaureate and graduate levels. In addi
tion to this, there are numerous publications
concerning the current job market, future
employment trends, and salary and wage
information. Detailed handout materials on
resume writing, job interviewing, how to
develop and implement a successful job
campaign and a selection of directories of
government, business and educational insti
tutions are also housed at the Placement
Library.
The Career Planning and Placement Cen
ter is located in the Sawyer Building and is
open from 8:45-4:45, and on Wednesday
evenings until 7:30. Individual appoint
ments with a Placement Counselor can be
scheduled during these hours. Visit the
Center or call Extension 480 for more
information.

The Library

The Mildred F. Sawyer
Library, opened in January 1982, occupies
the first two floors and two floors below
street level of the Frank Sawyer Building at
8 Ashburton Place. It contains a collection
of 90,000 volumes, more than 1,100 current
periodicals, and 9,000 microfilm reels and
53,000 microfiches together with reader/
printers. There is a special 20,000 volume
collection of 19th century Americana on
microfiche and a special book collection on
Afro-American literature.
The Sawyer Library is an excellent place for
quiet study and research. It contains a wide
variety of study seats located on all four
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floors, three rooms for g’oup study, and a
browsing area where current newspapers,
magazines, and “best seller” books may be
found. Also provided are coin-operated pho
tocopying machines and typewriters.
A major strength of the Sawyer Library is
its Reference service. The Reference area
contains a strong collection of special ency
clopedias, directories, indexing and abstract
ing services, and business services. In addi
tion, there are useful collections of corporate
annual reports, newsletters, publications of
major business associations, and information
about Massachusetts and Boston. Reference
librarians, who are available during the day,
evening and weekend hours of the library,
provide assistance to individual students and
classes in the use of the library’s collections.
They also provide computer access to many
national bibliographic data bases and library
holdings throughout the country.
Important additional library resources are
available to students among the many librar
ies in Boston. The Sawyer Library is a
member of the twelve library Fenway
Library Consortium. It maintains special
information concerning a number of the
banking, insurance, governmental, busi
ness, and association libraries in the down
town area. As well as the Boston Public
Library, students are also able to make on
site use of materials in these libraries, in the
State Library, the Kirstein Business Branch
of the Boston Public Library, and several
other academic libraries. The Sawyer
Library systematically collects information
about these resources, making it the placeto-start for any research assignment.
The library is open during the regular
school term from 8:00 a.m. to 11:00 p.m.
Monday through Thursday, 8:00 a.m. to
9:00 p.m. on Friday, from 10:00 a.m. to 5:00
p.m. on Saturday, and on Sunday from 1:00
p.m. to 10:00 p.m. The library is closed on
holidays, and also on Sundays during the
Summer Sessions.

Computer Resources The Office of
Academic Computing at the School of Man
agement provides hardware, software, and
support services to students and faculty.
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Hardware resources include access to one of
the two PRIME 750 computers, on-site at
the University. This computer can be
accessed locally with one of the 27 terminals
available to the School of Management, or
by the faculty over phone lines from remote
sites. Off-campus facilities are available as
required. Hardware resources also include
an Apple II and Radio Shack III micro
computer. Programming languages running
on the PRIME include BASIC, COBOL,
FORTRAN, PASCAL, and PL/I. Applica
tion packages include COMPETE,
FINANSIM, IFPS (Financial Planning),
Investment Analysis, Linear Programming,
the Mader (Wharton) Management Game,
MINITAB, MODEL, the Sales Manage
ment Game, SPSS, TSF, and other business
programs. Additional software being
implemented includes: data-base. Computer
Assisted Accounting, and an Investment
Analysis Package. Data files are also avail
able for analysis in course work, and for
research. Support services include educa
tional seminars, newsletters, documentation,
and one-on-one consulting on the use of
resources by the Director and a sizable staff
of student assistants. Resources are available
to users seven days a week.

Health Center

The University’s Health
Service Department has the responsibility
for providing emergency and primary care
as well as health counseling to members of
the University’s administration, faculty,
staff, and student body.
Services include: routine medical care and
treatment, referrals to appropriate medical
facilities, hypertension screening and
follow-up, venereal disease evaluation and
referral, health education programs includ
ing weight maintenance and fitness, and
sports physical examinations.
These services are provided daily by a part
time medical doctor and two registered
nurses.
All accidents or injuries occurring on Uni
versity property as well as any student con
tracting or exposed to communicable disease
should immediately contact the Health Serv
ices. It is located on the first floor of the

Fenton Building, Room 104. (Telephone
extension 260).

International Student Advice
The Student Activities Office is prepared to
assist international students in official rela
tions with a student’s home government
and/or the United States government. If
further assistance in this area is needed, the
Foreign Student Advisor should be con
tacted. For assistance of an academic or per
sonal nature, the international student
should feel free to see any faculty member,
the Foreign Student Advisor, the Dean of
Students, or the Student Activities Office.

Minority Student Coordinator
The Coordinator serves as a counselor, a
resource person, and an advocate for Ameri
can minority students in the areas of per
sonal problems, adjustment issues, academic
advice, and career planning. The Coordi
nator also serves as an advocate with the
University for issues of concern to minority
students.
The Minority Student Coordinator is
located in the Archer Building, Room 29.

Museum of Afro-American History
Suffolk University and the Museum of
Afro-American History have established a
collection of Afro-American literature.
Featuring the complete works of noted
black writers, the collection serves as the
nucleus for a permanent center in Boston
for the study of Afro-American literature. It
is housed principally in Suffolk LIniversity’s
Sawyer library and will enable both students
and visitors to study and enjoy AfroAmerican literature. The collection will
contain the complete works of all important
Afro-American writers, including poetry,
plays, novels, short stories, and essays in
both book and periodical form as well as
critical, historical, biographical and biblio
graphical works on Afro-American litera
ture by writers of all races.

New Directions New Directions is a
student-run information, peer counseling,
and referral center for the Suffolk Univer
sity community.
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Volunteer staff learn basic helping skills to
provide a peer counseling resource on cam
pus where students can help students. New
Directions’ aim is to respond to the needs of
any person who contacts the office. The
staff emphasizes that the New Directions
office is a place to come and talk, as well as
to give and receive information and services.
The staff is available to discuss, plan, and
channel student-initiated ideas within the
University.
New Directions maintains a library of mate
rials on subjects ranging from drugs, alco
holism, and birth control to consumer pro
tection, gay resources, and volunteer
opportunities in the Boston community.
Pamphlets, books, and personal experience
are provided with an honest appraisal of
their worth. New Directions enthusiasti
cally provides information about almost
everything at Suffolk University.
The office is located in Room 18 of the
Ridgeway Building (277-0276).

Robert S. Friedman Cobscook Bay
Laboratory The Robert S. Friedman
Laboratory at Suffolk University is located
in Cobscook Bay, Maine, a region note
worthy for its great tidal fluctuations and its
abundance of coastal marine life. The labora
tory is a 40 acre camping field station
accommodating approximately 50 persons in
residence. Student, faculty and staff housing
is in wooden tents requiring sleeping bags.
A central Comfort Station provides shower
and lavatory facilities. Meals are prepared by
a kitchen staff and are served in a dining
facility. Classroom and laboratory facilities
support the instructional programs supple
mented by a circulating seawatersystem and
collecting boats.

Veterans Services The Registrar’s
Office functions as a liaison between the
Veterans Administration and the University.
It certifies and processes both initial and
follow-up claims for benefits. It also assists
in cases when a veteran who is entitled to
benefits has not received them.
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Transfer Student Counselor
The Transfer Student Counselor’s Office is
open to both full and part-time students,
Monday through Friday, in the Admissions
Office at 8 Ashburton Place. The Transfer
Student Counselor is available to discuss
transfer credit, the selection of courses aca
demic requirements, and problems encoun
tered in the process of the transfer. After the
student’s transfer status has been clarified,
however, the student must confer with a
faculty advisor from his or her major
department for subsequent academic advice.

University Bulletin Boards
All students are responsible for information
posted on the Official University Bulletin
Boards located in the Fenton and Sawyer
Buildings.

University Counseling Center
(Department of Psychological Services).
The University Counseling Center exists to
help students function more effectively by
helping them to define and achieve their
personal and academic goals. Counseling
Center facilities and programs are offered
without charge to full and part-time stu
dents, faculty, administration, and alumni.
Owing to limited resources, it is not always
possible to provide complete support services
for special non-degree students. When
appropriate, referrals will be made to indi
viduals or agencies outside the University.
Services include the following: (1) indi
vidual and group counseling related to per
sonal concerns, academic adjustment and
career exploration, (2) administration and
interpretation of aptitude, achievement,
interest and personality tests to assist stu
dents in the process of exploring and defin
ing career goals, (3) maintenance of a
career/education library, (4) experiential
courses in Interpersonal Relations, Helping
Skills, and Career Choices/Life Goals
designed to increase awareness of self and
others and to develop interpersonal and life
planning skills, and (S) individual and group
consultations to help improve the learning
environment at the University.
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Strict confidentiality of records and counsel
ing relationships is maintained at all times.
No information concerning any person’s
counseling relationship shall be shared
unless a written release is obtained from that
person.
Counseling Center services are available
Monday through Friday from 9:00 a.m. to
4:30 p.m., on Wednesday evenings from
4:30 to 7:00 p.m., and on other evenings by
appointment. Appointments can be made in
Archer 20 or by telephone (x 226).

Scholastic
Honor Societies
Alpha Delta Sigma Honor Society
This national honor society recognizes scho
lastic achievement in marketing and adver
tising studies. To qualify, students must
have completed ninety semester hours, rank
in the upper 10% of Marketing majors, have
a minimum 3.0 average in marketing
courses, have completed or be currently
enrolled in a minimum of two marketing
courses one of which is in advertising, and
be a national member of the American
Advertising Federation.

Alpha Kappa Delta Alpha Kappa Delta
is the National Honor Society for Sociology
majors and Graduate Students who have
demonstrated excellence in Sociology.
Its purpose is to promote in each of the var
ious chapters an interest in Sociology,
Research in Social Problems and activities
leading to Human Welfare. The Suffolk
Chapter has been designated Iota of
Massachusetts.

Alpha Sigma Lambda The purpose of
Alpha Sigma Lambda, Chapter Alpha Psi, is
the advancement and recognition of scholar
ship among evening students. Membership
is restricted to undergraduates who have
completed a minimum of thirty semester
hours of evening course work at Suffolk

University, which must include at least fif
teen semester hours outside the student’s
major field. Students must have been in
attendance at a recognized college or uni
versity a minimum of four semesters. Chap
ter Alpha Psi presently limits membership
to juniors and seniors. Members shall be
elected only from the highest ten percent of
the class in scholarship, provided, however,
that the minimum grade point average shall
not fall below 3.2.

Beta Beta Beta Biological Society
The Chi Kappa Chapter at Suffolk Univer
sity was chartered on October 10, 1978. Beta
Beta Beta is an honor and professional
society primarily for students of the biologi
cal sciences. Its goals include promoting
student research, publication and exposure
to current biological scholarship and career
possibilities. Active membership is offered to
majors in the biological sciences who have
completed at least one term of the sopho
more year (including three biology courses)
with a 3.00 average in biology and an overall
average of 2.70. Associate membership is
open to any interested undergraduate.

Delta Alpha Pi Society At the dose of
each term the deans and the faculties of the
Colleges select high standing junior or
senior Day Division students for member
ship in Delta Alpha Pi. Election is an aca
demic honor and recognizes truly superior
achievement by an undergraduate enrolled
in any bachelor’s degree program. A student
may receive this honor, represented by the
Delta Alpha Pi key, at the end of the junior
year or upon completing the first half of the
senior year. The minimum academic
requirements for election are as follows:
Junior Year (early selection) — A student
who has completed between 64 and 93
semester hours of college work, at least 30 of
which have been completed at Suffolk Uni
versity, and who has earned a cumulative
honor point average of 3.6 or higher shall be
eligible for early selection for the honor
society. Students who have more than one
grade of F or I are ineligible for election to
Delta Alpha Pi.
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Senior Year (final selection) — A student
who has earned 95 semester hours or more
at the end of a semester, of which at least 45
semester hours have been earned at Suffolk,
and who has earned a cumulative honor
point average of 3.4 or higher, shall be eli
gible for final selection. Generally, the
faculty requires a higher average for induc
tion in this society.

Delta Mu Delta National Honor
Society Delta Mu Delta, The School of
Management’s Gamma Alpha Chapter,
honors undergraduate and graduate students
who are engaged in the study of business
administration. For undergraduate eligibil
ity a student must have completed 61 credits
with a cumulative average of 3.2 or better
and be in the top 20% of the class. For grad
uate eligibility a student must have com
pleted one half of the upper level courses
with a cumulative average of 3.25 and be in
the top 20% of the class. Induction is held in
the Spring. Initiation is held in the Spring
and early fall.

Phi Alpha Theta History Honor
Society Phi Alpha Theta, a member of
the Americam Association of College Honor
Societies and the recognized honor group in
the field of history, maintains its Theta
Lambda Chapter at Suffolk. Composed of
both faculty and student members, the
Theta Lambda Chapter is a flourishing
group with an outstanding record. Studer*^
membership is based on: (1) for juniors, the
completion of at least fifteen semester hours
of history courses with an average of 3.5,
plus a general cumulative average of 3.5; or
(2) for seniors, the completion of at least fif
teen semester hours of history, averaging
3.5, plus a general cumulative average of
3.25. Transferred credits cannot be counted
in the requirements. Invitations to member
ship are extended, generally, during the jun
ior and senior years. All inducted members
remain permanently on the roster of Theta
Lambda Chapter.

Phi Sigma Tau Honor Society
The Beta Chapter of Phi Sigma Tau Honor
Society in Philosophy was chartered at Suf
folk on April 26, 1965. Eligibility is open to
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all students (whether or not majoring in phil
osophy) who have successfully completed a
minimum of three courses in philosophy
with a high B or better average grade, have
reached at least the second semester sopho
more level and whose academic standing at
Suffolk is in the upper quartile.

Pi Alpha Alpha is the national honor
society for public affairs and administration.
Suffolk University, the founding member of
Pi Alpha Alpha, has the distinction of being
one of ten chapters specifically authorized to
admit graduate students. Students in the
M.P.A. program who have a minimum
grade point average of 3.6, with at least 27
hours of graduate work in the Foundations
program (or 18 in other M.P.A. programs)
completed at the time of application are eli
gible for membership. Only the top 20% of a
specific graduating class may be admitted to
Pi Alpha Alpha.
PI Gamma Mu Honor Society
Massachusetts Gamma Chapter is the Suf
folk Chapter of the National Social Science
Honor Society Pi Gamma Mu. To qualify
for membership, students must have com
pleted 24 semester hours of social science
courses with a minimum average of “B”
and no failures in government, economics,
sociology, history, philosophy, and social
psychology. The maximum number of stu
dents who may be admitted in any one year
is ten percent of upperclassmen specializing
in any of the social sciences. Members are
elected for life.

PsI Chi The Suffolk University Chapter
of Psi Chi, the national honor society in
psychology was chartered on April 28, 1978.
Psi Chi is a member of the American Asso
ciation of College Honor Societies. Criteria
for membership include (1) junior or senior
class status, (2) academic standing in the
upper 35th percentile of class, (3) comple
tion and a minimum 3.0 grade point aver
age, (4) completion of at least five courses in
psychology or completion of four courses
and current enrollment in the fifth, and (5)
attainment of at least a 3.25 grade point
average in all courses in psychology.
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Sigma Pi Sigma The Suffolk University
Chapter of the National Society of Physics
Students and the physics honor society,
Sigma Pi Sigma, was established in 1979.
Election to Sigma Pi Sigma membership is
conducted by the active Sigma Pi Sigma
members. To be eligible, a student does not
have to be a physics major but must have
rank in the upper 20% of his/her class, have
a minimum cumulative grade point average
of 3.0 and a physics grade point average of
3.3.

Sigma Xi The purpose of Sigma Xi is to
encourage original research in science, pure
and applied. A Sigma Xi Club is maintained
at Suffolk University.
Sigma Zeta Honorary Science
Society Alpha Lambda is the Suffolk
Chapter of Sigma Zeta, a national honorary
science society. The society’s aims are to
give recognition to students of superior
scholarship in the natural sciences and
mathematics, to encourage the attainment of
a broader knowledge of and to promote
interest in these fields, and to stimulate
interest in scientific investigation. Active
membership is extended to faculty members
in the natural sciences and mathematics and
to sophomores, juniors and seniors majoring
in one of these fields who meet the gradepoint ratio qualifications (i.e., 3.00 in
science and mathematics and 2.75 overall).

Who’s Who in American Coiieges
and Universities Students nominated to
Who’s Who are selected in their senior year
on the basis of scholastic and community
achievements, scholarship ability, participa
tion and leadership in academic and extra
curricular activities, citizenship and service
to Suffolk University, and potential for
further achievement. Both day and evening
students are eligible for consideration.

Honors in Biology The Biology Honors
Program (Biology H419) provides recogni
tion to a graduating senior Biology major
who has demonstrated academic excellence
and the potential for contributing to and
profiting from a research experience.

Honors in English Juniors and seniors
of high scholastic achievement are selected
by the English faculty to take part in a spe
cial seminar each semester. They receive
scholarly training based on intensive read
ings in literature. On completion of the pro
gram the participants are awarded certifi
cates of merit and given a special notation of
their accomplishment on the official record.
Honors in Humanities Students are eli
gible for Honors in Humanities when they
have completed at least 21 hours in humani
ties courses with an average of at least 3.3.
They should maintain an average of 3.0 in
other courses, and should make a contribu
tion to the extra-curricula activities.
Honors in Modern Language
Students who have achieved a 3.0 average in
general and at least a 3.3 average in modern
language are eligible for honors if they are
enrolled in a course beyond the intermediate
level.

Outstanding Student Award
Each spring the College of Liberal Arts and
Sciences presents an Outstanding Student
Award to the individual with the highest
cumulative grade point average in his/her
respective class. To be eligible for considera
tion, a student must have accrued the fol
lowing minimum credit hours while in
attendance at Suffolk University.

Class
Freshman
Sophomore
Junior
Senior

Minimum Earned Credit Hours
at Suffolk University
15
42
70
106

A fifth award is presented to the Senior
transfer student with the highest cumulative
grade point average who has earned not less
than 46 credit hours while in attendance at
Suffolk University.

student Services and Activities

Student Activities
Suffolk University has a varied and wellformulated student activities program for
undergraduate and graduate, full and part
time students. The student organizations
and student governments in conjunction
with the Student Activities Office offer
many programs, activities and services. The
co-curricuar activities program is designed
to develop and encourage personal growth
in leadership, initiative, cooperation and
sportsmanship.

Student Activities Office This office
is a resource to student organizations and
provides recreational opportunities for stu
dents. The Student Activities Office pro
vides services including: organizational
assistance, programming advice, informa
tion, budgetary guidance, scheduling co
ordination, poster and flyer printing, room
reservations, a monthly calendar of events,
and direct advising for student
organizations.
The following organizations are open to all
students at Suffolk University. There are
many other committees and University pro
grams for those students who want to help
shape the future of Suffolk University. For
more information, contact the Student
Activities Office and consult The Log or
After Five (student handbooks).

Recognized Student Organizations
and Athletics Opportunities
Accounting Club
Alpha Phi Omega (National Service
Fraternity)
Alpha Sigma Lambda (Evening Division
Honor Society)
American Chemical Society
American Marketing Association
Athletics (Varsity) — S.U. sponsors varsity
intercollegiate teams in basketball, golf,
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hockey, tennis, and cross country. The
University is a member of the National
Collegiate Athletic Association, the East
ern Collegiate Athletic Association, the
New England College Athletic Confer
ence, the Massachusetts Association of
Intercollegiate Athletics for Women, and
the Metropolitan Intercollegiate Athletic
Council.
Athletics (Intermurals) — Intermural Sports
are offered for both men and women at
Suffolk University. Included in the pro
gram are flag football, basketball, weight
lifting, handball, squash, and softball.
Clinics are held for tennis, and self
defense. There is also a swimming pro
gram for women.
Beacon Yearbook
Black Students Association
Cheerleaders
Chess Club
Christian Science Association
Committee Against Political Injustice
Computer Information Systems
Council of Presidents
Delta Sigma Pi (Business Fraternity)
Evening Division Student Association
Finance Club
Gamma Sigma Sigma (National Service
Sorority)
Gold Key Society
Hellenic Cultural Club
Hillel
History Club
Humanities Club
International Students Association
Italian American Club
Irish Culture Club
Literary Society
Modern Language Club
MBA Association
New Directions
Newman Club
Older-Than-Average Students
Phi Alpha Tau (Communication Arts
P'raternity)
Phi Chi Theta (Business Sorority)
Phi Sigma Sigma Sorority
Photography Club
Pre Law Association
Political Science Association
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Psychology Club
Science Club
Ski Club
Society for the Advancement of
Management
Student Government Association
Society of Physics Students
Soccer Club
Stamp and Coin Society
Suffolk Evening Voice
Suffolk Journal
Tau Kappa Epsilon
Venture Magazine
Walter M. Burse Debating Society
Women’s Program Center
WSUB Closed Circuit Broadcasting
(Television)
WSFR (Radio)

Academic Rt
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A complete statement of regulations pertain
ing to both academic and non-academic stu
dent activities is available in The Log, and in
After Five, publications of the Day and
Evening Division Student Government
Associations.

Registration Registration for students
currently attending the University will be
conducted by mail. Appropriate notice will
be posted and published as to time and
procedure.
Registration for new students will be con
ducted during registration week at the
beginning of each semester. The Admis
sions Office will notify newly accepted stu
dents as to time and place.

Registration Limits Except in special
cases, registration is closed after the first full
week in any semester. A late registration fee
of twenty-five dollars will be required of
students who are authorized to register after
one full week of class, and fifty dollars after
two full weeks.
Attendance Requirements for attend
ance are established by the instructors in all
courses. Instructors are responsible for
informing students of their policies and atti
tudes regarding attendance, at the begin
ning of each course. The student, when
absent from class, has the responsibility of
obtaining knowledge of materials covered in
classes missed, especially information about
announced tests, papers or other assign
ments. While absence may adversely affect
grades in courses when class participation is
a determinant in grading, absence per se in
other courses will not result in academic
penalty.

Class Hours Classes meet three times a
week on .Monday, VV^ednesday, and h'riday
for 50 minutes, twice a week on Tuesday
and Thursday for 75 minutes, and for 2
hours and 40 minutes once a week in late
afternoons and evenings. Classes meeting on
Monday, Wednesday, and Friday and once
a week have a 10 minute break between
classes. Classes meeting on Tuesday and
Thursday have a 15 minute break. The
period between 1:00-2:15 p.m. on Tuesday
and Thursday is reserved for student activi
ties, faculty meetings, guest lecturers, and
films.
Change of Address Students are
required to notify the Registrar of any
change of home or local address of parent or
guardian, or change of legal name. When a
student’s legal name is changed, a certified
copy of the relevant documents must be
submitted to the Registrar. Changes of
address must be submitted to the Registrar
within 48 hours of the effective date of the
change.

Student Conduct Acceptable conduct is
expected of Suffolk University students at
all times. It is assumed that students will
understand what generally constitutes
acceptable conduct. Specific regulations
governing all questions of conduct, and
other policies and procedures governing
student behavior and disciplinary measures
are contained in the Joint Statement on
Rights and Freedoms of Students. The Joint
Statement can be found in The Log and in
After Five.
Smoking Smoking is permitted in the
student lounges, in the cafeteria, and in
designated areas of the University. No stu-
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dents or faculty members are permitted to
smoke in classrooms or in the University
Library, due to fire regulations of the
Commonwealth of Massachusetts.

Dismissal

The University reserves the
right to suspend, enforce the withdrawal of,
or expel a student whose academic standing
or conduct is in its judgement unsatisfac
tory, or who does not comply with the rules
and regulations of the University. Any stu
dent found guilty of participating in or incit
ing a riot or an unauthorized or disorderly
assembly is subject to appropriate discipli
nary action which may include suspension
or dismissal.

Final Examinations Final examina
tions are required in all regular courses
unless waived by the department chair
person and the Dean.
Make-Up Examinations Only when
incapacitating illness or other emergency
makes attendance at a final examination
impossible may a make-up examination be
requested. The request should be made
promptly (within two weeks) through the
Dean of Students. Medical certificate or
other verification should accompany the
request. Authorized make-up examinations
must be taken no later than the next suc
ceeding semester. A fee of ten dollars is
charged for each make-up examination. A
student who has completed a course with a
grade of “F”’ is not eligible for a make-up
examination. Students may, however, take
the CLEP Test in lieu of repeating a failed
course.
Normal Full Program A program of
four or five courses is considered a full load
for a full-time student in any semester.
Permission to take a sixth course may be
given only by the Committee on Excess
Courses (see below). All full-time under
graduate students are expected to complete
at least four courses each semester. Those
who fail to do so can only continue with the
permission of the dean of the college in
which they are enrolled. This policy does
not apply to students admitted as continuing
education students, non-degree students, or

as senior citizens who may carry reduced
course loads at their own discretion.

Add/Drop or Change of Course
Full time students who wish to add, drop, or
change a course during the first two weeks
of a term must obtain the signatures of the
instructors of the affected courses and the
faculty advisor. 'Phe form is then brought to
the Accounting Office. Part-time students
must obtain the signature of the instructor
of the course they wish to add and the
Dean’s Office of their college. The form is
processed by the Dean’s Office.
Normally, courses may not be added or
changed after the second week and, under
no circumstances, after the fourth week.
Full-time students who wish to add, drop, or
change a course after the first two weeks of
a term must obtain the permission and sig
natures of the instructors of the affected
courses and the Dean of Students. Part time
students need the signatures of the adding
course instructor and, in all cases, the
Dean’s Office of their college.
A ?10 fee is charged for each course change
after the first two weeks of a term. (See page
for tuition liability information.)

Excess Courses Any course, in addition
to the normal five courses, is an excess
course. For compelling reasons, such as the
need to make up a condition or a failed
course, a student may be given special per
mission to register for a sixth course if the
student has been in attendance at Suffolk
University two full semesters or more, pro
vided that the cumulative honor point aver
age is 2.5 or better at the time of the peti
tion. Application for the additional course
should be made at the Registrar’s Office at
the time the student is planning a program
in advance of Registration Day. Students in
their first two full semesters, excluding
summer sessions, are limited to five courses.
In all other cases, permission to take an
additional course must be obtained in
advance from the Committee on Excess
Courses. Petition forms are available in the
Registrar’s Office and Office of the Dean. A
student may not receive credit for more than
six courses in any one semester.
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Summer Session students whose average is
below 2.5 are ordinarily limited to a pro
gram of not more than two courses in each
term, but may petition the Committee on
Excess Courses for permission to take a third
course. Students whose average is 2.5 or bet
ter may carry three courses in each term.

Independent Study Program
Applicants and present students may submit
College Level Examination Program
(CLEP) scores at their own options and
receive advanced standing credit not to
exceed a total of 60 semester hours. This
testing program, developed by the College
Entrance Examination Board, is intended to
enable mature and talented individuals who
have acquired their education in nontraditional ways (such as TV courses, onthe-job training, and work experience) to
demonstrate their achievement and to
receive college credit.
Applicants should have their scores sent to
the Director of Admissions. Students pres
ently attending Suffolk University should
have their CLEP scores sent to the Dean of
Students.

Directed Study Undergraduate
Directed Studies, 5 level courses, are avail
able to Seniors in good academic standing
(juniors with strong records may also be
eligible) only when a student’s program
merits the course, and it has the approval of
the student’s instructor, advisor and
department chairman and Dean. Normally
not more than two directed study courses
may be attempted and these must be limited
to a student’s major field of study. The
Directed Study must not duplicate course
work in the student’s curriculum.
Graduate Directed Studies, 9 level courses,
are available to graduate students as well.
All particulars of these courses must be
negotiated with the department chairman of
a student’s major area of concentration.

Credits Earned at Other Summer
Sessions Suffolk University students
who wish to accelerate their programs by
taking summer courses, with the exception
of graduate students in the School of Man
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agement, will be expected to take them at Suf
folk University. Students who commute more
than forty miles, however, may be granted
permission to attend another college, but
must obtain written permission to do so in
advance from the Dean of Students in order
to ensure acceptance of their credits. The
number of transfer credits will be limited to
one credit for each week of summer session
attendance. Credit will be withheld unless
the course work is completed with a grade
of “C” or better, where “D” is the lowest
passing grade. Credits earned at summer
sessions in other institutions may not be
counted as part of the work of the senior
year (last 30 semester hours) in any Suffolk
University degree program except in
extremely unusual and rare instances. Stu
dents who transfer more than 62 semester
hours may not take courses for credit at
other institutions. Courses taken in affil
iated programs at Emerson College are an
exception to this policy.

Reports Grade reports will be issued to
each student soon after the close of each
semester.
Change of Major Students changing
their major within the School of Manage
ment must: 1) complete a “Request for
Advisor” form available in the School of
Management and 2) complete a “Change of
Major” form which is available at the
Registrar’s Office. Students who desire to
change from the College of Liberal Arts and
Sciences to the School of Management must
first be admitted to the School of Manage
ment by the Admissions Office. After
admission is granted, steps 1 & 2 must be
followed.
Classification of Students
Classification of students depends upon the
number of semester hours earned prior to
the first semester of the current year.
Freshman standing is assigned to all those
having less than twenty-four semester
hours; Sophomore standing, at least twentyfour semester hours; Junior standing, at
least fifty-four semester hours; Senior stand
ing, at least eighty-four semester hours.
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The Grading System Effective as of the
Fall Semester of 1980, the following grading
system will apply to all undergraduate
students.
Letter Grade

Honor Point Equivalent

A
AB+
B
BC+

4.0
3.7
3.3
3.0
2.7
2.3

c

CD+
D
DF
I
L
W
P

2.0
1.7
1.3

1.0
0.7

0
Does
Does
Does
Does

not
not
not
not

affect
affect
affect
affect

honor
honor
honor
honor

point
point
point
point

average
average
average
average

“A”, “A-”, “B+” and “B” are honor
grades.
“C+”, “C”, and “C-” represent satisfac
tory work.
“D+”, “D”, and “D-” represent passing
but unsatisfactory work.
“F” is a failing grade. It indicates (a) that
more than half of the course requirements
are complete but unsatisfactory by the end
of the semester or, (b) that the student
dropped the course or withdrew from the
University without valid cause after the
mid-point of the course (in terms of weeks
of class). Students who merely stop attend
ing a course without having completed the
official forms should expect to receive a
grade of “F”. The F grade remains in the
cumulative average even if the course is retaken.
“I” (Incomplete) indicates that at least half
of the course requirements have been com
pleted with a passing average (“D” or bet
ter) at the end of the semester. Incomplete
work may be made up not later than the end
of the next semester following that in which
the course was taken, with the exception
that “I” grades in laboratory courses must

be made up the next time the laboratory is
offered.
Work may be made up for valid reasons
(such as illness, etc.).
The Registrar will record grade changes
that are made within two weeks after the
close of the examination period. Changes
made after this period will be recorded at
the end of the next semester.
“L” (Lost) is awarded when the student’s
name appears on a roster, but that student
failed to appear in class or di.sappeared prior
to the last day for course changes without
complying with the official withdrawal
procedures.
“W” signifies official withdrawal from a
course. It is assigned administratively, (a) if
a student voluntarily drops the course or
withdraws from the University prior to the
start of the mid-point of the course, in terms
of weeks of class, or, (b) if the student drops
the course or officially withdraws from the
University for valid and serious cause after the
mid-point of the course. Valid cause
includes serious illness, job transfer, prob
lems involving family responsibilities, and
similar circumstances beyond the students’
control. The legitimacy of such declarations
for cause will be determined by the Dean of
Students’ Office. Any reasons for cause must
be documented, certified and submitted
with the completed petition.
Courses officially dropped during the adddrop period will not appear on the student’s
record.
An excessive number of “W’s,” “Fs” and
“L’s” can lead to academic probation or
dismissal.

Honor Point System Scholastic aver
ages will be computed as follows: 4.0 Honor
Points will be granted for each semester
hour of A grade work; 3.7 Honor Points for
A- work; 3.3 Honor Points for B+ work;
3.0 for B work; 2.7 for B- work; 2.3 for C+
work; 2.0 for C work; 1.7 for C- work; 1.3
for D+ work; 1.0 for D work; 0.7 for Dwork; and 0.0 for F work. Grades of I, W, P
and L are not computed in determining
Honor Points. In a 3 semester hour course.
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a grade of A will count as 12 Honor Points
(3 X 4.0 Honor Points = 12 Honor Points).
An average of 2.0 (C) overall and in one’s
major is required for graduation. In some
departments, a higher average is required in
the major.

Pass-Fail Courses A Pass-Fail Option
is available to students in lieu of letter
grades subject to the following limitations
and regulations:
Eligibility is restricted to Juniors and
Seniors in good academic standing and to
those Junior and Senior transfer students
who have completed a minimum of 15
semester hours of course work at Suffolk
University. This option is limited to four
semester courses per student. An exception
may be made for Psychological Services PS
503 — Interpersonal Relations, which can
be taken by any student as a Pass-Fail
course with the consent of the instructor.
Pass-Fail courses may not be taken in a stu
dent’s major and may not be used to fulfill
general college requirements or the related
courses required as part of the student’s area
of concentration (major).
Students will designate courses as Pass-Fail
on their registration forms at the time of
registration. No changes from this designa
tion to the letter grade system or vice-versa
are permitted after the course-change period
has elapsed at the opening of any semester
or summer session.
At the end of the semester, instructors will
submit letter grades for all students except
for those who have chosen to take the course
on a Pass-Fail basis. The instructor and the
Registrar will transcribe a Pass as P and a
Fail as F for those who elected this option.
A Pass received on this basis may be applied
toward fulfilling degree credits, but may not
be applied toward the quality point average.
Students planning to attend Law School or
other Graduate Schools should be aware that
many Professional and Graduate Schools do
not look with favor upon the Pass-Fail sys
tem and prefer students to submit traditional
letter grades.
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Scholastic Honors
The Dean’s Honor List The Dean’s
Honor List is composed of students who are
deemed worthy of recognition because of
high scholastic achievement.
Dean’s List honors are awarded on a semes
ter basis and are announced as soon as pos
sible after the close of the semester.
In order to be considered for the Dean’s
List, a student must be in regular attendance
during the appropriate semester, and shall
have completed a minimum of four courses
as a day student or at least three courses as
an evening student with an average of 3.0 or
better for tbe semester. A grade of F or I
disqualifies a student for the Dean’s List,
regardless of average.

Recognition Day Students who have
excelled in a single academic field, or who
otherwise have earned distinction through
meaningful campus activities, are formally
recognized in ceremonies held at the end of
each Spring semester. Recognition Day is
one of the oldest of traditions observed at
Suffolk University. Its purpose is to respond
to excellence wherever it is found in the
broad spectrum of undergraduate life. Cri
teria for selection are diverse, according to
the nature of the award. Further informa
tion is available in the Student Activities
Office, and in the Scholarly Honors Section
of this Bulletin, pp. 22-24.

Graduation With Honors
1. No student shall be eligible for the
Dean’s Honor List in any semester in which
he or she receives an F or an I grade,
regardless of the academic average.
2. To be eligible to graduate summa cum
laude a student must have completed at least
60 semester hours at Suffolk University,
have a cumulative average between 3.8 and
4.0 and no grades of F or I.
3. To be eligible to graduate magna cum laude
a student must have completed at least 60
semester hours at Suffolk University, have a
cumulative average between 3.5 and 3.7,
and have no grades of F or I.
4. To be eligible to graduate cum laude a stu-
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dent must have completed at least 60 semes
ter hours at Suffolk University, have a
cumulative average between 3.0 and 3.4 and
have no more than one grade of F or I.
5. Students shall be ineligible to be elected
to Delta Alpha Pi who have more than one
grade of F or I.

Leave of Absence

A leave of absence
from the School of Management may be
granted for up to one year to a student in
good academic standing (not subject to aca
demic probation or dismissal). A student
applying for a leave of absence must give a
definite date for reregistration and must re
register within one year of the date of leav
ing the School. Due to the time restriction
on obtaining a degree, only one leave of
absence can be granted. Students on leave
will be required to meet the degree
requirements under which they were admit
ted. A leave of absence is granted through
the Dean of Student’s Office.
A student not returning for reregistration at
the specified semester will be classified as an
official withdrawal and must apply for
readmission to the School of Management
through the Admissions Office.
Registration materials can be forwarded to
the student upon request by contacting the
Registrar’s Office in writing (by April 1 for
the fall term, by November 1 for the spring
term, or by March 1 for the summer term).
The address is: Registrar, Suffolk Univer
sity, 8 Ashburton Place, Boston, Massachu
setts 02108. After these dates, a student will
be considered a late registrant and may reg
ister as such at the times announced in the
Bulletin.

Academic Standing
Sul^ect to
Probation

Subject to
Dismissal

End of Freshman Year
.Average of .Average less
(I.ess than 25 credits earned)
1.50-1.79
than 1.50
End of Sophomore Year
Average of .Average less
(I.ess than 55 credits earned)
1.60-1.89
than 1.60
End of Junior Year
.Average of .Average less
(I.ess than 85 credits earned)
1.80-1.99
than 1.80
Mid-Senior Year
.Average of .Average less
(More than 100 credits earned) 1.85-1.99
than 1.85
End of Senior Year 2.0 average or better for graduation
(At least 122 credits earned)

Academic Probation No student on
academic probation shall be eligible to com
pete in athletics, hold elective or appointed
offices, or represent the University in extra
curricular or intercollegiate activities. How
ever, a student on academic probation may
continue membership in extracurricular
activities such as clubs or fraternities, and
may write for, but not be a member of the
staff of campus publications. In the event
one’s average does not improve, the Dean of
the college or the Academic Standing
Committee may require a limitation of
extracurricular activities as a condition for
continuation at Suffolk University.
Any student who receives 3 or more grades
of W, I, or L in any academic year shall be
subject to review by the .Academic Standing
Committee.

Academic Suspension and
Dismissai
.'\ student who has been placed on probation
will generally be given until the following
semester’s final grading period to establish
an acceptable honor point average or dem
onstrate a significant improvement. Failing
to achieve the satisfactory average, the stu
dent becomes subject to suspension or dis
missal from the University after review by
the Faculty .Academic Standing Committee.
At the end of each fall and spring semester
all Freshmen with an average of less than
1.5, all Sophomores with an average of less
than 1.6, all Juniors and transfer students
with an average of less than 1.8 and all
Seniors with an average of less than 1.85
will be in imminent danger of academic
dismissal.
At any point during the academic year a
student may be dismissed from Suffolk Uni
versity if, in the opinion of the Academic
Standing Committee, the academic record is
unsatisfactory.
.All day students who are required by the
University to enroll in or complete English
001, English 002, English 003, or English
303 and do not do so may be dropped from
the University.
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Petition for Re-admission A student
who has been dismissed for academic defi
ciency may, as a matter of right, file a peti
tion for readmission with the Academic
Standing Committee. This typewritten peti
tion should contain a brief explanation of
the cause of past academic difficulties
encountered and some indication of the cor
rective action that has been taken to prevent
a reoccurrence of the scholastic failure.
Petitions should include a transcript of all
interim college-level work attempted outside
Suffolk University, if applicable, and a proc
essing fee of $15 in the form of a check or
money order. The filing deadlines for peti
tioning for re-admission are 30 days prior to
the beginning of classes in the semester of
reentry for the School of Management, and
15 days prior to the beginning of classes for
the College of Liberal Arts and Sciences.

Suspension, Enforced Withdrawal,
and Expulsion A student wbo has been
found to have violated the rules of academic
probation after a bearing by the Dean of
Students or by tbe Joint Committee on Stu
dent Conduct, which hearing has been held
at the option of the student, is subject to
suspension, enforced withdrawal, or expul
sion from the University or appropriate
lesser penalties if warranted by the
circumstances.

Cheating and Plagiarism
Suffolk University insists upon the highest
standards of academic integrity in all stu
dent work, both written and oral. Penalties
for cheating and plagiarism are severe,
including possible suspension or expulsion.
A full discussion of the responsibilities of
students in this matter can be found in the
student Log and in After 5.
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Transfer students must earn at least a 2.0
honor point average in courses completed at
Suffolk University.

Application for Degree Students must
submit an Application for Degree to the
Accounting Office at the BEGINNING of
the student’s final semester. However, stu
dents who take courses in the second eve
ning Summer Session are not eligible for
September graduation, but may graduate the
following January or June. Upon filing this
application, the student is required to pay
the balance of any tuition and fees, includ
ing tbe Graduation fee. The Registrar will
not accept any forms for processing until
clearance has been granted by the Account
ing Office. Failure to comply with this
requirement will delay graduation until the
end of the following term.

Withdrawal from College If it
becomes necessary for a student to withdraw
from college, he or she is expected to com
plete an official withdrawal form obtainable
in the Dean of Student’s Office and have an
exit interview with the Dean of Students.
When circumstances prevent this, the stu
dent or parents should write to the Dean of
Students concerning the reason that
requires withdrawal from college.

Auditing Students who wish to audit a
course must obtain tbe permission of the
instructor, list the course on their program
at registration time, and mark “audit”
beside it. The decision to audit must be
made at the start of the course. Students are
not permitted to take a course without offi
cially registering for credit or audit. No
credit or honor points are awarded for
audited courses. The tuition for auditing a
course is the same for taking a course for
credit.
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Degree Programs
Bachelor of Science in Business Administration
Bachelor of Science in Public Administration
The School of Management offers a choice
of five majors to its full and part-time stu
dents: Accounting, Computer Informations
Systems, Finance, Management, Marketing
and Public Management (to continuing stu
dents only. See page 47.)
The program combines a strong back
ground in the liberal arts which provides an
awareness of society and culture with an
intense study in the selected area of business
administration. The business curriculum is
in conformance with that of the American
Assembly of Collegiate Schools of Business.
The student is exposed to many areas of busi
ness, obtaining a working knowledge of
accounting, computer information systems,
marketing, management, finance, and eco
nomics. By the junior year a major field of
concentration is chosen and an intense study
of 18 credits proceeds.
A student will normally be recommended
for the degree of Bachelor of Science in Busi
ness upon completion of 122 semester hours
of course work and a 2.0 cumulative average
in accordance with one of the plans for a
major outlined in the following section. Full
time students normally complete their
degrees in four years unless they attend
Summer Session to accelerate their pro
grams. Part time students will normally
take five, six, or seven years to complete the
requirements depending on the course load
carried and on whether they attend the
Summer Session.

The School of Management offers a full
complement of classes in morning, after
noon, and evening hours, Monday through
Friday, on a yearly basis. Courses are not
offered each semester. Required courses
must be taken when they are offered. Fall
term runs from early September to midDecember, Spring term runs from midJanuary to early May, and Summer term
runs from mid-May to the end of August
with two separate sessions. Students may
enroll in the classes that suit their work and
personal schedules. Often a full time student
will find that the early morning hours are
preferable for classes and late afternoon
hours are often convenient for a part time
student. The faculty and content for all
courses are the same. Students are encour
aged to take full advantage of the School of
Management’s variety of course time
offerings.

Un
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Accounting Major

The major in Accounting serves as entry
preparation for'the professional accounting
careers in public practice, industry, and
government. Completion of the degree in
Accounting meets the degree requirement
to sit for the CPA examination in the state
of Massachusetts and other states with simi
lar requirements. Non-resident students
should contact the State Society of CPA of
their resident state to determine specific
requirements.
Students who wish to major in Accounting
must complete 24 semester hours of course
work specifically described in the University
catalog. Principles of Accounting is a
required course for all majors in Business
Administration but may not be counted as
part of the Accounting major. Transfer stu
dents who major in Accounting must com
plete 12 credit hours of their senior level
accounting at Suffolk University. The 12
credit hours must include Auditing,
Advanced Accounting 1 and 11, plus any
other senior level accounting course.

Accounting
Freshman & Sophomore

Sem. Hrs.

EC 213-214

Principles of Economics I-II
(micro-macro).................................. 6
ENG 101-102 Freshman English I-II...................... 6
Hum./Phil./Hist./Language Option......................... 6
MA 111-112 Finite Math I-II............................... 6
PSY 114,
General Psychology,
GVT 103
American Government,
orSOC113
or Introductory Sociology.................. 3
ACT 211-212 Principles of Accounting I-II.........6
Liberal Arts Elective................................................. 3
Natural Science Option............................................. 8
ENG 213
Literary Masters of England I
& 215
& American Literature...................... 6
CIS 211
Introduction to Data Processing ... 3
EC 216
Introduction to Statistics
orMA113
or Elementary Statistics.................. 3
Free Elective.............................................................. 3
BLAW 211
Business Law I................................. 3
Liberal Arts Elective................................................. 3

Junior & Senior

Sem. Hrs.

ACT 321-322
ACT 331-332
EC 333
BLAW 213
FIN 310
MGT 310
MKT 310
MGT 317
GVT 337

Intermediate Accounting I-II........ 6
Cost Accounting I-II....................... 6
Money and Banking....................... 3
Business Law II............................... 3
Business Finance............................. 3
Principles of Management.............. 3
Principles of Marketing.................. 3
Organizational Behavior.................. 3
Government Policies and
Business........................................... 3
ACT 411-412 Advanced Accounting I-II.............. 6
ACT 413
Auditing............................................ 3
ACT 421
Taxation............................................ 3
MGT 410
Quantitative Decision Making .... 3
MGT 429*
Business Policy................................. 3
Business Elective ...................................................... 3
Free Elective........................................................... 3
Total semester hours
122
*Should be taken in the finalyear.
For electives and options offered by the College of Liberal
Arts and Sciences see pg. 48-49.
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Curriculum Requirements
Required Courses: (8)
Intermediate Accounting I-II ...
Cost Accounting...........................
Advanced Accounting I-II...........
Auditing..........................................
Taxation..........................................
Business Law..................................

ACT 312 — Managerial Accounting II.
Sem. Hrs.

ACT.?21-322
ACT 331-332
ACT 411-412
ACT 413....
ACT 421 ....
BLAW 213......... 3

Elective Courses:
Accounting Tlieory.......................
Advanced Taxation.......................
Institutional and
Governmental Accounting...........
Systems Analysis and Design___
Management Information
Systems............................................

ACT 321 — Intermediate Accounting.

ACT 415............. 3
CIS 313............... 3

A thorough and in-depth study of conceptual and
technical aspects of financial accounting. Emphasis
is placed on valuation and measurement problems in
income determination and balance sheet presenta
tion. Prerequisite: ACT 211, 212. 3 semester hours.
Offered Fall Term.

CIS 410............... 3

ACT 322 — Intermediate Accounting
II. A continuation of ACT 321. Emphasis is placed

ACT 410............. 3
ACT 422............. 3

Accounting Courses
(Frequency and schedule of offerings subject to change.)

ACT 211 — Principles of Accounting.
Examines basic accounting theory and provides
extensive instruction in the application of theory to
practice. Provides a foundation for those who wish
to major in accounting as well as for students inter
ested in a concentration in some other area of busi
ness. As a first course emphasis is placed on the
accounting cycle, periodic reporting and basic bal
ance sheet accounts. 3 semester hours. Offered Fall
Term.

ACT 212 — Principles of Accounting.
A continuation of ACT 211 with emphasis on alter
nate business formations. Examines corporate
accounts, equity reporting, dividend treatment.
Analyzes cause of changes in liquidity and studies
normal procedures of examination of financial
statements by examination of margin analysis, ratios
and cost-volume-profit analysis use in the decision
process. Prerequisite: ACT 211. 3 semester hours.
Offered Spring term.

ACT 311 — Managerial Accounting.
A course designed for non-accounting majors. A
survey of accounting principles from the viewpoint
of management. Income measurement, analysis and
interpretation of accounting internal and external
reports. Includes an introduction to the terminology
and systems of cost determination and accounting.
Accounting majors may not take this course for
credit. Prerequisite: ACT 21 f 212 and Math 1.51 (or
concurrently). 3 semester hours. Offered Fall and
Summer terms.

Li.

A continuation of ACT 311. Emphasis on relevant
costs and the contribution approach to decisions.
Explores cost analysis and capital budgeting using
Present Value concepts. Prerequisite: ACT311. Not
open to accounting majors. 3 semester hours. Offered
Spring and Summer terms.

on non-current assets, liabilities, and equity. Pre
requisite: ACT 321. 3 semester hours. Offered Spring
Term.

ACT 331 — Cost Accounting. A study of the
procedures, concepts, and purposes underlying the
development of a cost accounting system for
managerial decisions and reporting. Examines sys
tems for job-order, process, standard cost, and spe
cial problems of waste, cost variances and cost
responsibility. Prerequisites: ACT 211 and 212. 3
semester hours. Offered Fall Term.

ACT 332 — Cost Accounting II. A study of
the role and development of internal accounting
information. Emphasis is placed on the decision
making process under conditions of uncertainty. A
continuation of ACT 331. Prerequisite: ACT331. 3
semester hours. Offered Spring Term.
ACT 410 — Accounting Theory. A study of
the AICPA publications with emphasis on recent
trends and developments as indicated in current
accounting periodicals. A study is made of the
Statements and Interpretation of the FASBs,
Accounting Research and Terminology Bulletin,
APB opinions, and other official AICPA publica
tions. Problem solving and student presentations
accompany independent research to demonstrate the
application of generally accepted accounting princi
ples and concepts. Prerequisite: ACT 322 3semester
hours.

ACT 411 — Advanced Accounting.
A study of selected advanced topics in particular
formation and termination, installment sales, con
signments, inflection, incomplete data, and changes
in financial position. Prerequisite: ACT321 and 322
3 semester hours. Offered Fall Term.

Undergraduate Dec
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ACT 412 — Advanced Accounting II.

Business Law Courses

An examination of the special problems related to
consolidated financial statements. Segment report
ing and reporting of multinational activities. Pre
requisite: Advanced Accounting 1 is not a prerequisite.
Advanced Accounting I and II may be taken independ
ent of each other. However, ACT 321 and 322 must be
taken prior to enrolling in ACT 412 I term — 3semes
ter hours. Offered Spring Term.

BLAW 211 — Introduction to Business
Law. Nature and sources of law, courts and court

ACT413-Auditing. Develops an apprecia
tion and understanding of the auditing process and
philosophy. Examines the preparation of audit
working papers supporting an audit examination of
the account of an enterprise. Covers the report and
opinion of the auditor to management, stockholders,
and others. Examines internal auditing procedures
and objectives as opposed to those of an independent
public accountant. Intensively studies the profes
sional standards for professional public auditors.
Prerequisites: ACT321, 322 411. 3 Semester hours.
Offered Fall Term.

ACT 415 - Institutional and
Governmental Accounting. A presentation of
accounting principles and financial statement
reporting for governmental organizations, charitable
foundations, hospitals, universities and other non
profit units. Prerequisite: ACT 212and322 3semester
hours. Offered Spring Term, alternate years.

ACT 421 — Taxation. The main emphasis of
the course is upon Basic Federal Taxation as it
applies to individuals, partnerships and corpora
tions. Practical situations and the preparation of tax
returns are discussed. Prerequisite: ACT 212 3 Semes
ter hours. Offered Fall Term.

ACT 422 — Advanced Taxation.
I bis course is designed to bring about an apprecia
tion and understanding of the impact of taxation on
business decisions. Application of tax principles will
be illustrated by specific problems, estate and trust
planning. Prerequisite: ACT 2!2 and 421 3 semester
hours. Offered Spring Term.

37

procedure. Crimes and torts; Contracts, Agency aitd
Personal Property. 3 semester hours. Offered each
semester.

BLAW 213 — Introduction to Business
Law II. Partnerships, Corporations, Real Prop
erty, .Sales, and Negotiable Instruments. Prerequisite:
BIHIV 211. 3 semester hours. Offered each semester.

BLAW 215 — Introduction to Business
Law III. Introduction to Business Eaw including
additional substantive areas of bankruptcy, property,
wills, trusts and estates, suretyship and secured trans
actions, and legal liability of accountants and man
agers. Prerequisite: BIHIF 211. 3 semester hours.
Offered annually.
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Computer Information Systems Major

The Computer Information Systems pro
gram consists of a 122 credit curriculum
designed to prepare students for a variety of
professional careers in business, industry,
and government; and for graduate work
leading to advanced degrees. The primary
emphasis of the program is the application
and effective use of computer-based infor
mation and decision support systems in all
areas of management. Students majoring in
Computer Information Systems are also
exposed to a full complement of manage
ment courses.

Major Curriculum Requirements
Computer Information
Systems Major
Freshman & Sophomore Year

Sem. Hrs.

101-102 P'reshman English I-II................. 6
MA 111-112 Finite .Math I-II............................ 6
MGT 110* Introduction to Business............... 3
PSY 114,
General Psychology,
SOC113
Introductory Sociology,
or GVT 103 or American Government .............. 3
Hum./Phil./Hist./Language Option....................6
CIS 211
Introduction to Data Processing ... 3
ACT 211-212 Principles of Accounting I-II.......6
ENG 213
Literary' Masters of England I
& 215
& American Literature..................6
EC 213-214 Principles of Economics
(micro-macro)............................... 6
BLAW 211 Introduction to Business Law.......3
CMPSC 131 Pascal............................................ 3
Natural Science Option ......................................... 8
EC 216
Introduction to Statistics
or MA 113 or Elementary Statistics................3

Junior & Senior Year

Sem. Hrs.

ACT 311-312 .Managerial .\ccounting I-II .......... 6
FIN 310
Business Finance.......................... 3
MGT 310
Principles of Management........... 3
MKT 310
Principles of .Marketing.............. 3
MGT 317
Organizational Behavior.............. 3
CIS 311
Business Programming
with COBOL............................... 3
CIS 312
Advanced Business Programming
with COBOL............................... 3
CIS 313
Systems Analysis and Design.......... 3
CIS 410
Management Information
Systems.......................................... 3
CMPSC 132 Introduction to Data Structures ... 3
MGT 410
Quantitative Decision Making .... 3
MGT 429** Business Policy............................. 3
EC 333
Money and Banking........................ 3
GVT 337
Government Policy & Business.... 3
Business Elective................................................. 3
CIS Elective***................................................... 3
Liberal Arts Elective............................................ 6
Free Elective........................................................ . • 3
Total semester hours
122
*Transfer students with business courses may
substitute a business elective.
**Should be taken finalyear.
***Must be fulfilled by 3-level or higher level computer
courses offered by either SOM or CLAS, with prior
approval of major advisor.
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Required Courses: (7)

Sem. Hrs.

Introduction to
Data Processing......................... CIS 211...............
(Required of all School of Management Majors)
Pascal and Introduction to
Data Structures......................... CMPSC
131-132...........
Business Programming
with COBOL
CIS 311................
Advanced Business Programming
withCOBOI................................ CIS 312...............
Systems Analysis and Design .... CIS 313...............
Management Information
Systems...................................... CIS 410.............
Introduction to
Data Structures....................... CMPSC 132 ...

Elective Courses: (1)

CIS 212 — Introduction to Computer
Programming. Problem .solving with the

3
3

B.\SIC programming language. Special emphasis
on business applications. Topics include problem
specification, algorithm formation, logic diagrams,
decision tables, subprograms, arrays & matrices,
string manipulation, files, output formats, debug
ging. .'Mso introduction to text edit and other
selected Suffolk Software packages. Extensive use of
the Suffolk Prime Computer System. For non-CIS
majors only. CIS majors take CMP.SC 131 and 132.
3 semester hours.

3

CIS 311 — Business Programming with
COBOL. An introductory treatment of the

3

6
3

3

Sem. Hrs.

Information Systems Consulting
Project ...................................... CIS 413...............
Organization of Program
Languages .................................. CMPSC 323 ....
Packaged Software Products .... CIS 415...............
Computer .'\uditing
and Control
CIS 417.................
Computer Simulation
and Modeling..............................CIS 420..................
Special Topics in Computer
Information Systems................. CIS419...............
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3
3
3
3
3
3

The above CIS Electives may also be used to complete the
Business Elective courses.
CIS Courses are taken in the School of Management.
CMPSC Courses are taken in the College of Liberal
Arts and Sciences.

Computer Information
Systems Courses
CIS 211 — Introduction to Data
Processing. History and fundamentals of com
puterized data processing, including logical organi
zation of computer systems, mini-computers, micro
computers, data communications, batch processing,
and time-sharing. Data base management systems,
security, and privacy issues. Use of the BASIC lan
guage on the Suffolk Prime computer system. 3
semester hours. Offered each semester.

COBOL programming language emphasizing sim
ple business applications. Identification Division,
Environment Division, Data Division, Procedure
Division. Introduction to the techniques of structure
programming in COBOL. Sequential File Proc
essing. Prerequisite: CIS 211 or equivalent. 3 semester
hours.

CIS 312 — Advanced Business
Programming with COBOL. .More advanced
features of the COBOL programming language.
Table handling, report writer feature, sort feature,
direct access file processing. Prerequisite: CIS 311. 3
semester hours.

CIS 313 — Systems Analysis and
Design. .Analysis and design of computer based
business systems. The software life cycle, hardware
selection, .systems requirements, feasibility, analysis,
system specification and design, reports and forms
design, coding, testing, debugging, and main
tenance. Performance specification. “User-friendly”
systems. Special considerations in the design of on
line, data base, data communications, networked
and distributed data processing systems. “Office-ofthe-future” and local networks. Prerequisite: CIS 211
or equivalent. 3 semester hours.

CIS 410 — Management Information
Systems. A final course in Computer Informa
tion Systems emphasizing philosophies, concepts,
approaches, and practices common to the develop
ment and implementation of management informa
tion systems (MIS). Peninent MIS concepts and
issues are studied through readings, cases, and proj
ects, with emphasis on integration of computer sup
ported systems into the management division struc
ture. Prerequisite: CIS 313, or -with instructor's
permission. 3 semester hours.
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CIS 413 — Information Systems
Consulting Project. 'I'he student seeks out a

CMPSC 131-132-Pascal and Intro
duction to Data Structures. I his is the fun

project, on or off campus, and performs systems
analysis, design, implementation testing, debug
ging, and documentation in the capacity of a profes
sional consultant under faculty supervision. Pre
requisite: CIS 313, or with instructor’s permission. 3
semester hours.

damental course designed to provide the necessary
background for an understanding of computers and
computer languages. Programming assignments in
a structured, higher-level language such as PI,/I or
Pa.scal will introduce the student to methods of
problem solving, development of algorithms, and
designing, coding, debugging, and documenting
programs. Topics will include an overview of com
puter organization, sorting and searching, string
processing, simple data structures, and levels of
software. Structured programming techniques will
be emphasized throughout. 2 terms — 6 semester
hours. Prerequisite: None. Normally offered every semes
ter. 3 semester hours.

CIS 415 — Packaged Software
Products. presentation of widely used software
packages available in the marketplace. K.xamines the
procedures and the benefits and disadvantages of
purchasing instead of developing software. Prerequi
site: CIS 211 or equivalent. 3 semester hours.

CIS 417 — Computer Auditing and
Control. Discusses issues of security, privacy, reli
ability, integrity, and control in data processing sys
tems. Prerequisite: CIS 313 or with permission of
instructor. 3 semester hours.

CIS 419 — Special Topics in Computer
Information Systems. Prerequisite: CIS 3/3, or
with instructor's permission. 3 semester hours.

CIS 420 — Computer Simulation and
Modeling. Development of organizational models
and simulations using special purpose simulation
languages and conventional procedure oriented lan
guages. Prerequisite: CIS 211 and knowledge of one
programming language. 3 semester hours.

CIS 423 — Data Base Management
Systems. Pre.sents the design and implementa
tion of hierarchical, network, and relatit>nal data
bases. Consider query languages, data dictionaries,
logical organization versus physical organization.
Prerequisite: CMPSC 131, 1.32 and CIS 31.3, or with
permission of the instructor. .3 semester hours.

C.I.S. majors take the required courses
listed below in the College of Liberal
Arts and Sciences.

f-
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Finance Major

The Finance curriculum exposes tlie stu
dent to tlie primarj' concepts and skills
necessary to understand the problems
involved in providing funds for a business,
controlling and planning the flow of these
funds within the enterprise, and relating
these aspects to the monetary and financial
structure of the economy. Finance majors
learn the functional phases of finance such
as banking, insurance, real estate, invest
ments and related occupations.
The major in Finance may be attained by
the completion of 18 semester hours of
course work.

Major Curriculum Requirements
Finance
Freshman & Sophomore

Sem. Hrs.

EC 21.F214

Principles of Economics
(micro-macro)...................................... 6
ENG 101-102 Freshman English I-II........................ 6
Hum./Phil./Hist./Eanguage Option....................... 6
M.\T lll-112Finite Math I-Il.................................. 6
MGTllO*
Introduction to Business................... 3
PSY 114,
General Psychology,
GVT 10.3,
American Government or
SOCH3
Introductory Sociology...................... 3
ACT 211-212 Principles of Accounting I-II.........6
ENG 213
Literary Masters of England I
& 215
6c American Literature...................... 6
Natural Science Option ............................................... 8
BLAW211 Introduction to Business Law......... 3
CIS 211
Introduction to Data Processing ... 3
EC 216
Introduction to Statistics
orM.4 113
or Elementary Statistics.................... 3
Liberal Arts Elective..................................................... 3
EC 333
Money and Banking........................... 3

Junior & Senior

Sem. Hrs.

,\CT 311-312 Managerial .Accounting I-II ........... 6
FIN 310
Business F'inance................................. 3
MGT310
Principles of .Management................ 3
MKT 310
Principles of Marketing.................... 3
MGT317
Organizational Behavior.................... 3
Free Electives.................................................................. 6
Major Electives ........................................................... 18
GVT 337
Government Policy
and Business........................................ 3
MGT410
Quantitative Decision Making----- 3
MGT 429** Business Policy..................................... 3
Business Elective........................................................... 3
Liberal .Arts Elective..................................................
3
Total semester hours

122

For electives and options offered by the College of Liberal
Arts and Sciences see pg. 48-49.
^Transfer students with business courses may substitute
a business elective.
**Should be taken in the final year.

Required Courses: (3)

Sem. Hrs.

Principles of Investments............. FIN 315............. 3
Problems in
.Managerial Finance................. FIN 419............. 3
Taxation.......................................... ACT 421............. 3
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Elective Courses: (3)

Sem. Hrs.

General Insurance......................... FIN 313.............
Real Estate...................................... FIN 317.............
Analysis of Financial
Statements .................................. FIN 410.............
Credits and Collections................. FIN 319.............
Investment Analysis and
Portfolio Management............. FIN 413.............
Advanced Taxation....................... ACT 422.............
Marketing Research..................... MKT 319...........
Systems Analysis and Design .... CIS 313...............
Management Information
Systems........................................ CIS 410...............
An Advanced Course in Economics ...........................

3
3
3
3
3
3
3
3
3
3

Finance Courses
(Frequency and Scheduling of courses is subject to
change.)

FIN 310 — Business Finance. A study of the
functions of business finance: forms of business
organization; acquiring and administering funds of
business firms; types of instruments of corporate
finance; capital budgeting. Prerequisite: ACT 211
212. 3 semester hours. Offered each semester.
FIN 313 — General Insurance. Stresses
theory, practice, and problems of risk-bearing in
business including life, property, and casualty insur
ance, and corporate suretyship. 3semester hours.
Offered Fall Days, Spring Evenings.
FIN 315 — Principles of Investments.
An introductory study of tbe investment of funds by
individuals and institutions, including budgeting,
insurance, wills and trusts, real estate, income taxes,
pensions, savings and stocks and bonds. Analysis of
types of investments and security markets. Mechan
ics of investing. Prerequisite: FIN 310. 3 semester
hours. Offered Fall Term Days, Spring Term Evenings.

FIN 317-Real Estate. An examination of
principles and practices of land economics, forms of
ownership and consideration of related areas of law,
finance, insurance, taxation, investment, appraisal,
and brokerage. 3 semester hours. Offered Fall Term
Days, Spring Term Evenings.

FIN 319 - Credit and Collections.
Principles and practices observed in wholesale and
retail credit granting. Organization and operation of
the credit department. Prerequisite: MKT 310 and
MGT 310. 3 semester hours. Offered Spring Term,
alternate years, evenings.

FIN 410 — Analysis of Financial
Statements. .Analysis, interpretation, and form
of financial statements. Comparative financial
statements, trend and ratio analysis. Prerequisite:
ACT 212and FIN 310. 3 semester hours. Offered
Spring Term, alternate years, evenings.

FIN 413 — Investment Analysis and
Portfolio Management. An advanced course
in investment analysis stressing economy, industry,
and firm analysis; portfolio construction and man
agement. Risk versus return. Prerequisite: FIN317.
3 semester hours. Offered annually.

FIN 419 — Problems in Managerial
Finance. In depth study of current finance theory
and methodology applicable to the firm. Case analy
ses, computer simulation game, current readings.
Prerequisite: FIN 310. 3 semester hours. Offered
annually.

Ur
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Management Major

Management is concerned with the overall
integration and coordination of the func
tional aspects of an organization. Manage
ment’s goal is to insure that the planning,
organization, integration, and control of the
business is such that business may achieve
its purpose be it a profit or non-profit organ
ization. A goal of the management curricu
lum is to develop an awareness in the stu
dent of the types of problems faced by
managers and to promote an understanding
of the tools available for managers to use in
making decisions. The highly competitive
nature of business places a premium on
creativity and innovation. Thus, there is an
emphasis on both traditional and new ways
of controlling costs and of solving the count
less problems that always seem to come up,
e.g., from laying out a new production line,
selecting and promoting people or deciding
where best to put the limited financial and
human resources of a company or depart
ment. The demand for effective managers is
high and likely to continue. Many predict
that the major limitation on organizational
growth in the future will not be money or
materials but managerial resources. Our
graduates pursue successful management
careers, initially in entry level positions, in a
variety of organizations. A significant
number further their studies by enrolling in
MBA programs here and at other
institutions.
The major in Management may be attained
by the completion of 18 semester hours of
course work.

Major Course Requirements
Freshman & Sophomore

Sem. Hrs.

EC 213-214 Principles of Economics
(micro-macro).................................. 6
ENG 101-102 Freshman English I-II................... 6
Humanities/Phil/Hist/Language Option............. 6
MA 111-112 Phnite Math l-II............................. 6
MGT 110*
Introduction to Business................ 3
PSY 114,
General Psychology,
GVT 103,
American Government
SOC 113
or Introductory Sociology.............. 3
ACT 211-212 Principles of Accounting 1-11.........6
ENG 213
Literary Masters of England 1
&215
& American Literature.................. 6
Natural Science Option ......................................... 8
BLAW 211
Introduction to Business Law.......3
CIS 211
Introduction to Data Processing ... 3
EC 216
Introduction to Statistics
orMA113
or Elementary Statistics................ 3
EC 333
Money and Banking...................... 3
Liberal Arts Elective............................................... 3

Junior & Senior

Sem. Hrs.

ACT 311-312 Managerial Accounting I-II ......... 6
FIN 310
Business Finance........................... 3
MGT 310
Principles of Management............ 3
MKT 310
Principles of Marketing................ 3
MGT 317
Organizational Behavior................ 3
Free Electives.......................................................... 6
Major Electives ..................................................... 18
GVT 337
Government Policy & Business__ 3
MGT 410
Quantitative Decision Making .... 3
MGT 429** Business Policy............................... 3
Business Elective.................................................... 3
Liberal Arts Elective........................................... . ■ 3
Total semester hours
122
For electives and options offered by theCollege of Liberal
Arts and Sciences see page 48-49.
*Transfer students with business courses may substitute
a business elective.
**Should be taken in the finalyear.

Required Courses (4)
Problems of General
Management........................ .
plus 3 of the following:
Personnel Administration........ .
Production and Operations
Management........................ .
Small Business Enterprises
Organization and Operation .. .
Labor Relations........................ .

Sem. Hrs.
MGT419 ... ... 3
MGT 313 ... ... 3
MGT 319 ... ... 3
MGT 320 ... ... 3
MGT 323 ... ... 3
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Elective Courses
(2 courses may be chosen from the
Sem. Hrs.
following):
Purcliasin;; Management.............
General Insurance.........................
Principles of Investments.............
Real Estate......................................
Analysis of Financial
Statements ..................................
Credits and Collections.................
Sales Management.........................
Consumer Behavior.....................
Marketing Research.....................
Systems Analysis and Design ....
Management Information
Systems........................................
Career and Life
Planning for .Vlanagement...

M(; r .115...........
FIN 313.............
FIN 315.............
FIN 317.............

3
3
3
3

FIN 410.............
FIN 319.............
MKT 313...........
MKT 317...........
MKT 319...........
CIS 313...............

3
3
3
3
3
3

CIS410............... 3
MGT 325 ........... 3

MGT 110 — Introduction to Business.
This course is designed to introduce first year busi
ness students to the business environment. Intro
duction to the functional areas of business takes
place through an exploration of business careers in
finance, accounting, production marketing and
general management. Perspective is given through
an exploration of business’ role (historical and
future) in society. Attention is also given to individ
ual life planning in relation to business education
and careers. 3 semester hours. Offered each semester.
(Effective for students who were admitted in the
F'all of 1982 and thereafter) This course may be
waived by students who have had at least one year of
full-time administrative experience, or its equival
ent. Another business elective must be substituted in
its place.

MGT 310 - Principles of
Management. The principles and techniques
underlying the successful organization and man
agement of business activities. Management prob
lems; planning and developing the organization;
departmental functions; the operation of merchan
dise, sales, financial, and production departments;
selection and training of personnel; incentives;
methods of securing better results; expense prob
lems; control methods. Prerequisite: ACT 211-212.
EC 213-214 and MA 113 or EC 216. 3 semester hours.
Offered each semester.

MGT 313 — Personnel Administration.
study of tile modern personnel department in
industry, with special emphasis upon tlie techniques
and methods of management and utilization of
manpower and contemporary human relations prob
lems. Prerequisite: MGT310. 3semester hours.
Offered Pall Term days. Spring Term alternate years,
evenings.

MGT 315 — Purchasing
Management. 'I'he place of the procurement
function as it relates to other management functions
in the modern industrial enterprise; organization for
purchasing; procurement procedures and controls;
appraising purcliasing department performance.
Prerequisites: MGT 310. MKT310. 3semester hours.
Offered Alternate years.

MGT 317 — Organizational Behavior.
I'his course explores the application of sociological,
psychological and anthropological concepts in busi
ness settings. Primary attention is paid to individual
and group behavior and interaction. limphasis is
also given to how larger organizations function from
a systems viewpoint. Course makes extensive use of
readings and cases. 3 semester hours. Offered each
semester.

MGT 319 — Production and Operations
Management. Flie course will emphasize man
agement of tlie productive process, taking into con
sideration that production is a universal task in all
organizations and, as such, is examined in the light
of the newer techniques such as linear programming
and learning curve. It also covers the traditional top
ics such as inventory control and quality control.
The traditional concepts will be examined and
expanded to include current thougbt and applicabil
ity. Prerequisite: MGT 310and MKT 310. 3semester
hours. Offered Pall Term days. Spring Term alternate
years, evenings.

MGT 320 — Small Business Enterprises
— Organization and Operation. I bis course
is designed to acquaint tbe potential businessperson
and business students with the requirements of
attaining success in a small business. Emphasis is
placed on the practical approach to solving contem
porary problems of tbe small businessperson with
some of the modern management techniques that
can be applied to small business. Prerequisite: MGT
310. MKT 310. 3 semester hours. Offered Pall Term
evenings, alternate years. Spring Term days.
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MGT 323 - Labor Relations. A comparison
of union-management objectives, functions and
structures and its impact on managerial authority.
The collective bargaining process and the problems
involved in the negotiation, interpretation, and
administration of collective bargaining agreements.
Prerequisite: MGT3/0, MKT310. 3semester hours.
Offered Fall Term evenings, alternate years. Spring
Term days.
MGT 325 — Career and Life Planning for
Management. I he course will provide an oppor
tunity for students to develop self-awareness, per
sonal skills and background knowledge necessary
for successful personal life/career planning. Students
will develop their own life/career plans based upon
their learning from this course. Prerequisite: MKT
310 and MGT 310. 3 semester hours.
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MGT 429 - Business Policy. This is a syn
thesis course for business students combining the
functional areas of business such as marketing,
accounting, management, finance, personnel, pro
duction, etc. The course focuses on strategic and
policy issues in the business setting where the stu
dent takes the viewpoint of senior management.
Discussion and .study of actual case histories gives
the student experience and a conceptual framework
for making strategy and policy decisions. 3 semester
hours. Offered each semester. To be taken in the last
year.

MGT 410 — Quantitative Decision
Making. This course is designed to acquaint the
students with the newer quantitative techniques
current in management literature and usage. It rec
ognizes that the manager of today, regardless of his
or her particular field of interest, must be conversant
with and able to use appropriate mathematical and
analytical tools for solving problems. Primary'
emphasis is on gaining understanding of the tech
niques, where and how they are used, their reliabil
ity, validity, and reality. Prerequisite: MGT310, EC
216 or MA 113. 3 semester hours. Offered each
semester.

MGT 419 — Problems of General
Management. This capstone course is designed
to pull together the various threads of previous
course work and, building on the reservoir of pre
vious knowledge, to develop analytical and decision
making ability. To accomplish the course purposes,
each section of the course will review and synthesize
past material as the basis for case discussion and
problem solving. .Analytical and logical skills will be
emphasized. Understanding the various facets of the
firm and their interrelationships in decision-making
will be stressed. Prerequisite: MGT3/0. Open only to
seniors -who are majoring in Management. Day students
enroll in the day section. 3 semester hours. Offered Fall
Term days. Spring Term days & alternate years,
evenings.

A
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Marketing Major

The Marketing process identifies customer
needs and develops the products, services
and programs to satisfy them. The analysis,
planning and control of these activities is
central to the success of any organization,
profit or non-profit. Marketing careers take
many forms. Entry-level positions in sales,
product management or market research
exist in most large organizations, and retail
ing and advertising provide other major
career paths. The marketing curriculum
introduces the student to the wide range of
functions and activities performed in carry
ing out the marketing task.
The major in Marketing may be attained by
the completion of 18 semester hours of
course work.

Major Course Requirements
Freshman & Sophomore

Sem. Hrs.

EC 21.1-214

Principles of Economics
(micro-macro).................................. 6
ENG 101-102 Ereshman English l-II................... 3
Hum./Phil./Hist/Language Option ....................... 6
MA 111-112 Finite Math I-ll.............................. 6
MGTllO* Introduction to Business............. 3
PSY 114,
General Psychology,
GVT 103
American Government
orSOC113 or Introductory Sociology............... 3
ACT 211-212 Principles of Accounting I-II........6
ENG 213
Literary Masters of England I
& 215
& American Literature..................... 6
Natural Science Option ......................................... 8
BLAW 211 Introduction to Business Law........ 3
CIS 211
Introduction to Data Processing ... 3
EC 216
Introduction to Statistics
orMA113 or Elementary Statistics............. 3
EC 333
Money & Banking....................... 3
Liberal Arts Elective............................................... 3

Junior & Senior

Sem. Hrs.

ACT 311-312 Managerial Accounting I-II .......... 6
FIN 310
Business Finance........................ 3
MGT 310
Principles of Management............. 3
MKT 310
Principles of Marketing................. 3
MGT 317 Organizational Behavior............. 3
Free Electives.......................................................... 6
Major Electives ..................................................... 18
GVT 337
Government Policy & Business.... 3
MGT 410 Quantitative Decision Making .... 3
MGT 429** Business Policy............................ 3
Business Elective..................................................... 3
Liberal Arts Elective............................................ 3
Total semester hours
122
For electives and options offered by the College of Liberal
Arts and Sciences see pp. 48-49.
*Transfer students with business courses may substitute
a business elective.
**Should be taken in the finalyear.

Required Courses (4)
Sales Management.......................
Consumer Behavior...................
Marketing Research...................
Marketing Policies and
Strategies ................................

Sem. Hrs.
MKT 313......... 3
MKT 317......... 3
MKT 319......... 3
MKT 419......... 3
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1
Elective Courses
(2 courses may be chosen from the
Sem. Hrs.
following):
Promotion Management .............
General Insurance.........................
Principles of Investments.............
Real Estate......................................
Analysis of Financial
Statements ..................................
Credits and Collections.................
Personnel Administration ...........
Purchasing Management.............
Production and Operations
Management ..............................
Small Business Enterprises —
Organization & Operation ....
Labor Relations..............................
Systems .Analysis and Design ....
.Management Information
Systems........................................

MKT 315...........
FIN 313.............
FIN 315.............
FIN 317.............

3
3
3
3

FIN 410.............
FIN 319.............
MGT313...........
MGT315...........

3
3
3
3

MGT319........... 3
MGT 320 ........... 3
MGT 323 ........... 3
CIS 313............... 3
CIS 410............... 3

Marketing Courses
(Frerjuency and scheduling of courses subject to change)

MKT 310 - Principles of Marketing.
,\n introduction to marketing as a functional area of
business enterprise, and an analytical survey of prob
lems encountered in promoting and distributing
goods and services. Emphasizes the role of the con
sumer in the market place. Prerequisites: ACT 211
212 EC 21 f) or MA 113. 3 semester hours. Offered
each semester.

MKT 313 — Saies Management. Problems
solved in managing a sales force, including sales
organization, sales force recruitment, selection and
training, compensation, supervision and motivation
of tbe sales organization, sales planning, sales analy
sis and control, and an appraisal of both new and
established trends in measuring the sales manager’s
performance. Prerequisite: MKT310. 3semester
hours. Offered Fall Term day. Spring Term evenings.
MKT 315 — Promotion Management.
The role of promotion in society and in the market
ing mix of the firm. Tools of promotion and the
promotional mix. Budgeting, messages, media, and
campaign evaluation. Prerequisite: MKT310. 3
semester hours. Offered Fall Term evenings. Spring Term
days.

MKT 317 — Consumer Behavior.
The behavioral aspects of the marketing process are
examined and the contributions of psychology, soci
ology, economics, anthropology, and political
science are applied to the marketing process. The
factors motivating tbe consumer and influencing the
buying process are studied. Prerequisite: MKT310. 3
semester hours. Offered Fall Term evenings. Spring Term
days.

MKT 319 — Marketing Research.
Fundamental techniques in marketing research
including implementing marketing surveys, ques
tionnaire con.struction, determination of market
potentials, selection of territories, sampling theory,
interpretation of results and report presentation.
The functional areas of advertising research, sales
research, new product research, motivation research
and market research will be explored. Prerequisite:
MKT 310. 3 semester hours. Offered Fall Term days.
Spring Term evenings.

MKT 419 — Marketing Policies and
Strategies. .Analysis of marketing problems and
policies. Integrates all areas of marketing activity
and relates these to other areas of business activity.
Problem-solving approach is utilized to develop the
student’s analytical ability. Prerequisites: MKT310
plus 2 of the additional 3 required marketing courses.
Must be taken in the last year. 3 semester hours. Offered
Fall Term days. Spring Term evenings.
Fall sections of MKT 419 are traditionally smaller
than in the Spring. .Marketing majors should con
sider taking this course in the Fall rather than
crowding it into the Spring semester.

Public Management Majors
The Bachelor of Science Degree in Public
Administration will be granted to those stu
dents who satisfactorily complete the
B.S.P.A. program. No new students will be
admitted to the program. For curriculum
and course descriptions refer to the School
of Management Bulletin you were admitted
under or the 1980-82 bulletin.
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Options
Required Courses and Electives
offered by the College of Liberal
Arts and Sciences
1 himanities/Philosophy/History/Modern
Language Option — 6 credits

Humanities
Humanities 101 & 102 — Introduction to
the Humanities I-II
Humanities 111 — Humanities, the Art
Mode
Humanities 112 — Humanities, the Music
Mode
May be taken in any order or sequence.
Philosophy
Philosopliy 115, 116/Introduction to
Philosophy I-II
Philosophy 117, 118/History of Philosophy
I-II

Philosophy 123 — Ethics
Philosophy 124 — Oriental Philosophy
Students taking only 3 semester hours in Philos
ophy to satisfy the Humanities/Philosophy/
History option may take any one of the six
courses. Students taking all six semester hours in
Philosophy must take 115 or 117; any one of the
other four courses may be taken for the remain
ing 3 credits.

History*
History 101, 102 Western Civilization I, II
History 121, 122 Foundations of the
Modern World I, II
History 151, 152 World Civilization 1, H
Students taking six semester hours of History to
satisfy the requirement must take both halves of
one of the following pairs: 101-102, 121-122,
151-152.
*Transfer students may take other appropriate courses
•with the permission of the instructor.

Modern Languages
h'rench 209, 210 Contemporary French
Civilization I, II
French 211, 212 The French-Speaking
World I, II
Spanish 207, 208 Hispanic Culture I, II
These courses may be taken in any order or
sequence.
Natural Science Option — 8credits

Biology
Biology lOl-LlOl, 102-L102
Principles of Biology I, II, and
Laboratories**
Biology 113-L113 — Botany and Laboratory
Biology 114-Ll 14 — Zoology and
Laboratory
Science 251-L251, 252-L252 Introduction to
Coastal Geology I, II and Laboratories
**Rio!ogy 101, LI02 is a prerequisite for Biology 102,
LI02

Chemistry
Chemistry lOl-LlOl; 102-L102 Basic
Chemistry and Laboratory; Applied
Chemistry and Laboratory
Chemistry 111-Llll, 112-Ll 12 General
Chemistry I and II and Laboratories (Pre
requisite: High School Chemistry)
The courses listed above are two-semester
sequences to satisfy the Natural Science
option. These courses must be taken in
order.
Non-science majors may make the follow
ing changes in the above sequence.
Students electing to take Chemistry 111-112
may substitute the laboratory sequence and
take L101-L102.
’
Students electing to take 111 may substitute
102, L102 for 112, LI 12
All other variations must be approved by the
chairman of the Chemistry Department.
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Physics
Physics 111, LI 11, 112, LI 12 College
Physics I, II and Laboratories
Physics 151, L151, 152, L152 University
Physics I, II and Laboratories
Science 101, LlOl, 102, L102 Physical
Science I, II and Laboratories
Science 111, LI 11, 112, LI 12 Planetary
Astronomy, the Universe and Laboratories
The above courses are two-semester sequence
pairs; a student may not satisfy the Natural
Science Option by taking two odd numbered
courses from the above list. For non-science
majors, the following substitutions are
acceptable:

Physics 112, LI 12 may replace Physics 152,
L152
Science 102, L102 may replace Physics 112,
L112, 152, L152
Science 112, LI 12 may replace Science 102,
L102; Physics 112, LI 12, 152, L152
Any other sequencing requires approval of
Chairperson of the Physics Department.

Cooperative Education
Program
The Cooperative Education Program in the
School of Management is an approach to
learning that integrates career development
with the education process. Students alter
nate semesters of full-time paid employment
in their major area of study with full-time
participation in their regular academic pro
gram. This balance of practical application
and academic study has proven to enhance
the education process and greatly benefit
both students and employers.
Students are eligible for co-op assignments
after two semesters of full-time study and
with a grade point average of 2.5 or higher.
Transfer students who enter at or above the
sophomore level are eligible for tbe co-op
program following one semester of study
provided their grade point average is 2.5 or
higher.
Once in the co-op program students alter
nate semesters of full-time work and full
time participation in classes. By making use
of the summer sessions, participation in the
program creates a 4'/2 year course of study
that allows for as many as five cooperative
work assignments. The CO-OP Calendar
coincides with the official school calendar.
The fall work assignment begins on Sep
tember 1 and ends on December 31. The
spring work assignment begins January 2
and ends in mid-May when final examina
tions have ended. The summer work term
begins the day after the end of final exami
nations and lasts until August 31. The Co
op Office will be open during regular uni
versity work hours to answer questions or to
take applications from students unable to
attend orientation. At tbe beginning of each
semester the OFFICE OF COOPERA
TIVE EDUCATION will conduct an
orientation for all interested students.
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Degree Program

Master in Business Administration
Master in Public Administration
Advanced Professional Certificate
Suffolk University’s School of Management
offers programs leading to the degrees of
Master in Business Administration
(M.B.A.), Master in Public Administration
(M.P.A.) and the Advanced Professional
Certificate (A.PC.). These programs are
offered in the day, late afternoon and eve
nings. Suffolk University is aware and
proud of the diversity among its graduate
student population and is constantly striving
to accommodate their needs.

M.B.A. Program: 1) completed applica
tion form; 2) official transcripts from all col
leges attended; 3) GMAT test scores; 4) type
written statement of activities and
achievements (Also TOEFL if a foreign
student applicant); 5) Resume.

The purpose of the Graduate Degree Pro
grams is to offer advanced study in the field
of administration in the public and private
and non-profit sectors. The facilities and
courses offered allow a student to investigate
and experience in-depth the knowledge and
preparation needed to become a successful
career person. A student is encouraged to
become deeply involved in course work and
projects.

A.P.C. Program: 1) completed applica
tion form; 2) Undergraduate and graduate
transcripts; 3) GMAT test scores (also
TOEFL if foreign student applicant); 4)
Two letters of recommendation; 5) State
ment regarding your rationale for pursuing
the A.P.C. Please include list of five courses
you would like to take and your rationale
for this selection; 6) Current resume.

Admission Admission to the M.B.A. and
M.P.A. programs is open to qualified men
and women holding a bachelor’s degree
from a regionally accredited United States
College or University or from a recognized
foreign institution of higher education.
Application for admission requires the
following:

M.P.A. Program: 1) completed applica
tion form; 2) transcripts from all colleges
attended; 3) two letters of recommendation;
4) typewritten statement concerning interest
in M.P.A. program; 5) Resume.

Admission to the M.B.A. program is done
on a continuous basis. Admission decisions
for the Fall, Spring and first Summer ses
sion are made as soon as the application is
received and reviewed by the Admissions
Office.

International Students A special
information sheet is available for interna
tional students. The application deadline for
the Fall Semester is March 1. All credentials
must be received by April 15.
International students applying for the
Spring Semester (January) must apply by
October 1. All credentials must be received
by November 15.
Students may be required to take Eng. 003,
English as a Second Language, prior to tak
ing Eng. 001 or 002, if a language defi
ciency exists as determined through testing
by the English Department or the Test of
English as a Foreign Language (TOEFL).

Financial Aid A variety of financial aid
is available to graduate students. Please refer
to the financial aid section on page 14 for
federal and state sponsored aid information.
Students applying for this aid should furnish
a Financial Aid Form. This is provided by
the College Scholarship Service in Prince
ton, New Jersey.
The School of Management provides a
number of full and partial tuition Graduate
Fellowships to qualified graduate students.
These awards, made directly by the School
of Management, are based upon merit and
need and are awarded to individuals who
present a strong academic background.
For information regarding financial aid and
deadlines refer to pages 15-17 of this
bulletin.

Graduate Academic Standards
Graduate students are expected to maintain
satisfactory grades in all courses attempted.
Formal guidelines for academic perform
ance as applied to graduate students include
both upper and lower level courses and are
as follows:
Recommended Action:
For any of the following circumstances:

A. Upon completion of a semester in which
the cumulative grade point average falls
below 3.0 for the first time: WARNING
B. Upon completion of a semester in which
the cumulative grade point average falls
below 3.0, 18 or more credit hours have
been completed, and a warning has pre
viously been given: DISMISSAL
C. Cumulative total of two C grades:
WARNING
Cumulative total of three C grades:
DISMISSAL
D. Receipt of an F grade: The student must
petition to the Office of the Dean before
taking any further courses.
The “F” grade remains in the
cumuiative grade point average
even if the course is retaken.
Cumulative total of two F grades:
DISMISSAL
E. Two or more I grades carried more than
one semester following receipt:
DISMISSAL
Grading System
Latter Grade

Grade Point Score

A
AB+
B
BC+

4.0
3.7
3.3
3.0
2.7
2.3
2.0
0

c
F

Re-Admission to Suffolk
University Students re-entering Suffolk
University after an absence of one semester
or more should request a special re-entry
form from the Admissions Office. Students
seeking re-admission after 12 months will be
re-admitted under the current curriculum.
Re-entry is on a space available basis.
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Degree Requirements The faculty
will recommend to the President and Trus
tees of the University the award of the Mas
ter in Business Administration or Master in
Public Administration degree if the follow
ing conditions are satisfied.
1. All lower level courses are satisfactorily
completed or waived, and all upper level
courses satisfactorily completed (min
imum C grade).
2. An overall average of 3.00 or higher for
the entire graduate program.
3. All degree requirements are completed
within five years after the start of gradu
ate work.

Tuition and Costs

For information
regarding tuition and costs for graduate
studies please refer to the section entitled
FINANCIAL INFORMATION, pages 11
14 of this bulletin.
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Master in Business Administration Program

The M.B.A. curriculum is divided into a
lower level course component and upper
level course component. The lower level
courses may be waived if satisfactorily com
pleted, with a B- or better, in the under
graduate program of an accredited institu
tion, or through satisfactory performance on
a CLEP Examination in the subject matter.
Credit is not granted for work experience.
All lower and upper level MBA courses are
open to matriculated students only. Full
time students are expected to enroll in day
courses when available.
Lower level courses are to be completed
prior to enrollment in any upper level
courses, except for Human Behavior in
Organizations (MGT 717) or Business,
Government & Society (MGT 718). Within
the lower level courses. Financial Account
ing (ACT 611), Quantitative Analysis
(MGT 615), and Managerial Economics
(FIN 621) should be completed or waived
before taking Marketing Principles (MKT
614), Managerial Principles (MGT 616) or
Managerial Finance (FIN 613). Business
Law (BLAW 617) may be taken at any time.
Any waiver of lower level courses must be
done during tbe admission process. Once a
student has been admitted into tbe M.B.A.
program, any remaining lower level and
upper level courses are to be taken at Suffolk
University or waived by tbe CLEP exam.
Within the upper level courses. Business
Policy (MGT 719) must be taken during tbe
final semester. Tbis course builds upon and
integrates the work of the other required
upper level courses, and it is assumed that
the student has taken them all or is taking
the last of them concurrently with the Busi
ness Policy course. This course is not offered
in the summer sessions. Upper level
required courses other than Business Policy
may be taken in any sequence. This is also
true of upper level electives, but it should be
noted that many of these courses have pre

requisites. See specific course descriptions
for details.
Transfer credit may be awarded for up to 6
credit hours of upper level course work
prior to matriculation. Students wishing to
transfer upper level credits should complete
a transfer request form available from tbe
Admissions Office. Courses applied to a pre
vious degree will not be granted credit
toward the M.B.A. degree.

54

Suffolk University

M.B.A. Curriculum
Lower Level
Course #

Description

CIS 601

Computer Competency Seminar

ACT 611
ACT 612
MGT616
MKT 614
MGT615
FIN 621
FIN 622

Financial Accounting
Managerial Accounting
Managerial Principles
Marketing Principles
Quantitative Analysis
Managerial Economics
Applied Economics of
Management
Business Law
Managerial Finance

BLAW 617
FIN 613

Waiver by
Undergraduate course(s)

Cr.
0

Introduction to Data Processing or Computer
Competency exam.
Principles of Accounting I & II
Managerial Accounting I & II***
Introduction to Mgmt.
Introduction to Mkt.
Statistics
*
**

Business Law I
Business Finance

* Waived •with t-wo courses ofprinciples of economics (macro and micro) taken in past seven years.
** Waived if undergraduate degree is in Economics completed in past seven years or waived "with course •work or a degree in
Business Administration^ intermediate economic analysis (micro and macro) and a semester of Money & Banking if taken
•within the last seven years.
***Also "Waived by undergraduate degree in Business Administration.

Upper Level
Course #

Description

MGT717
MKT 714
MGT716

Human Behavior in Organizations
Marketing Management
Production and Operations
Management
Financial Management
Analysis of Business Decisions Under
Uncertainty — Quantitative
Approaches
Business, Government & Society
Business Policy (to he taken in the
last term)
Electives

FIN 713
MGT 715

MGT718
MGT 719

The use of the CLEP exams to waive lower
level M.B.A. courses is encouraged. These
exams are given during the third week of
each month (except December and Febru
ary) at many convenient test centers, includ
ing Northeastern University, Boston Uni
versity, 20 other locations in Massachusetts,
and 900 throughout the country. Each sub
ject exam is a 90-minute multiple choice test

Cr.
3
3
3
3

3
3
3
9
30

plus, if specified, another 90-minute essay
test. Applications are required three weeks
before a test date. Information on the tests,
center locations, and application forms are
available from: the Admissions Office or the
College Level Examination Program
(CLEP), The College Board, Box 1822,
Princeton, New Jersey 08541. (Telephone
#1-609-771-7528.)
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The appropriate CLEP exams for the lower
level courses at Suffolk University, School
of Management to the M.B.A. Program are:
Course

CLEP Exam

CIS 601
Computer Prerequisite
ACT 611
Financial Accounting
ACT 612
Managerial Accounting
MGT 616 Managerial Principles
MKT 614 Marketing Principles
MGT 615 Quantitative Analysis
FIN 621
Managerial Economics

Computers and Data Processing plus Essay Option
Introductory Accounting I & II, plus Essay Option
No Exam Available
Introduction to Management, No Essay
Introductory Marketing, plus Essay Option
Statistics, No Essay
Introductory Micro and Macroeconomics
No Essay
No Exam Available

FIN 622

Applied Economics of
Management
BLAW 617 Business Law
FIN 613
Managerial Finance

Introductory Business Law, No Essay
No Exam Available

Computer Competency

All MBA candidates
must demonstrate during their first semester an
introductory knowledge of computer hardware,
software and economic tradeoffs. This requirement
can be satisfied by a prior appropriate undergraduate
course or the CLEP exam “Introduction to Data
Processing” or an exam administered each semester
at Suffolk University. A noncredit seminar will be
offered each semester to help prepare for this exam.

Lower Level Courses
(Frequency and scheduling of courses subject to change)

CIS 601 — Computer Competency
Seminar. This short course prepares the student
for the MBA Computer Competency requirement
examination. It focuses on the BASIC program
ming language and introductory computer and data
processing concepts and techniques. Areas covered:
computer hardware, input/output processing,
secondary storage devices, file organizations, sys
tems and program flowcharts, programming con
cepts, programming languages, operating systems,
and data communications. The course concludes
with a comprehensive examination on BASIC and
on the general familiarity with computer hardware
and software. This course is not a prerequisite for taking
the examination. 0 semester hours of credit.

ACT 611

— Financial Accounting. A basic
course encompassing the concepts of accounting
fundamentals, external statement reporting, and
their interpretation for financial decisions. 3 semester
hours. Offered annually.

ACT 612

— Managerial Accounting. An
investigation of internal concepts of managerial
costs, budgets, and their related functional areas of
finance for profit maximization. Prerequisite: ACT
611. 3 semester hours. Offered annually.

MGT 616 — Managerial Principles.
A survey course dealing with contemporary man
agement issues. Course covers a wide range of con
ceptual and practical materials, including such areas
as labor relations, human behavior, organizational
structures, personnel systems, organizational devel
opment, etc. Conceptual material covered through
reading with cases used to bring concepts to life.
3 semester hours. Offered annually.

MKT 614 - Marketing Principles.
An accelerated survey course for students without
previous marketing coursework. Includes the role of
marketing in society and within an organization,
the structure of our marketing system, the market
ing decision variables, and the marketing manage
ment function. 3 semester hours. Offered annually.
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MGT 615 - Quantitative Anaiysis.
An introduction to probability and statistics. This
course will impart the ability to comprehend and
logically use quantitative methods through one of
three forms: (1) analysis, 2) the creation of argu
ments with objective support for various premises,
and 3) the systematic application of problem-solving
techniques. 3 semester hours. Offered annually.

FIN 621 — Managerial Economics.
This course develops the basic economic tools of
macroeconomics and microeconomics with special
emphasis on economic aspects dealing with under
standing the economic environment for business
decision-making. Topics such as price system,
market structures, economic systems, labor markets,
national accounts, government control, fiscal and
monetary policy, inflation, unemployment and the
banking system will be covered. 3 semester hours.
Offered annually.

FIN 622 — Applied Economics of
Management. This course develops skill in the
systematic analysis of the economic aspects of busi
ness decisions and in the development of quantita
tive data of the firm. It deals with a more in-depth
analysis of the market, the theory of consumer
behavior, oligopoly, monopoly, perfect competition,
optimal production, costs, profit maximization, cor
porate pricing and technology. Also some applica
tion of national investment and monetary and fiscal
policy. The emphasis is application of these topics to
real world situations. 3 semester hours. Offered annu
ally. Prerequisite: FIN 621 or its equivalent.

BLAW 61 7 — Business Law.

Introduction to
law and judicial procedure as it affects the now
common business transactions. Introduction to the
substantive areas of Contracts, Agency, Property,
and Business Associations. 3 semester hours. Offered
annually.

FIN 613 - Managerial Finance. This course
covers working capital management, fixed asset
management, and sources of funds to the firm. Con
cepts of financial leverage, cost of capital, and divi
dend policy are introduced. Prerequisite: ACT 611 or
612 Offered annually.

Upper Level Courses
(Frequency and scheduling of courses subject to change)
All Lower Level Courses must be completed prior to
enrolling in Upper Level Courses. Refer to state
ment on page .

MGT 717 — Human Behavior in
Organizations. Human Behavior offers the stu
dent an opportunity to understand the genesis of
behavioral patterns in organizations as these pat
terns concern individual, group and intergroup
activities, and the effect these activities have on the
organization, leading to the development of “emer
gent behavior”. An understanding of and an ability
to work within the organization will be stressed.
Human Behavior in Organizations offers an oppor
tunity to study the various theories of behavior of
people in organization. The student traces the evo
lution of behavioral theories from the intuitionbased ideas up through the latest research-based
conceptualizations. Conceptual development and
applicability are developed by the use of texts and
cases. 3 semester hours. Offered each semester.

MKT 714 — Marketing Management.
The course examines the tools of analysis, planning
and control used in the management of the market
ing process, beginning with need assessment and
proceeding through formulation of the offering, and
the pricing, promotion and distribution decisions
required. Applications stressed through case analysis
and projects. 3 semester hours. Offered each semester.

MGT 716 — Production and Operations
Management. The course empliasizes manage
ment of the production process as a universal task
whose goal is the creation of utility. Thus, the
course goals are to develop an analytical ability and
an understanding of both the newer quantitative
techniques, such as linear programming, simula
tion, waiting line theory, and the more traditional
topics such as work measurement, layout, and
inventory control. Conceptual development and
applicability are stressed through the use of text and
cases. 3 semester hours. Offered each semester.

FIN 713 — Financial Management.
An investigation, analysis, planning and solution of
problems in the management of assets. Funds
requirements, capital costs, short and long term
financing, planning of the capital structure, use of
capital markets, capital budgeting. Analysis of busi
ness cases. Prerequisite: ACT 611 or 612and FIN
613. 3 semester hours. Offered each semester.
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MGT 715 — Analysis of Business
Decisions Under Uncertainty —
Quantitative Approaches. This course will
provide in-depth knowledge for students in
mathematical techniques used in business decision
making. Particular effort will be focused on the proc
ess of analyzing decisions under uncertainty. Con
cepts include decision trees, profitability theory, and
preference theory. Heavy attention will be given to
application of techniques through case studies. 3
semester hours. Offered each semester. This course is not
offered summers.

MGT 718 — Business, Government &
Society. This course deals with the relationship

Business Law
BLAW 810 Legal Environment of Business

Computer Information Systems
CIS 810
CIS 813
CIS 815
CIS 817
CIS 819
CIS 820
CIS 910

between the internal business strategic process and
the external influences on business which come
from consumers, government, and society in gen
eral. Case situations concerning direct and indirect
business/government/societal relations are used in
helping the participant identify and learn to cope
with the problems facing the business administrator
in a highly complex and changing environment.
Specific focus is given to the formulation of long
term strategic processes rather than the details of an
ever-changing current environment. 3semester
hours. Offered each semester.

Finance

MGT 71 9 — Business Policy. Business Pol

MGT
MGT
MGT
MGT
MGT
MGT
MGT
MGT

icy offers students the opportunity to develop a gen
eral management point of view rather than a func
tional or departmental orientation. This course
builds upon and integrates the other work in the
M.B.A. program by means of cases and other mate
rials designed to develop skills in determining and
implementing company objectives and policies. Pre
requisite: this course may only be taken in the final semes
ter of the M.P.A. Program. 3 semester hours. Not
offered summers.

Graduate Electives
Electives are open to matriculated M.B.A. degree
candidates who have satisfied all prerequisite
courses.

Electives

EIN
FIN
FIN
FIN
FIN
FIN
FIN
FIN
FIN

810
813
815
817
819
820
823
825
910

Management Information Systems
Business Information Systems
Analysis and Design
Data Base Management Systems
Management of the Information
Resource
Executive Decision Support Systems
Special Topics in Computer
Information Systems
Directed Individual Study
Advanced Investment Analysis
Advanced Financial Management
Risk Management and Insurance
Portfolio Management
Seminar in Finance — Special Topics
Money and Capital Markets
Financial and Economic Forecasting
International Finance
Directed Individual Study

Management
810
813
815
817
819
820
823
825

MGT 830
MGT 833
MGT 835
MGT 837
MGT 839
MGT 840
MGT 843
MGT 910

Management of International Business
Operations Management
Real Property
Organization Development
Labor Relations
Careers
Management of Small Business
Personnel and Human Resources
Management
Technological and Market
Forecasting
Management of Innovation
Organization Design
Organizational Intervention and
Problem Solving
Participative Work Forms
Power and Influence in Organizations
Women and Work
Directed Individual Study

Accounting

Marketing

ACT 810
ACT 813
ACT 815
ACT 819
ACT 820
ACT 823
ACT 825
ACT 910

MKT 810
MKT 813
MKT 815
MKT 817
MKT 819

Taxation for Managers
Intermediate Accounting
Accounting for Managers
Internal Auditing
Accounting Information Systems
Current Accounting Theory
Management Control Systems
Directed Individual Study
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MKT 820
MKT 910

Marketing Research for Managers
Marketing Communication Systems
Consumer Behavior
International Marketing
Marketing Problems Case Seminar —
Special Topics
Sales Management
Directed Individual Study
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Public Management
All Public Management graduate courses can be
used to fulfill the elective requirements, except for
the following: PAD 715, 758, 759, 717, 711, 712 and
713. Any M.B.A. candidate who has previously
received credit for Governmental Accounting at
either the graduate or undergraduate level may not
take PAD 718.

Accounting
The prerequisite for the following Accounting Elec
tives is h'lN 713.

ACT 810 — Taxation for Managers.
Taxation for Managers is designed to bring about an
understanding of tax principles relating to specific
and pertinent business problems. Practical situations
and their impact on business decisions will be dis
cussed as well as estate and trust planning. 3semester
hours.

ACT 813 — Intermediate Accounting.
This course develops an understanding of account
ing concepts and generally accepted principles;
auditing of functions; and an introduction to the
reporting requirements of the Securities and
Exchange Commission. 3 semester hours.

ACT 815 — Accounting for Managers.
Focuses on budgetary accounting and cost account
ing; includes profit planning and control systems;
sales and cash budget; accounting systems for job
order, process and standard costs and managerial
applications; and issues in international accounting.
3 semester hours.

ACT 819 — Internal Auditing. Appraisal and
review of the internal operational performance,
effectiveness of financial services, accounting con
trol, and other operations necessary to Manage
ment. 3 semester hours.

ACT 820 — Accounting Information
Systems. Provides usable guidance to future
“specialists” in the design of accounting informa
tion systems of companies and non-profit organiza
tions, to make them aware of practical steps in the
design phase and implementation phase. 3semester
hours. Offered annually.

ACT 823 — Current Accounting Theory.
Review and exploration of the concepts and devel
opment theoretical aspects of accounting. Recent
development and interrelationships of accounting
theory to other business activities considered. Cur
rent values, index, replacement value, and recent
accounting promulgations. 1 term — 3 semester hours.

ACT 825 — Management Control
Systems. It focuses on the issues relating to con
trols in an organization. Explores in depth the dis
tinctions between control processes that are found in
profit and non-profit organizations. Deals with the
use of management accounting tools and techniques
in organizational controls. 3 semester hours.

Business Law
BLAW 810 — Legal Environment of
Business. This course is designed to acquaint the
manager with the constitutional, legislative and
administrative environment within which one must
work. Particular emphasis is placed on the problems
of partnerships, corporations, sales law, commercial
paper, business property and simplified estate plan
ning. 1 term — 3 semester hours.

Computer Information Systems
The prerequisite for the following CIS Courses is
CIS 601 — for all students admitted January 1982
and thereafter.

CIS 810 — Management Information
Systems. Emphasizes philosophies, concepts,
approaches and practices common to the develop
ment and application of operating and management
information systems (MIS). Students participate in a
group term project dealing with the conceptual
design of a computer-based MIS. Different
approaches are studied, case materials are evaluated,
and the roles of the manager and technical staff are
considered. Pertinent MIS concepts, management
issues, MIS structure, MIS social-technical devel
opment process as are examined. 3 semester hours.

CIS 813 — Business Information
Systems Analysis and Design. This course
deals with the concepts, techniques, skills, tools, and
approaches useful for the analysis, design, and
implementation of computer-based business infor
mation systems. Topics covered: systems concepts,
preliminary systems survey, document flow analysis,
feasibility analysis, input/output requirements analy
sis, file design, systems flow charting, systems speci
fications, systems acceptance testing, implementa
tion strategies, user-interface, project planning and
control, and hardware and software acquisition. 3
semester hours.

Graduate Degree Programs

CIS 815 — Data Base Management
System. Surveys the several conceptual schemes
for DBMS, including hierarchic, relational and
network designs; discusses criteria for evaluating
commercial packages; reviews applications to man
agement decision support and data processing. A
major project will involve use of a data base system
on the Suffolk University PRlMPi 750 computer.
,? semester hours.

CIS 817 — Management of the
Information Resource. Surveys important
research results and case studies on this increasingly
critical function; discusses role and tasks of the
information executive; examines issues or organiza
tion structure, distributed data processing, longrange EDP planning, EDP personnel management,
relations with vendors and consultants, and software
project management. A field study project will
involve practical application of these concepts.
3 semester hours.

CIS 819 — Executive Decision Support
Systems. Surveys recent applications of a com
puter based modelling system to support senior
management decision making. Examines character
istics of available software packages and criteria for
selection. A major project involves use of the Inter
active Financial Planning System package on the
PRIME 750 computer. 3semester hours.

CIS 820 — Special Topics in Computer
Information Systems. This seminar provides
instruction in special topics such as microcomputers
in business, distributed data processing, computer
programming languages, and behavioral factors in
MIS. 3semester hours.

CIS 910 — Directed Individual Study.
This elective course option involves a student
initiated proposal to a willing and qualified faculty
member for a directed study project. Normally, this
is for three credit hours, and completed during one
semester. The faculty member and student must
concur on a written proposal and final report.
Approval by the Office of the Dean is necessary prior
to registration.
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Finance
Prerequisite for the following finance electives is
FIN 71.1.

FIN 810 — Advanced Investment
Analysis Risk-Reward analysis of security
investments including an analysis of the national
economy, industry, firm and market; portfolio con
struction and management; emphasis on theory and
professional application. Analyses of cases. 3semester
hours.

FIN 813 — Advanced Financial
Manaoement. In depth study of capital costs,
capital budgeting, leasing, mergers and acquisitions,
and other current problems of business finance.
Analysis of business cases and problems is supple
mented by current readings in theory and practice.
3 semester hours.

FIN 815 — Risk Management and
Insurance. \ study of propeny, casualty, life,
health and group insurance protection applicable to
the firm, risk analysis to determining priorities or
allocating financial resources, including self
insurance. 3 semester hours.

FIN 817 — Portfolio Management.
Quantitative and qualitative methods used in port
folio building, maintenance and evaluation; effect of
uncertainty; nature and evaluation of selected insti
tutional portfolios and investment objectives and
attitudes toward income and risk. Cases. Prerequisite:
FIN 810. 3 semester hours. Offered annually.

FIN 819 — Seminar in Finance. Theory of
decision making and current readings in business
finance and inve.stments supplemented by special
problems and a research project. Prerequisite: FIN
810 and 813. 3 semester hours. Offered alternate years.
FIN 820 — Money and Capital Markets.
Characteristics, structure and function of money
and capital markets; sources of funds for small busi
ness financing, bond and mortgage financing, and
equity financing. Current problems, practices, legal
and economic developments. 3 semester hours.
Offered alternate years.

FIN 823 — Financial and Economic
Forecasting. A study of the nature, techniques,
and problems of Business Forecasting. Indicators of
business activity. Sbort-run econometric forecasting
models and the construction of aggregate forecasts
and of forecasts for major sectors of the economy.
Application of aggregate and sector forecasts to par
ticular industries and firms. Long-run predictions. 3
semester hours. Offered alternate years.

I
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FIN 825 — International Finance. An ana
lytical approach to multinational corporations’
(MNCs’) problems arising from operations in dif
ferent financial environments and economies; the
development of strategies for international financial
planning, including such decisive areas as foreign
investments, exchange rate fluctuations, currency
restrictions, transfer pricing and tax regulations.
3 semester hours.
FIN 910 - Directed Individual Study.
This elective course option involves a student
initiated proposal to a willing and qualified faculty
member for a directed study project. Normally, this
is for three credit hours, and completed during one
semester. The faculty member and student must
concur on a written proposal and final report.
Approval by the Office of the Dean is necessary prior
to registration.

Management
MGT 810 — Management of International
Business. This course focuses on the principles
of International Business and the characteristics
which distinguish it from domestic U.S. business. It
deals with problems of international law, monetary
matters, finance and cultural and political matters,
considerations of the complexity of multinational
corporation formation and operation and the related
problems are also covered. 3 semester hours.

MGT 813 — Operations Management.
An advanced graduate elective for those preparing
for a career in operations management. The primary
objective of the course is to explore the application
of operations management to the design and man
agement of service delivery systems. Using the case
method, factory derived tools and techniques will be
employed to bigblight the key considerations in
evaluating and implementing alternative equipment
and process techniques for delivering a given serv
ice. Prerequisite: MG T 716. 3 semester hours.

MGT 815 - Real Property. In depth study of
the financial and investment viewpoints of real
estate. Topics include taxation, government regula
tion, law, insurance, valuation, syndications and
special accounting considerations of cash flow and
depreciation. Review of real property and estates.
3 semester hours.

MGT 817 — Organization Development.
The course offers the student the opportunity to
utilize the principles and theories of organization
behavior to change the beliefs, attitudes, values and
structure of organizations so that they may be able
to recognize and adapt to new technologies and
challenges. Prerequisite: MGT 717. 3semester hours.

MGT 819 — Labor Relations.

This course
provides a basic knowledge of Labor Relations by
examining, in turn, the historical perspective, legal
framework and administrative practices. Class
methodology includes lecture, discussion and case
analyses. 3semester hours. Prerequisite: MGT 717.

MGT 820 - Careers. Focusing on the nature
of careers, and career development, at the individ
ual, organizational, and societal levels. Students will
be encouraged to consider the material from both
personal and managerial perspectives. The course
will provide an opportunity for personal skill
building and career planning. Prerequisite: MGT
717. 3 semester hours.
MGT 823 — Management of Small
Business. Tbe purpose of tbis course is to help
prepare yourselves for successful careers as entre
preneurs or as managers in small business. Tbe
emphasis will be on the management strategy for
the ongoing operations of the small business rather
than the start-up or formulation of new ventures.
3 semester hours.

MGT 825 — Personnel and Human
Resources Management. This course is
offered specifically for the practitioner and student
interested in understanding the role and the skills
involved in human resources management. The
course will have two distinct conceptual themes: 1)
the nature and scope of traditional personnel func
tions, and 2) the role of the newly emerging person
nel specialist concerned with recently observed
changes in worker attitudes, expectations and edu
cation. In covering a broad array of human resource
topics, the traditional functions and role will be
merged with these recent changes. Prerequisite:
MGT 717. 3semester hours.

Graduate Degree Programs
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MGT 830 — Technological and Market
Forecasting. Accurate forecasts are essential to

MGT 840 — Power and Influence in
Organizations. The main purpose of this course

strategic planning and executive decision-making.
This course examines both qualitative and quantita
tive forecasting methods, with special emphasis on:
(1) their application to high-technology industries
and (2) the effect of existing uncertainties on
decision-making. Suffolk’s computer capabilities
will be used extensively; also available for use in
XSIM, a major software package, and access to a
major New York bank's data files. Prerequisite:
MGT 715. 3semester hours.

is to help the student to identify, understand and
manage the behavioral aspects of power and its politi
cal manifestations. The course will focus on: (1)
sources of power and influence at the macro level;
(2) the organization as a political entity; (3) power
and influence dynamics; (4) political behavior in
relation to organizational structure; (5) intensity and
manifestations of political behavior. Prerequisite:
MGT 717. 3semester hours.

MGT 833 — Management of Innovation.
The management of the innovation process, from
organizational needs assessment through develop
ment and evaluation is the central theme of this
course. Innovation is defined here as administrative/
policy and internal technological change, as oppo.sed
to new product development. This course deals
primarily with unique management skills appro
priate to an innovative organization. Lecture/discus
sion, case analysis and guest speakers are the pri
mary teaching methods. Prerequisite: MGT 717. 3
semester hours.

MGT 835 — Organization Design.
Considers the effect of organizations’ structural
characteristics upon their efficiency, effectiveness,
and adaptability. Organization design management
is viewed as a continual process of structural assess
ment, innovation, implementation, and reassess
ment. The course will consider empirical studies
concerning organization design problems, recent
development in improved methodology, implemen
tation problems resulting from change in organiza
tion design, and a critical assessment of the field.
Prerequisite: MGT 717. 3semester hours.

MGT 837 — Organizational Intervention
and Problem Solving. This course will
enhance the student’s ability to solve organizational,
human resources and general management prob
lems using intervention techniques taught in class.
Each student will select an appropriate problem
from an organization, develop a change action
intervention, and conduct the necessary field
research. Prerequisite: MGT 717. 3semester hours.

MGT 839 - Participative Work Forms.
The course will survey alternative approaches to
worker participation and their relationship to qual
ity of work-life and organizational effectiveness.
Topics will include job enrichment, autonomous
work groups, quality circles, industrial democracy,
worker cooperatives, comparative European and
Japanese experiences, and legislative issues. Prereq
uisite: MGT 717. 3 semester hours.

MGT 843 — Women and Work. This course
is designed to increase knowledge and understand
ing of current issues associated with sex roles in
management including work/family problems. The
primary focus is upon men and women who are cur
rently managers and the issues concerning individu
als who are potential candidates for managerial posi
tions will also be discussed. Teaching methods
include lecture and discussion, case analysis and
guest speakers. Prerequisite: MGT 717. 3semester
hours.
MGT 910 — Directed Individual Study.
This elective course option involves a student
initiated proposal to a willing and qualified faculty
member for a directed study project. Normally, this
is for three credits and completed during one semes
ter. The faculty member and student must concur
on a written proposal and final project. Approval by
the Office of the Dean is necessary prior to registration.

Marketing
The prerequisite for the following marketing elec
tives is MKT 714.

MKT 810 — Marketing Research for
Managers. The role of research in the marketing
decision process; the cost and value of information.
Problem definition, research design, sampling,
questionnaire design, field methods, and data analy
sis and reporting are investigated through cases and
problems. 3 semester hours. Offered annually.

MKT 813 — Marketing Communication
Systems. The role, scope, and tools of promo
tion; the communication process and the limits of
persuasion. The management of the promotional
campaign, including formulation of objectives,
resource allocation, message and media strategy,
measurement and evaluation. 3 semester hours.
Offered annually.
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MKT 815 — Consumer Behavior.
Applications of the behavioral sciences to under
standing human behavior in the marketplace. Top
ics include individual and social influences on con
sumer decision processes, attitudes, persuasion,
motivation and other related matters of concern to
the marketer attempting to develop and implement
strategy. 3 semester hours. Offered annually.

MKT 817 — International Marketing.
The e.vtension of marketing principles and practices
to application in the multinational or world envi
ronment. Attention given to the kinds of skills
needed by culture crossing marketeers. 3semester
hours. Offered alternate years.

MKT 819 - Marketing Problem Case
Seminar. The course focuses on analysis of com
plex cases drawn from real consumer and industrial
marketing situations. The emphasis is on analysis,
decision-making, and implementation of decisions
by the marketing manager within the constraints
imposed by lack of time and ambiguity of informa
tion. Suggested background: marketing experience
or one additional graduate marketing course beyond
MKT 714. 3 semester hours. Offered evenings alternate
years.

MKT 820 — Sales Management. Examines
the roles of the sales force and sales manager in
implementing marketing programs, with emphasis
on the functions and problems of the sales manager.
Areas of concern include organization, selection,
training, compensation, motivation and supervision
of the sales force, measurement of performance,
planning and control of the field sales function. 3
semester hours. Offered annually.
MKT 910 - Directed Individual Study.
This elective course option involves a .student
initiated proposal to a willing and qualified faculty
member for a directed study project. Normally, this
is for three credit hours, and completed during one
semester. The faculty member and student must
concur on a written proposal and final report.
Approval by the Office of the Dean is necessary prior
to registration.

Students in the M.B.A. Program may sub
stitute the following courses offered by the
Suffolk University Law School for a gradu
ate elective. Permission must be obtained
from the instructor.

Law School Courses
Corporate Finance.

This course is designed to
develop the student’s awareness of the legal prob
lems and solutions involved in financing the corpo
ration or similar business entity. Students should
have taken Accounting for Lawyers or be able to
work with accounting principles in analyzing finan
cial statements. Topics covered will include: basics
of evaluating corporations and their securities; the
process of designing the right financing for the
desired task; packaging and marketing the financ
ing; disclosure duties of public corporations; liabili
ties of officers and directors; securities litigation;
and several special areas such as reorganizations,
condominiums and “tax shelter” offerings. The
course will familiarize students with basic principles
of federal and Massachusetts securities, corporate
and other laws related to financing and give students
a chance to apply these principles to a number of
problems. Prerequisite: FIN 713. 3semester hours.

Arbitration. Broad, basic course covering both
commercial and labor arbitration with the emphasis
on the basic aspects. It will not supplant nor
infringe on any other courses covering labor law
indepth. It is designed for the practical aspects and
needs of the business and legal community. Topics
covered include the common law and statutory
aspects, arbitration agreement, their use and
enforcement, qualifications, appointments and pow
ers of arbitrators, the role and functions of the
American Arbitration Association, the growing field
of public sector fact finding, and arbitration. The
class will participate in an arbitration based on a
commercial case. Films and guest speakers will be
used. 3 semester hours.

Executive MBA Program The Master
in Business Administration is available at
the Suffolk University School of Manage
ment in a uniquely conceived SATURDAY
ONLY offering.
The Executive MBA Program is a rigorous,
challenging, and unique educational oppor
tunity for men and women who have clear
career objectives. Admission is granted on
the basis of previous educational and exten
sive work experience. A minimum of five
years managerial experience is required.

Graduate Degree Programs

This program provides currently employed
men and women the opportunity to achieve
senior managerial responsibility in business,
government and nonprofit organizations.
The Executive MBA Program is designed
to accommodate men and women who have
had no prior academic training in business
related subjects, as well as those who already
possess an undergraduate degree in busi
ness. The sessions consist of eleven week
segments of two courses per session; one in
the morning and one in the afternoon. In
the upper graduate level students take seven
core courses in small, self-contained groups,
interacting and learning with the same peo
ple throughout the program. In addition,
three elective courses chosen from the fields
of Accounting, Management and Market
ing are required.
Students with no prior academic business
preparation, can complete the degree
requirements in 110 instructional weeks,
while students whose prior record permits
admission directly to the upper level, can
complete the MBA degree requirements in
as few as 55 instructional weeks.
New classes are admitted four times a year
— in October, January, April and July.
Additional information about the program
can be obtained by contacting the Director,
Executive MBA program at (617) 723-4700,
extension 312.

Advanced Professional Certificate
Program The Advanced Professional
Certificate Program is a pragmatic program
designed for those professionals who wish to
contemporize or broaden their knowledge of
modern business practices, and to assist
them in developing a competitive edge in
our rapidly changing economic, social and
political environment. It is open to qualified
graduates of an MBA program.
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The A.P.C. is intended to provide today’s
executives with an opportunity to obtain
advanced management education in areas
with which they are unfamiliar, or to update
their present base of knowledge. It will pro
vide a foundation and better understanding
of concepts and practices for those moving
into new areas of management or for those
seeking advancement in their current func
tional or professional areas. The program
also enables students to take elective courses
they were unable to take during their regu
lar M.B.A. program, and thus acquire a
special competency.
The Advanced Professional Certificate pro
gram consists of five 3-credit hour M.B.A.
elective courses. Students will design their
program specifically to satisfy their needs
and objectives, with faculty approval and
consultation if needed. The A.P.C. program
may focus on a particular functional area, or
may draw from several areas.
Courses for the A.P.C. program are offered
during the day, and in the evening from
4:30 - 7:10 p.m. and 7:15 - 9:55 p.m., Mon
day through Friday, and on Saturday.
For a list of elective courses please refer to
page 57 for a listing and pages 58-62 for a
description of these courses. All courses will
not be offered each semester. For the most
up-to-date listing of courses being offered
during any given semester please refer to the
course schedules available in the School of
Management and Registrar’s Office.
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Master in Public Administration Program

The MPA Program is concerned with a
pragmatic approach to education in Public
Management and Administration.
The program emphasizes and allows for the
development of knowledge and expertise so
that each student may perform managerial
and administrative work at all levels of
government or in a public service
institution.

There are eleven (11) required courses and
five (5) electives. Foundation courses PAD
711, 712, and 713 must be taken prior to the
other required courses. It is suggested that
the other required courses be taken in
numerical sequence. PAD 758 and 759
should be taken close to the end of the
program.

Objectives — The major objective is that
each student be considered in terms of
his/her potential as a public manager. The
curriculum has been designed to meet the
needs of the students;

Course
Number

... for the preparation of a career in the
public service.

PAD 712

Required Courses
PAD 711

... for those now in public service who are
interested in further study and advance
ment, and

PAD 713

... for those in not-for-profit agencies
(community as well as voluntary).

PAD 715
PAD 716
PAD 717

The MPA Program is included on the Ros
ter of Programs which are in conformity
with National Association of Schools of
Public Affairs and Administration
(NASPAA) Standards for Professional Mas
ters Degree Programs in Public Affairs and
Administration as authorized by the
NASPAA Executive Council.
The program accommodates both full- and
part-time students, offering them a mix of
day and evening classes, and on Saturday.
The MPA curriculum is a 48-credit pro
gram (16 courses) which provides graduate
instruction in all areas recommended by the
National Association of Schools of Public
Affairs and Administration.

PAD 714

PAD 718
PAD 719
PAD 758
PAD 759

Description

Credit

Foundations of Public Organization
Administration ....................................
Foundations of Public Policy
Analysis ..................................................
Foundations of Public Financial
Administration ....................................
Legal Basis of Public
Management.........................................
Quantitative Analysis.............................
Public Personnel Management.........
Organizational Effectiveness in
Government...........................................
Governmental and Fund
Accounting.............................................
Governmental Financial
Administration .................................... .
Internship in Public Management
(pre-career only).................................. .
Practicum Seminar in Public
Management........................................ .

3
3
3
3
3
3
3
3
3
3
3

Graduate Degree Programs

Electives
(choose 5 elective courses)

Course
Number Description______________Credit
PAD 811
PAD 812
PAD 813
PAD
PAD
PAD
PAD

814
815
816
818

PAD 819
PAD 820
PAD 821
PAD 822
PAD
PAD
PAD
PAD

823
824
825
826

PAD 827
PAD 829
PAD 830
PAD 833
PAD 910

Politics of the Federal
Bureaucracy.................................... 3
State and Local Administration........ 3
Administrative Strategies of
Local Government........................ 3
Intergovernmental Relations............ 3
Client and Community Relations ... 3
Analysis of Public Policy.................... 3
Public Sector Labor/Management
Relations......................................... 3
Administrative Strategies of Grants-inAid.................................................. 3
Governmental Decision Making.... 3
Human Services Integration.............. 3
Public Management Information
Systems........................................... 3
The U.S. Health Systems.................. 3
Health Financial Management......... 3
Health Politics and Law.................... 3
Health Systems Analysis and
Planning......................................... 3
Financing State and Local
Government.................................... 3
Environmental Policy and
Administration .............................. 3
Communication in the Public
Sector ............................................. 3
Special Topics in Public
Management.................................. 3
Directed Individual Study.................. 3

Students not taking PAD 758 will enroll in a sixth
elective.
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MPA With Concentration in Health
Administration The M.P.A./Health
Administration concentration has been
designed to meet the present and expanding
needs of managers in the area of hospital
administration, public health, research,
health planning, medical education, insu
rance and health care.
The curriculum integrates the disciplines of
public management and health administra
tion, providing those skills necessary to deal
with the challenges of the political, social
and economic environment, and the everincreasing responsibilities of managers
employed in the health field. The program
is ideal for those seeking advancement or
preparing for careers in public or private
health care organizations.
The majority of courses are offered in the
late afternoon and evening from 4:30 - 7:10
p.m. and 7:15 to 9:55 p.m., Monday
through Thursday.
The concentration in health administration
is achieved upon completion of the 7
required health courses and 10 required core
courses in the M.P.A. program. All students
are expected to complete the Practicum in
Health Administration (PAD 759). Only
pre-career students are required to take the
Internship in Public Management/Health
Administration (PAD 758).
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To satisfy the requirements for the concen
tration in health administration, students
are required to complete the following seven
(7) courses:

Health Administration
Concentration Required Courses
Course
Number Description______________ Credit
PAD
PAD
PAD
PAD
PAD

821 Human Services Integration..............
823 The U.S. Health System......................
824 Health Financial Management.........
825 Health Politics and Law............... ...
826 Health Systems, Analysis
& Planning..........................................
PAD 829 Environmental Policy and
Administration.....................................
PAD 833 Special Topics in Public Management/
Health Administration.......................

3
3
3
3
3
3
3

Students enrolled in the MPA/H concentration are
required to complete the following 10 M.P.A.
courses: Please refer to pages 66-69 for course
descriptions.

Course
Number Description
PAD 711
PAD 712
PAD 713
PAD 714
PAD 715
PAD 716
PAD 717
PAD 718
PAD 758

PAD 759

Credit

Foundations of Public Organization
Administration..................................... ,
Foundations of Public Policy
Analysis................................................. ,
Foundations of Public Financial
Administration..................................... ,
Legal Basis of Public
Management....................................... .
Quantitative Analysis...............................
Public Personnel Management..........,
Organizational Effectiveness in
Government...........................................
Governmental and Fund
Accounting..........................................,
Internship in Public Management/
Health Administration (pre-career
only) ...................................................... .
Practicum in Health
Administration......................................

3
3
3
3
3
3

Required Courses
(Frequency and scheduling of courses subject to change).

PAD 711 — Foundations of Public
Organization Administration. 'rhe struc
tures, functions, and processes of government
organizations at various levels — federal, state,
regional, and local — will be examined. Students
will explore the historical trends and political ration
ale for the present operations of the public sector. A
review of research methods, techniques, and tools
will be done, including identification of information
sources and communication formats. 3semester
hours.

PAD 712 - Foundations of Public Policy
Analysis. This course covers the process of policy
formation and elementary techniques of policy analy
sis. Using the basic principles of public administra
tion as a starting point, a framework for understand
ing policy as the input as well as the output of the
governmental system is developed. Basic models of
policy formation and basic principles of public
administration are combined to form the framework
for the analysis. Descriptive statistics and elemen
tary techniques of economic analysis are used to
study a policy which is under current public discus
sion. 3 semester hours.

PAD 713 — Foundations of Public
Financial Administration This course covers
the basic principles and concepts of public sector
financial administration. Financial record keeping,
statement preparations, resource allocation, and
budget cycle are covered as they are to be found in
the public sector. The relationship of governmental
revenues and expenditures on the federal, state, and
local levels are considered in the light of differing
fiscal policies. The objective is to provide an under
standing of the basic precepts of the fiscal manage
ment of government units. 3 credits.

3

PAD 714 - Legal Basis of Public
Management. Review and development of basis

3

for administrative practice. Legal interpretation of
statutes, regulations, and proposed legislation with
an impact on public administration. 3semester hours.

3
3

PAD 715 — Quantitative Analysis.
Quantitative approaches to issues of public man
agement. Descriptive and inferential statistics.
Correlation and regression. Methodology presented
through substantive application in management
analysis. 3 semester hours.

Graduate Degree Programs

PAD 716 - Public Personnel
Management. Analysis of such emerging policy
areas as equal employment opportunity, workforce
planning, and flexitime as well as the traditional
functions or recruitment, selection, appraisal, classi
fication, compensation and retention. A balance
between theory, issue discussion, and “hands-on”
class exercises is maintained. 3semester hours.

PAD 717 — Organizational Effectiveness
in Government. Examines small groups and
organizations operations and practices; techniques
for maximizing efficiency and/or effectiveness. Eval
uation analysis. Concepts and approaches such as
those of the Classicists, leadership, organizational
development, management hy objectives. Elements
of reorganization, innovation and change. 3semester
hours.

PAD 718 — Governmental and Fund
Accounting. A comprehensive study of fund
procedures and cost determination techniques for
governmental units and other non-profit entities.
Prerequisite: PAD 713. 3 semester hours.

PAD 719 — Governmental Financial
Administration. An overview of federal, state,
and local governmental budgetary principles and
practices. The budgetary process, cycle, and system
of each will be examined. Prerequisite: PAD 713.
3 semester hours.

PAD 758 — Internship in Public
Management. A one-semester internship for
those students without professional experience in
government service or in private organizations
working with the government. The internship will
form the basis for which must be taken concur
rently. 3 semester hours. It is recommended that this
course he taken toward the end ofyour course work.

PAD 759 — Practicum Seminar in Pubiic
Management. Using the student’s professional
experience in government service or in private
organizations working with government, an analy
sis and interpretation of the problems in public
management will be carried out. Relationship of
that experience to widely accepted concepts in pub
lic administration and management, the behavioral
tradition in social science, and normative concepts
will be reviewed. Students without the required pro
fessional experience must take it concurrently.
3 semester hours.
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Electives
PAD 811 — Politics of the Federal
Bureaucracy. Evaluation of the interrelation
ships between the President, legislative committees,
constituency groups, and administrative agencies in
the formulation and implementation of federal poli
cies. Also discussed are managerial functions — e.g.
personnel, regulation, program evaluation, and
intergovernmental design. 3 semester hours.

PAD 812 — State and Local
Administration. Theoretical and empirical
review of the role of state and local government and
the impact on administrative practice. Analysis of
impact of governmental structural change and man
agement practice in various geographical and func
tional areas. Impact of population growth and shifts
on service delivery, and introduction of new
demands and technologies on management struc
tures will be explored. Detailed review of history
and development in one or more policy areas of pub
lic management activity. Prerequisite: PAD 711 and
712. 3 semester hours.

PAD 813 — Administrative Strategies of
Local Government. Variations in administra
tive practice in local government will be described
and analyzed. Impact of population growth and
shifts on service delivery, and introduction of new
demands and technologies on local management
structures will he explored. Particular emphasis on
one or more of the major areas of local government
policy making and service delivery such as public
safety, public education, land use, or property tax
administration. Offered every other year.

PAD 814 — Intergovernmental Relations.
Review of patterns of intergovernmental funding
and administration. Special emphasis on techniques
of intergovernmental grant program funding and
administration. Emerging patterns of intergovern
mental relations. Issues such as Regionalism, Pro
gram Mandates, and Resource Management will be
explored. 3semester hours.

PAD 815 — Client and Community
Relations in Public Administration. The
relationship between human service agencies, their
clients, and the community. The historical back
ground of the current situation will be reviewed.
Cases of successful and unsuccessful relationships
and interventions hy governmental agencies.
3 semester hours.
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PAD 823 - The U.S. Heaith System.

PAD 816 — Analysis of Public Policy. An
interdisciplinary conceptual/analytical inquiry into
the content and techniques associated with ongoing
public policy decision making. Includes applied
field research, and computer/statistical processing of
survey data. Prerequisites: PAD 711, 712and 715.
3 semester hours.

An introduction to the health system, its origins, its
components, how they are organized and inter
relate; determinants of health and disea.se; the role
of professions, institutions, consumers, and govern
ment; landmark legislation; and .societal responses
to the system. 3 semester hours.

PAD 818 - Pubiic Sector Labor/
Management Reiations. Detailed study of the

PAD 824 - Health Financial
Management. An investigation and analysis of

public sector labor/management relations at the fed
eral, state and local levels. Provides developmental
analysis, trend data, conceptual frameworks and
management techniques regarding collective bar
gaining, strike management, and contract manage
ment from a public management perspective. Pre
requisite PAD 711 and 712. 3 semester hours.

the financing of health care delivery and the related
problems in the financial management of health
care institutions. Topics include: cost-funding con
cepts; reimbursement alternatives; budgeting prin
ciples; financial consideration in certificate of need,
planning and governmental rate-setting; costcontainment strategies; health insurance trends. 3
semester hours.

PAD 819 — Administrative Strategies of
GrantS-in-Aid. The labyrinth of federal and pri
vate grants-in-aid will be examined. The course will
stress the understanding and skills needed in locat
ing a grant source, how to obtain funds, grant prepa
ration, how to program and manage a grant.
Recommended Prerequisites: PAD 811, 814, 713, 718
and 719. 3 semester hours.

PAD 820 — Governmentai Decision
Making. Institutional and behavioral analysis of
decision tool, techniques, and approaches with pub
lic sector applications. Particular effort will be
placed on the analysis of decisions using modelling,
decision trees, choice and utility options. Case study
method incorporated. 3semester hours.

PAD 821 — Human Services integration.
An overview of the major characteristics of and
trends in the planning, delivery and management of
human services explored in the context of the public
and private sectors. Particular attention to the serv
ice integration movement, and to selected issues,
such as deinstitutionalization. 3semester hours.

PAD 822 — Pubiic Management
information Systems. This course examines
systematic approaches to the management of data
and information and its integration into govern
mental operations. Emphasis will be on the analytic
skill and expertise needed for use of PMIS as a
decision-making system and on the role of the man
ager. 3 semester hours.

PAD 825 — Health Politics and Law.
An analytical investigation of the structural and
functional aspects of the legal, institutional, and
political factors which condition the character of the
American health care industry, the role of the
health care manager, the legislative process, admin
istrative policymaking, and national trends related
to political parties, and interest groups. Topics in
health care law include medical malpractice,
informed consent, confidentiality of patient infor
mation, health care liability, and administrative law.
3 semester hours.

PAD 826 — Health Systems Analysis and
Planning. This course deals with the application
of analytical concepts, information systems, and
planning processes to representative aspects of
health services management. Readings, cases, and
projects will examine how relevant quantitative and
judgmental models can effectively aid in the analy
sis, planning, control, and evaluation of various
health institutions and agencies. 3semester hours.

PAD 827 — Financing State and Local
Government. In this course we shall review the
macroeconomics of the political economy and their
interrelationships; federal, state, and local. Within
this frame of reference the management of state and
local financial administration will be analyzed.
Stressed will be the analysis of the revenue, taxation,
and borrowing functions. Prerequisites: PAD 713,
718, and 719. 3 semester hours.

Graduate Degree Programs

PAD 829 — Environmental Policy
Administration. Analysis of the formulation
and implementation of environmental protection
and energy policies. Discussion of the economic,
political and health-related consequences stemming
from attempts to achieve a workable balance
between energy sufficiency and environmental pro
tection. 3 semester hours.

PAD 830 — Communication in the Public
Sector. Techniques and directives related to
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New classes will be admitted in October.
Classes for the Executive MPA program
will meet all day Saturday for four, eleven
week quarters. Students will take two
courses each quarter, one in the morning
from 8:45 a.m. to 12:30 p.m. and a second
during the afternoon from 1:15 p.m. to 5:00
p.m.

communication processing; both interpersonal
communication and high speed information flow
will be examined. Communication skills, styles, and
strategies will be stressed through the use of all
forms of media. The role of Information Officers in
the public sector and public affairs managers in the
private sector will be examined and contrasted. The
management of public documents and the issues
involved in “Sunshine Laws” and Privacy Acts will
be included. 3semester hours.

Admission to the Executive MPA Program
is open to qualified men and women holding
a bachelor’s degree from a regionally accred
ited United States College or University or
from a recognized foreign institution of
higher education.

PAD 833 — Special Topics in Public
Administration.
PAD 910- Directed Individual Study.

1. completed application form
2. transcripts from all colleges/universities
attended
3. two letters of recommendation
4. typewritten statement concerning interest
in the Executive MPA program
5. current resume

This elective course option involves a student
initiated proposal to a willing and qualified faculty
member for a directed study project. Normally, this
is for three credit hours, and completed during one
semester. The faculty member and student must
concur on a written proposal and final report.
Approval by the Office of the Dean is necessary prior
to registration

Executive MPA Program Suffolk
University’s Executive MPA Program is
open to men and women with five years of
managerial experience in the public or pri
vate sector. It will meet exclusively on
Saturday.
Participation will be limited to small groups
of 25. The program is designed to:
• accommodate men and women who are
pursuing a career in public service
• for those preparing for increased respon
sibilities in public management
• for those unable to attend day or evening
classes during the week, and
• for those interested in earning a MPA
degree without interrupting his or her
professional career.

Application for admission requires the
following:

Application deadline: one month prior to
start of semester.
For a description of MPA courses and cur
riculum see pages 64-69 in this Bulletin.
Requirements, courses and curriculum for
the Executive MPA Program are the same
as those for the regular MPA Program.
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Admimstmtim andFaculty

Officers of the Board
John S. Howe, Chairman
Atty. Jeanne M. Hession, Vice Chairman
Daniel H. Perlman, Ph.D., President
Francis X. Flannery, Treasurer
Joseph B. Shanahan, Jr., Esq., Secretary

Board of Trustees
.^tty. Dorothy A. Antonelli, Commissioner, Industrial
Accident Board, Boston, MA
Thomas J. Brown, Chairman, Massachusetts Venture
Capital Corporation, Boston, MA
The Hon. Lawrence L. Cameron, Justice, South Bos
ton District Court, South Boston, MA (Life
Trustee)
John P. Chase, Boston, MA
The Hon. John F. Collins, Attorney at Law, Former
Mayor, Boston, MA
John M. Corcoran, President, John M. Corcoran Co.,
Milton, MA
Francis X. Flannery, Vice President and Treasurer,
Suffolk University, Boston, MA
Vincent A. Fulmer, (Chairman 1976-81), Secretary of
the Institute, M.I.T. Corporation, Cambridge, MA
John Griffin, President, Virginia Investment Com
pany, Boston, MA (Life Trustee)
Herbert C. Hambelton, Headmaster, Boston Business
School, Boston, MA
Atty. Jeanne Hession, Vice President, Boston Safe
Deposit and Trust, Boston, MA (Life Trustee)
John S. Howe, Retired Chairman and Chief Executive
Officer, The Provident Institution for Savings, Bos
ton, MA
James F. Linnehan,
Attorney at Law, Boston,
MA
The Hon. Walter H. McLaughlin, Retired Chief
Justice, Massachusetts Superior Court, Boston, MA
The Hon. James J. Nixon, Third District Court, East
Cambridge, MA
Daniel H. Perlman, Ph.D., President, Suffolk Uni
versity, Boston, MA
The Hon. C. Edward Rowe, (Chairman 1974-76),
Retired Justice, District Court of East Franklin,
Orange, MA (Life Trustee!

Frank A. Sablone, Development Officer, Joslin Clinic,
Boston, MA
David J. Saliba, Esq., Attorney at Imw, Boston, MA
Joseph B. Sbanahan, Jr., Esq., Attorney at I^w,
Chelmsford, MA
Paul T. Smith, Esq., Attorney at Law, Boston, MA

Trustees Emeriti
Rexford A. Bristol, Chairman, Finance Committee,
The Foxboro Company, Foxboro, MA
Thomas A. Fulham, President Emeritus, Suffolk Uni
versity, Boston, MA
Joseph P. Graham, Esq., L^e and Graham, Boston,
MA
Stephen P. Mugar, Honorary Chairman of the Board,
Star Market Company, Cambridge, MA
Joseph Schneider, Esq., Attorney at Law, Boston,
MA
George C. Seybolt, (Chairman 1966-70), Chairman of
the Board, Wm. Underwood Company, Westwood,
MA

Administration and Facuity

Academic Administration
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Mildred F. Sawyer Library
Edmund G. Hamann, B.A., M.A., M.A.L.S.,
Director

James R. Coleman, B.A., M.A., M.L.S., Assistant
Director and Reference Librarian

Office of the President

Corilee S. Christou, M.L.S., Reference Librarian
Ruth E. Winn, B.A., M.A., M.S.L.S., Technical
Services Librarian

Timothea F. McDonald, B.A., M.A.L.S., Eid.D.,
Daniel H. Perlman, A.B., A.B., M.A., Ph.D.,
President

Diane Tarmy Rudnick, B.A., A.M., Ph.D.,
Assistant to the President

Cynthia A. Harvey, B.S., M.S. B.Ed., Executive
Secretary to the President

School of Management
Richard L. McDowell, S.B., S.M., Ph.D., Dean
Ronald E. Sundberg, B.S., M.A.,
Assistant
Dean

(To be announced). Assistant Dean, Administration
and Advising

Karen E. Connor, B.A., M.S., Professional Relations
Officer

Nancy Clemens Croll, B.S., M.S., Director of
Academic Computing

Eliot Gabriel, B.A., M.A., Ed.D., Director of
Cooperative EAucation

Peter J. Nowak, B.A., M.A., Director of the
Executive MBA and MPA Programs

Alison Stephens, B.A., M.B.A, Staff Assistant
Theresa O’Neill, Administrative Secretary to the Dean

College of Liberal Arts and Sciences
Michael R. Ronayne, Jr., B.S., Ph.D., Dean
Joseph H. Strain, A.B., A.M., C.A.S., Ed.D.,
Associate Dean

Peter C. Sartwell, B.A., Ed.D., Assistant Dean
Nancy Bliss, A.S.,
Administrative Secretary to
the Dean

Sherry Moulton, A.S.,

Administrative Secretary
to the Associate Dean
Barbara T. Diflo, Secretary to the Assistant Dean

Suffolk University Law School
David J. Sargent, J.D., LL.D., Dean
Malcolm J. Donahue, A.B., J.D., Associate Dean
Herbert Lemelman, J.D., LL.M., Associate Dean
Jacqueline Gibson, A.S., Administrative Secretary to
the Dean

Eileen Kelley, Administrative Secretary to the
Associate Dean

Darlene Hyldburg, Administrative Secretary to the
Associate Dean

Robert S. Friedman Laboratory
on Cobscook Bay, Edmunds, Maine
Dr. Arthur J. West, II, B.A., M.A. in Ed., M.S.,
Ph.D., Director
R. Lester Seeley, Station Manager

Reference Librarian

P. Richard Jones, B.S. inj., M.Ed., University
Archivist

Instructional Media Center
Donald F. Mikes, A.B., M.A., C.A.G.S., Director
Rosemary Hale, B.S., M.A., Graphics Coordinator
Randall McCulloch, B.A., M.Ed., TF Coordinator
Linda Oliver, Media Coordinator

Business and Financial
Administration
Vice President and Treasurer’s Office
F'rancis X. Flannery, B.S. in B.A., M.S. in B.A.,
C.P.A., Vice President and Treasurer
Paul J. Ryan, B.S., M.B.A., Business Manager
Michael F. Dwyer, B.S.B.A., M.B.A., Comptroller
Ronald Brunelle, B.S.B.A., Payroll Manager
Paula Fleck, A.S., Manager of Student Accounts
Maureen Dooley, B.S.B.A., Executive Secretary to the
Vice President and Treasurer

Personnel Office
Karen E. Hickey, B.S., Director of Personnel and
Equal Employment Opportunity

Data Processing Office
Paul F. Ladd, B.S.B.A., Director of Management
Information Services

Robert D. DiGuardia, B.S., Chief Programmer/
Analyst

John Krauspe, Systems Administrator

Physical Plant
Ivan Banks, Director
Edward P. Farren, Jr.,

Assistant Director

Security
Edward P. Farren, Jr., A.S., Chief of Security

Bookstore
Timothy Peters, Manager
Carol Berardi, Assistant Manager
Mark Perisk, Assistant Manager, Law School

Student Personnel Services
Dean of Students’ Office
D. Bradley Sullivan, B.S., M.B.A., Ed.D., Dean of
Students

72

Suffolk University

Rosalie L. Warren, B.S., Senior Citizen Program
Advisor

Mary Fraser, Administrative Secretary to the Dean of

Foreign Student Office
Judith Rasmussen Dushku, M.A., M.A.L.D.,
Foreign Student Advisor

Students

Campus Ministry
Admissions Office
William F. Coughlin, A.B., M.Ed., Director of

Carol Robb, B.A., M.A., Ph.D., Campus Minister
Rev. Frank E. Fairbairn, Campus Minister

Admissions

Beverly A. Joyce, B.S., M.Ed., Associate Director for
Research^ Marketing and Planning

Nancy J. Fine, A.B., M.Ed., Assistant Director of

Development, Alumni and Public
Relations

Admissions

Donna L. Pastor, B.A., B.S., M..YA., Assistant
Director ofAdmissions

Carolyn M. Arenburg, B.A., yUPA., Assistant
Director ofAdmissions

Joseph F. Walsh, B. A., Assistant Director of
Admissions

University Development
(to be announced) Director of Development
Robert L. West, B.S.B.A., M.B.A., Director of
Alumni Programs for the Colleges
Assistant Director of
Development
Marjorie C. Kelleher, B.A., M.Ed., Grants Officer

Ellen F. Foley, A.B.,

Registrar’s Office
Mary A. Hefron, A.B., M.A. in Ed., Registrar
Gail Brickley, Assistant Registrar
Barbara Scarborough, B.S., Assistant Registrar, Data
Processing

University Counseling Center
Kenneth F. Garni, A.B., Ed.M., Ed.D., Director

Reading Services
Mary M. Mahoney, B.A., M.Ed., Ed.D., Director of
Developmental and Remedial Reading

Student Activities Office
Duane R. Anderson, B.S., M.Ed., Director
Barbara M. Fienman, B.A., PA.yi., Assistant
Director

Athletics Office
James Nelson, B.S. in B.A., M.Ed., Director
Pamela A. Rossi, B.S., Assistant to the Director:
Women's Programs

Joseph Walsh, B.A., M.Ed., Assistant to the Director

Financial Aid Office
Darcie A. Lincoln, B.A., M.Ed., Director
Christine A. Perry, B.A., yi^PA., Assistant Director
Karen A. Bernstein, Financial Aid Officer
Neil G. Buckley, B.A., M.B.A., Financial Aid
Officer

Placement Office
Michael H. Rubino, B.A., M.Ed., Ed.D., Director
of Career Planning and Placement

Ann L. Hargraves, B.S., MA., Assistant Director of
Career Planning and Placement

C. Thomas Stefaney, B.S., M.Ed., FJucational
Placement Liaison Officer

Health Services
University Physician — to be announced
Mary Connelly, R.N., University Nurse

Public Relations
Louis B. Connelly, B.S. in J., M.Ed., Director

Administration and Faculty

School of Management
Full Time Faculty
VV'illiam R. Allen, Associate Professor of Management.
B.Sc., U.S. Coast Guard Academy; M.B.A.,
Ph.D., University of Florida.
John Armstrong, Assistant Professor of Accounting.
B.S., Bentley College; M.B.A., Pace University;
C.P.A., New York and New Jersey.
Michael B. Arthur, Associate Professor of
Management. B.S., Manchester University;
M.B.A., Ph.D., Cranfield School of
Management, England.
Rahim Ashkehoussi, Assistant Professor, Finance.
B.A., National University, Iran; M.B.A., Ph.D.
candidate, St. Louis University.
Howard P'. Aucoin, Assistant Professor of
Management and Computer Information Systems.
B.S.B.A., Boston College; M.B.A., Northeastern
University; C.D.P.
David Breyer, Assistant Professor of Management.
B.S.B.A., Pennsylvania State University; M.B.A.,
Pennsylvania State University; Ph.D., University
of Pittsburgh.
Warren G. Briggs, Professor of Management. B.S.,
Massachusetts Institute of Technology; M.B.A.,
Harvard Business School; Ph.D., Massachusetts
Institute of Technology.
Frances Burke, Professor of Public Management. B.S.,
Simmons College; M.A., Ph.D., Boston
University.
John Castellano, Chairperson and Professor of
Management. B.S., University of New Hampshire;
M.B.A., St. Louis University; Ph.D., State
University of New York at Buffalo.
Chung-sik Chang, Assistant Professor of Finance.
B.A., Sogang University; Ph.D., University of
Wisconsin, Madison
David J. Cirillo, Associate Professor of Management.
B.A., Lycoming College; M.A., University of
Detroit; Ph.D., Temple LIniversity.
Joel Corman, Professor of Management. B.A.,
Brandeis University; M.B.A., Ph.D., University
of Pennsylvania.
Andre W. Courchesne, Assistant Professor of
Computer Information Systems. B.A., St. Michael’s
College; Ed.M. Suffolk University; M.B.A.,
Babson College.
Stanley R.
Associate Professor ofAccounting.
A.S.A., Bentley College; B.S., M.S., Suffolk
University; C.P.A., Massachusetts.
Benson Diamond, Acting Chairperson of Accounting,
Professor of Business Law. B.S., J.D., Suffolk
University; M.B.A., Northeastern University.
Martin W. Donahue, Professor of Management. B.S.,
M.A., Suffolk University; M.B.A., Northeastern
University.
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Anthony Eonas, Associate Professor of Business Law.
B.S.I.E., M.B.A., Northeastern University; J.D.,
Suffolk University.
Wallace Feldman, Chairperson and Professor of
Marketing. B.A., University of Pittsburgh;
M.B.A., Northeastern University; D.B.A.,
Harvard University.
Maurice Halladay, Assistant Professor of Computer
Information Systems. B.S., Tufts University; M.S.,
U.S. Navy Postgraduate School; Ph.D.,
University of Massachusetts, Amherst.
Kyoman Gregory Jin, Chairperson and Associate
Professor of Computer Information Systems. B.A.,
M.A., Ohio State University; D.B.A., George
Washington University.
Wandwossen Kassaye, Associate Professor of
Marketing. B.S., Addis Ababa University; M.A.,
Ph.D., University of Illinois.
Michael Lavin, Chairperson and Assistant Professor of
Public Management. B.A., St. Anselm’s College;
M.A., College of William and Mary; Ph.D.,
Tufts University.
Lucy Chao I>ee, Associate Professor of Accounting.
B.S., National Taiwan University, Taipei,
Taiwan; M.S., Ph.D., University of Illinois.
Donald Levitan, Professor of Public Management.
B.S., Boston College; M.A., Syracuse University;
D.P.A., New York University.
Lillian Little, Assistant Professor of Management.
B.S., M.B.A., D.B.A., Syracuse University.
Richard L. McDowell, Dean; Professor of Public
Administration. B.S., M.S., Massachusetts
Institute of Technology; Ph.D., Tufts University.
Bernard W. Meyler, Associate Professor ofAccounting.
A.B.A., Baltimore College of Commerce; B.S.,
University of Baltimore; M.B.A., Northeastern
University; Ed.M., Suffolk University; C.P.A.,
Massachusetts.
Roger N. Millen, Associate Professor of Management.
B.S., M.S., University of Massachusetts; Ph.D.,
Purdue University.
H. Thomas O’Hara, Chairperson and Associate
Professor of Finance. B.S., St. Lawrence
University; M.B.A., Ph.D., Clark University.
Benjamin M. Perles, Visiting Professor of
Management. B.S., Northeastern University;
M.B.A., Ph.D., Boston University.
David G. Pfeiffer, Professor of Public Management.
B.A., M.A., University of Texas; M.Div.,
Episcopal Theological Seminary of the
Southwest; Ph.D., University of Rochester.
Mawdudur Rahman, Associate Professor of
Accounting. B. Com., Dacca University,
Bangladesh; M.Com., Dacca University,
Bangladesh; M.B.A., Indiana University; Ph.D.,
Manchester University, England.
David G. Rissmiller, Assistant Professor of Finance.
B.Met.E., M.S., Rensselaer Polytechnic
Institute; M.B.A., Rutgers University; C.P.A.,
Massachusetts.
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Daniel A. Sankowsky, Associate Professor of
Management. B.A., University of Pennsylvania;
Ph.D., University of California-Berkeley.
Roger K. Shawcross, Assistant Professor of Finance.
B.S., M.S., University of Rhode Island.
Charles J. Shelley, Assistant Professor of
Management. B.A., Ph.D., University of
Massachusetts, Amherst.
Norman Slater, Associate Professor of Management.
B.S., J.D., Boston University; C.P.A.,
Massachusetts and Texas.
Harold M. Stone, Professor of Accounting. B.S.,
Ed.M., Boston University; M.B.A., Boston
College; P.A., Massachusetts.
Ronald E. SswnAherg,, Assistant Dean. B.S., Boston
University; M.S., Central Michigan University;
Ed.D., Boston University.
Lee Sutherland, Assistant Professor of Management.
B.S., M.Ed., Suffolk University; M.B.A.,
University of Maine; Ed.D., Nova University.
Harold B. Tamule, Assistant Professor of Finance.
B.A., Colby College; M.S.B.A., Ph.D. candidate.
University of Massachusetts, Amherst.
Kuo-Cheng Tseng, Associate Professor of Finance.
B.A., National Taiwan University; M.A., Clark
University; Ph.D., Pennsylvania State
University.
Joseph P. Vaccaro, Assistant Professor of Marketing.
B.S., Boston College; M.B.A., J.D., Suffolk
University.
Roger L. Volk, Assistant Professor ofAccounting.
B.S., Boston University; M.B.A., M.Ed., Suffolk
University; C.P.A., Massachusetts.
Robert C. Waehler, Professor of Accounting. B.S.,
Ed.M., Boston University; C.P.A.,
Massachusetts.
David R. Wheeler, Associate Professor of Marketing.
B.A., M.B.A., D.B.A., Texas Tech University.
Demir Yener, Assistant Professor of Finance. B.S.,
Ankara Academy of Economic and Commercial
Sciences, Ankara, Turkey; M.B.A., Syracuse
University; Ph.D., Ankara Academy of
Economic and Commercial Sciences, Ankara,
Turkey.
Alberto Zanzi, Assistant Professor of Management.
B.A., M.B.A., Utah State University; Ph.D.,
University of Southern California.

Adjunct Faculty
Frank A’Hearn, Master Lecturer, Accounting.
B.S.C.E., Massachusetts Institute of Technology;
M.B.A., University of Nebraska. Executive Vice
President, Finance and Administration,
Manganaro Brothers, Incorporated.
Henry Barr, Master Lecturer, Public Management.
B.A., University of Massachusetts; M.B.A.,
Suffolk University; J.D., Boston College of Law.
Administrator of Courts, Trial Court of
Massachusetts.

Thomas Barrow, Senior Lecturer, Public Management.
A.B., Harvard University; M.A., Harvard
University; Ph.D., Harvard University. Special
Assistant to Governor, Commonwealth of
Massachusetts.
David Baum, Master Lecturer, Management. B.S.,
Rutgers University; M.B.A., Northeastern
University. Manager of Quality Control, Bay
State Abrasive Company.
James Brierley, Lecturer, Finance. B.S., Monmouth
College; M.B.A., Northeastern University.
Treasurer’s Office, Harvard University.
Anthony Burke, Master Lecturer, Public
Management. B.S.P.A., Boston University;
M.P.A., Suffolk University; Ed.D., Boston
University. Director, Legislative Service Bureau,
Commonwealth of Massachusetts.
Andre Chambre, Master Lecturer, Management.
A.B., Assumption College; M.B.A., Boston
University. Plant Manager, Bay State Abrasive
Company.
Clarence Cooper, Master Lecturer, Management.
B.S., Pennsylvania State College; M.A., Temple
University; M.P.A., Harvard University.
Corporate Manager, Employee Relations Systems
& Programs, Honeywell Information Systems.
James Cooper, Senior Lecturer, Management. B.S.,
Cornell University; J.D., Rutgers University.
Attorney.
Warren Cormier, Lecturer, Finance. B.A.,
University of Massachusetts; M.A., University of
Massachusetts; Ph.D. Candidate, Northeastern
University. Director of Administration, Decision
Research Corporation.
Russell Doherty, Lecturer, Finance. B.A., Boston
College; M.B.A., University of Massachusetts.
Assistant Vice President, Shawmut County Bank.
William Driscoll, Master Lecturer, Accounting. B.S.,
Suffolk University; M.B.A., Suffolk University.
Returns Classification Specialist, Internal
Revenue Service.
Philip Duffy, Master Lecturer, Marketing. B.S.,
Worcester Polytechnic Institute; M.B.A., Temple
University. Marketing Manager, Foxboro
Company.
George Dunn, Senior Lecturer, Management. B.S.,
Boston College; M.B.A., Northeastern
University; M.Ed., Suffolk University. Teacher,
South Boston High School.
Julian Edelman, Master Lecturer, Management.
B.B.A., City Collep of New York; M.S.,
Columbia University. Systems Support, Branch
Manager, G.T.E. Sylvania.
David L. Fisher, Lecturer, Accounting. B.S., M.B.A.,
Clarkson College of Technology. Audit Manager,
Peat, Marwick, Mitchell & Co.
Joseph Flynn, Master Lecturer, Accounting. B.S.,
Harvard University; M.B.A., Columbia
University. Tax Department and Partner, Arthur
Young and Company.
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William Geary, Senior Lecturer, Public Management.
B.S., Boston State College; M.A., Northeastern
University; J.D., Suffolk University. Executive
Director, Advertising Club of Greater Boston.
Michael Goldsmith, Master Lecturer, Management.
B.S., Canisius College; M.B.A., Boston College.
Director, Management Science Training, U.S.
Office of Personnel Management.
Robert P. Gray, Lecturer, Marketing. B.S., Boston
College; M.B.A. Suffolk University. Marketing
Manager, Gillette Company.
Kevin Hunt, Lecturer, Computer Information Systems.
A.A.S., Suffolk County Community College;
B.B.A., Hofstra University; M.B.A., Suffolk
University. Business Systems Analyst, Digital
Equipment Corporation.
Madhukar V. Joshi, Master Lecturer, Management.
B.S., D.G. Ruparel College; M.S., University of
Bombay; Ph.D., Case Institute of Technology.
Statistician, Digital Equipment Corporation.
Charles Kantor, Master Lecturer, Marketing.
B.S.B.A., Northeastern Illinois University;
M.B.A., Babson College. Assistant Corporate
Director, New Business Development. Gillette
Company.
Richard Kobayashi, Master Lecturer, Public
Management. B.A., University of Massachusetts;
M.P.A., Northeastern University. Director,
Office of Local Assistance, Department of
Community Afffairs.
Joseph Lawless, Senior Lecturer, Public Management.
B.A., Boston College; M.A., Boston College;
M.P.A., Suffolk University; Ph.D. Candidate,
Boston College. Director of Research, Planning
& Legislation, Massachusetts General Court,
House of Representatives.
Thomas Magliozzi, Master Lecturer, Management.
B.S., Massachusetts Institute of Technology;
M.B.A., Northeastern University. Senior
Consultant, Technology Consulting Group.
Russell L. Mahoney, Master Lecturer, Business Law.
B.A., Suffolk University; J.D., Suffolk
University. Attorney.
S. Marie Matava, Senior Lecturer, Public
Management. B.A., University of Connecticut;
M.P.A., Suffolk University. Consultant.
Gregory Markham, Lecturer, Finance. B.S., Boston
University; M.B.A, Suffolk University. Assistant
Vice President, Shawmut County Bank.
Thomas P. Martin, Master Lecturer, Management.
B.A., Villanova University; M.B.A., Dartmouth
College; Ph.D., Temple University. Senior
Resource Development Consultant, Wang
Laboratory.
Sharon McClew, Senior Lecturer, Management. B.S.,
University of Wyoming; M.B.A., Boston College.
Vice President of Planning Development
Department, First National Bank of Boston.
Brian McDonald, Senior Lecturer, Public
Management. B.A., University MassachusettsBoston; M.U.P., Boston University. Associate
Director, Northeast Labor Management Center.
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David Miller, Senior Lecturer, Management. B.S.,
Tufts University; M.B.A., Harvard University;
J.D., Suffolk University. Director-Contracts,
Analytic Sciences Corporation.
Michael Nee, Master Lecturer, Accounting. B.S.,
Bentley College; M.B.A., Suffolk LIniversity.
Group Manager-Exam Division, Internal
Revenue Service.
Walter Ollen, Master Lecturer, Business Law. B.S.,
Boston University; J.D., Boston University.
Attorney.
Joseph Palombo, Senior Lecturer, Accounting. B.S.,
Holy Cross College; M.S., Bentley College. Tax
Consultant, Digital Equipment Corporation.
Sharon Parker, Lecturer. B.A., Harding College;
M.S., University of Hartford. Senior Regional
Marketing Representative, I.B.M.
Steven A. Picardo, Senior Lecturer, Public
Management. B.S., Boston College; M.B.A.,
Babson College. Vice President, Arlington Trust
Company.
Thomas Quin, Master Lecturer, Accounting. B.S.,
Bentley College; M.B.A., Boston College.
Manager, Coopers & Lybrand.
Kathleen M. Sevigny, Lecturer, Accounting. B.A.,
Bates College; M.B.A., Babson College.
Controller, Terkelsen Molding Company.
Donald J. Short, Master Lecturer, Marketing. B.A.,
Colby College; M.B.A., Wharton. Vice
President, Marketing/Sales, Fisheries Products,
Inc.
Ernest Silver, Master Lecturer, Management. B.S.,
Northeastern University; M.B.A., Babson
College. Vice President and Treasurer, Sabra
Hardware Company.
Harold C. Silverman, Master Lecturer, Business
Law. B.A., Bates College; LL.M., J.D., Boston
University School of Law. Silverman & Co., P.C.
Patricia Stewart, Lecturer. B.A., Douglass College;
M.A.T., Radcliffe College; Ed.D., Harvard
University. Personnel Officer, First National
Bank of Boston.
Lewis Sullivan, Master Lecturer, Accounting. B.S.,
Boston College; M.B.A., Boston College.
Supervisory Auditor, Department of Defense.
Donald Summers, Master Lecturer, Management.
B.A., University of Michigan; Th.M., Boston
University; Ed.D., Boston University. Assistant
Vice President-Training, First National Bank of
Boston.
Stephen Tassinari, Lecturer, Business Law. B.A.,
Harvard University; J.D., Boston University;
M.B.A., Boston University. Trial Attorney,
Boston Municipal Court.
Louis Totino, Master Lecturer, Marketing. B.S.,
Boston College; M.B.A., Boston College. Deputy
Director-Marketing, Massachusetts State Lottery
Commission.
Timothy Vaill, Master Lecturer, Finance. B.S., Tufts
University; M.B.A., Harvard University. Senior
Vice President, Boston Safe Deposit & Trust
Company.
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Joseph V. Vicidomino, Lecturer, Accounting. B.A.,
Holy Cross College; M.S., Northeastern
University. Audit Manager, Arthur Young &
Company.
James P. Vozekas, Lecturer, Business Law. B.A.,
State University of New York; J.D., New
England School of Law; M.B.A., Suffolk
University. Attorney.
Kevin Wall, Senior Lecturer, Accounting. B.S.,
Bentley College; M.B.A., Boston College; J.D.,
Suffolk University. Attorney.
Gerard VV'asserman, Senior Lecturer, Management.
B.A., University of Massachusetts; M.B.A.,
Columbia University. Management Consultant &
Seminar Leader, Health Care Management
Corporation.
Brent Wilkes, Lecturer, Public Management. B.A.,
University of Massachusetts, Amherst; M.P.A.,
University of Connecticut. Field Services
Director, Mass Municipal Association.
John Williams, Senior Lecturer, Management. B.A.,
Pennsylvania State College; M.B.A., Boston
College. Vice President-Human Resources,
Commonwealth Gas Company.
Paul F. Wilson, Master Lecturer, Management. B.S.,
Southeastern Massachusetts University; M.B.A.,
University of Rhode Island. Reports Section
Supervisor, Stone & Webster Engineering
Company.
Mark Yessian, Master Lecturer. B.A., Clark
University; M.S., Ph.D., Syracuse LTniversity.
Senior Analyst, Department of Health and
Human Services.
Andrew Young, Lecturer, Public Management. B.S.,
New York University; J.D., Boston College.
Administrative Law Judge, Massachusetts
Department of Education.
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Visiting Committee Members
Annuai Appointments
Thomas J. Brown, Chairman, Massachusetts Venture
Capital Corporation, Boston
John M. Corcoran, President, John M. Corcoran &
Company

Jeanne M. Hession, Vice President, Boston Safe
Deposit & Trust, Boston
John S. Howe, Boston
Hon. James J. Nixon, 3rd District Courthouse, East
Cambridge

Terms Expiring June, 1983
William Bulger, Senator, Massachusetts State House,
Boston
Henry Shepard, Jr., Esq., Senior Partner, Goodwin,
Procter & Hoar, Boston

Terms Expiring June, 1984
Leo \j. Beranek, Boston Broadcasters Inc., Needham
Neal F. Finnegan, President, Worcester Bancorp,
Worcester
Paul A. Miller, Executive Vice President & Treasurer,
Shawmut Corporation, Boston
Carol Sawyer Parks, Boston
Janet Pavliska, President, Arlington Five Cents
Savings Bank, Arlington

Schooi of Management Advisory
Councii
Terms Expiring June, 1983
Kenneth Fisher, Investor-Consultant, Framingham
David Mundel, Director, Neighborhood Development
& Employment Agency, Boston
Sharon Pollard, Senator, Massachusetts State House,
Boston
Richard Soden, Goodwin, Procter & Hoar, Boston
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Pubiic Management Advisory
Councii
Terms Expiring June, 1983
Margery M. Battin, President, Massachusetts
Selectmen Ir Association, Lexington
Michael J. Daly, Executive Deputy Commissioner,
Commonwealth of Massachusetts, Department of
Education
John F. Kendrick, Town Administrator, Stoneham
Richard A. Manley, President, Massachusetts
Taxpayers Foundation, Boston
Sandra G. Munsey, Personnel Management Specialist,
Department of Transportation System Center,

Cambridge
Judith H. Robbins, Councillor-At-Large, Municipal
Council, Attleboro
Richard P. Rust, Executive Director, Federal Regional
Council of New England, Boston

Terms Expiring June, 1984
John F Bean, Jr., Deputy Regional Administrator,
Health Care Finance, Department of Finance

Daniel H. Fmn,]r., Director, General Services
Administration, John F. Kennedy Library, National
Archives and Records Service, Boston
Alfred L. Frechette, Commissioner, Department of
Public Health, Boston
Jacob Getson, Assistant Vice President, Benefits
Administration, Blue Cross/Blue Shield, Boston
Robert Green, Regional Commissioner, Department of
Health & Human Services, Social Security
Administration
George Noble, Vice President, New England Telephone
Company, Boston
Diane Piktialis, Assistant Secretary for Program
Planning Gf Management, Department of Elder
Affairs, Boston
Herbert Selesnick, Vice President, Harbridge House,
Inc., Boston

Terms Expiring June, 1984
Alfred W. Archibald, Chairman of the Board, South
Boston Savings Bank, South Boston
John P. Chase, Investment Counselor, Boston
C. Bernard Fulp, Vice President, New England
Merchants National Bank, Boston
Mabel E. Hamilton, Former President, Connecticut
Women's Bank, Hartford
Guerard H. Howkins, Jr., Director of Financial
Relations, The Raytheon Company, Lexington
Peter Janetos, Vice President, Executive Resources,
John Hancock Mutual Life Insurance Company,

Boston
Carl W. Lorentzen, President, Organic Chemicals
Division, WR. Grace & Company, Lexington
Gerald T. Mulligan, Commissioner of Banks,
Commonwealth of Massachusetts, Boston
David P. Taylor, Partner & General Manager, Hay
Associates, Boston
Thomas S. Zocco, President, Provident Institution for
Savings, Boston

Professionai Accountancy
Advisory Councii
Terms Expiring June, 1983
Paul Cloonan, Wolf and Company, Boston
William Curley, Arthur Anderson & Company,
Boston
Peter WooA, Arthur Young IS Company, Boston
Robert Morrissey, Controller, Stop & Shop, Boston
Corine Norgaard, School of Business Administration,
Department ofAccounting, University of Connecticut,

Storrs

Terms Expiring June, 1984
Anthony J. Bille, CPA, Sullivan, Bille IS Company,
Tewksbury
Clyde F. Brennan, Partner-in-Charge, Deloitte,
Haskins IS Sells, Boston
Raymond Hellmuth, Partner, Meahl, McNamara IS
Company, Boston
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Suffolk University Representatives

Graduate Academic Standing and
Admissions Committee

Richard L. McDowell, Dean, School of Management,
Suffolk University, Boston
Michael Rubino, Director of Career Planning &
Placement, Suffolk University, Boston
Benson Diamond, Acting Chairperson, Accountancy
Department, School of Management, Suffolk
University, Boston

Michael Arthur
Frances Burke
Stanley Dennis
Wallace Feldman
K. Gregory Jin
Paul Korn, Counseling (Ex Officio)
Donna Pastor, Admissions (Ex Officio)
Mawdudur Rahman
David Rissmiller, Chair
Daniel Sankowsky
Assistant Dean Strombom

1982-83 Committees

Administrative Services

University Long-Range Pianning
Committee
Warren Briggs
Frances Burke

Undergraduate Curricuium Committee
William Allen
Benson Diamond
Gregory Jin
Wandwossen Kassaye, Chair
Bulent Kobu
Lillian Little
Kevin Lyons, Director of Learning Center (Ex Officio)
David Rissmiller
Norman Slater
Harold Stone
Assistant Dean Sundberg
Harold Tamule
Robert Waehler

Undergraduate Academic Standing and
Admissions Committee
William Allen
John Armstrong, Chair
Andre Courchesne
Anthony Eonas
Jane Ives
Paul Korn, Counseling (Ex Officio)
Donna Pastor, Admissions (Ex Officio)
Roger Shawcross
Assistant Dean Strombom
Lee Sutherland
Joseph Vaccaro
Roger Volk

Howard Aucoin
David Cirillo
Michael Lavin
Lucy Lee
Lillian Little
Thomas O’Hara
Roger Shawcross, Chair
Charles Shelley
Norman Slater
Harold Stone
Alberto Zanzi

Library Committee
Chung-sik Chang
Martin Donahue
Maurice Halladay
Edmund Hamann, Librarian (Ex Officio)
Jane Ives
Bulent Kobu
Bernard Meyler
Mawdudur Rahman, Chair
David Wheeler

Social Committee
David Breyer, Chair
Wandwossen Kassaye
Bernard Meyler
Roger Millen
Daniel Sankowsky
Harold Tamule
Albert Zanzi

Promotion, Tenure and Review
John Castellano (1985)
Joel Corman (1984)
Stanley Dennis (1985)
Benson Diamond (1983)
Dean Richard McDowell, Chair
David Pfeiffer (1985)

Graduate Curriculum Committee
Michael Arthur
Warren Briggs, Chair
Maurice Halladay
Thomas O’Hara
David Pfeiffer
Charles Shelley
Assistant Deans Strombom and Sundberg
Kuo-cheng Tseng
Robert Waehler
David Wheeler

.1
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Committee on Student Services

Heritage Committee:

Rahim Ashkeboussi
David Breyer
Andre Courchesne
Martin Donahue
Wallace Feldman
Michael Levin, Chair
Lucy Lee
Lee Sutherland
K. C. Tseng

Chairperson: Dr. Robbins. Members: Ms. Brown,
Dr. Cavanagh, .Mr. Connelly, Mr. Griffin, Dr.
Hartmann, Prof. Hughes, Mr. Jones, Prof.
Maleson, Dr. Strain, Dr. V^ogel, and Dr. West.

Facuity Life
Rahim Ashkeboussi (1985)
John Castellano (1984)
Joel Corman(1983)
Donald Levitan (1983)
Roger Volk (1985)

EPC
John Armstrong
Howard Aucoin
David Cirillo
Donald Levitan
Dean Richard McDowell, Chair
Joseph Vaccaro
Demir Yener

Other
Lee Sutherland, Faculty Secretary
Demir Yener, Committee on Academic Computing

Faculty Standing Committees for
1982-1983
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Long Range Pianning:
Chairperson: Dr. Perlman. Members: Mr. Flannery
and Dean Sullivan. College of Liberal Arts and
Sciences Members: Dean Strain, Co-Chairperson
and Convener, Dean Ronayne and Dr. W. Johnson.
School of Management Members: Dean McDowell,
Dr. F. Burke and Dr. Briggs. Law School
Members: Dean Sargent, Prof. Kindregan and Prof.
Perlin.

Publications Committee:
Chairperson and School of Management Member: Karen
Connor. Members: Mr. .\nderson, .Mr. Connelly,
Mr. Coughlin, Ms. Foley, Mr. Rubino, Mr. Mikes.
College of Liberal Arts and Sciences Member: Dean
Sartwell. Law School Members: Ms. Cellar and Dean
Deliso.

Joint Committees of the College of
Liberal Arts and Sciences and
School of Management
Joint Council on Student Affairs:
Chairperson: Dean Sullivan. Members: Deans
McDowell and Ronayne, Associate Dean Strain,
and Ms. Williams. Eight faculty representatives
(elected annually). President of Student
Government, Editor of the Suffolk Journal. One
student representative each from the F'reshman,
Sophomore, Junior and Senior classes, and one from
the Evening Division Student Association.

Committees of the Office of the President
Aiumni Reiations:
Chairperson: Dr. West. Members: Mr. Connelly, Dr.
Clark, Dr.
Feldman, Mr. J.D. McCarthy, Mr.
Kindregan, Dr. S. Mahoney, Dr. Shatkin, Dr.
W'ebb, and Mr. Jones.

Commencement Committee for 1983:
Chairperson: Dean Sullivan. Members:
Mr. Anderson, Mr. Connelly, Ms. Fienman,
Ms. Fraser, Ms. Hefron, Mr. Jones, Ms. Kelleher,
Ms. Perry, Dr. Rudnick. Law School Members:
Co-Chairperson: Dean Lemelman, Mr. Canniff,
Ms. Cove, Ms. Devine, Prof. Kindregan,
Mr. Sweeney. College of Liberal Arts and Sciences
Members: Dr. Hastings, Dean Strain. School of
Management Members: Mr. Eonas, Ms. Hodgkines.

Community Reiations:
Chairperson: Mr. Connelly. Members: Dr. F. Burke,
Dr. Clark, Mr. Maelson, Mr. Parks, and Mr.
Stefaney.

Students Accredited to the College
Committee of the Suffolk
University Board of Trustees
Five students accredited to meet with the
Committee: President, Student Government
Association; Vice-President, Student Government
Association; President, Sophomore Class; President,
Evening Division Student Association; Vice
President, Evening Division Student Association.
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College Calendar
Fall Semester 1982
Thursday

6
8

Monday
Wednesday

9
11
17

Thursday
Saturday
h'riday

22
29

\^ ednesday
VV'ednesday

Late Registration for
Returning Students
Labor Day Holiday
Evening classes (4:30 p.m.
and later) convene
Day classes convene
Saturday classes convene
Last day for Non-Degree
student admission and for late
registration
Last day for course changes
Last day for filing application
for Spring and Summer final
make-up examinations

October
2
11
19-20

Saturday
Monday
Tues. - Wed.

January
8

September
2

Spring Semester 1983

Executive MBA and MPA
Fall classes convene
Columbus Day Holiday
Spring and Summer final
examination make-up

10-13
IS
17
21

22
28

Saturday

Executive MBA and MPA
Winter classes convene
Mon. - Thurs. Orientation and Registration
for New Students
Saturday
Martin Luther King Birthday
Holiday
Monday
Day and evening classes
convene
Friday
Last day for Non-Degree
student admission and last
day for late registration
Saturday
Saturday classes convene
Friday
Last day for course changes.
Last day for filing application
for Fall final make-up
examinations

February
15-16

Tues. - Wed.

21
22

Monday
Tuesday

November
1

Monday

9

Tuesday

11
24-28

Thursday
Wed. - Sun.

Last day to apply for
February graduation. Last
day for withdrawal without
penalty of “F” grade
Thursday classes (evening
only) meet on Tuesday to
make up for holiday. Tuesday
evening classes cancelled
(4:30 p.m. and after).
Veterans Day Holiday
Thanksgiving recess hegxns 1:00
p.m. Wednesday, November
24, thru Sunday, November
28

29-10

Mon. - h'ri.

14
15-21

Tuesday
Wed. - Tues.

18

Saturday

22

Wednesday

29

Wednesday

March
1

Tuesday

14

Monday

17
19

Thursday
Saturday

20-27

Sun. - Sun.

Spring 1983 Pre-Registration
for students currently
attending
Last classes for Fall semester
Fall semester final
examinations
Last day of class. Executive
MBA and MPA
Winter vacation Wednesday,
December 22, thru Sunday,
January 9, 1983
Faculty submit Fall grades

Last date to apply for June
graduation
Last date for withdrawal
without penalty of “F” grade
Evacuation Day Holiday
Last day of class. Executive
MBA and MPA
Spring Vacation

April
2

December

Fall final examination
make-up
Washington r Birthday Holiday
Monday classes (evening
only) meet on Tuesday,
February 22, to make up for
holiday. Tuesday evening
classes cancelled (4:30 p.m.
and after)

Saturday

11-22

Mon. - Fri.

18

Monday

Executive MBA and MPA
Spring classes convene
Faculty advising and
registration for students
continuing in the Summer
Session
Patriot r Day Holiday

May
25-6

Mon. - Fri.

7

Saturday

9-14
18
30

Mon. - Sat.
Wednesday
Monday

Fall 1983 Faculty advising
and Pre-Registration for
students currently attending
Last classes for Spring
semester
Final examinations
Faculty submit Spring grades
Memorial Day Holiday

June
11

Saturday

12

Sunday

Last day of classes. Executive
MBA and MPA
Commencement Day

Calendar

Executive MBA Program
Calendar of Classes
1982-1983

Summer 1982: July 10- September 18
October 2 - December 18
Fall 1982:
(Thanksgiving Holiday,
November 27)
Winter 1983: January 8 - March 19
Spring 1983: April 2 - June 11
1983-1984

Summer 1983: July 9 - September 17
October 1 - December 17
Fall 1983:
(Thanksgiving Holiday,
November 26)
Winter 1984: January 7 - March 17
Spring 1984: March 31 - June 9
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To Boston & Suffolk University

I
As a commuter institution, Suffolk University urges
students to use public transportation whenever
possible. Tbe University is adjacent to tbe
Massachusetts State House and near the “New
Boston” Government Center, only a short walk
from MBTA subway stations at Park Street,
Government Center, Bowdoin, North Station, and
Charles Station. It is also readily accessible by major
buslines and railroads.
Students wbo must commute by automobile may
park at a reduced rate upon presentation of a
stamped parking ticket at the Charles River Plaza
Garage and Boston Common Garage.
Persons traveling by car to Suffolk University from
outside of Boston should use the following
directions;

From the South

— Southeast Expressway to the
Causeway Street exit; Causeway Street to Staniford
Street; right onto Cambridge Street to a public
parking garage adjacent to Holiday Inn.

From the North

— Expressway south to
Haymarket Square exit; Government Center
Garage at exit, or take New Chardon Street to
Cambridge Street; right on Cambridge to public
parking garage.

From the West — Massachusetts Turnpike and
Turnpike Extension to Expressway; Expressway
north to Causeway Street exit; Causeway to
Staniford Street; right onto Cambridge Street to
public parking garage.
To Friedman Lab

— Maine Turnpike to
Augusta; Rt. 3 to Belfast; from Rt. 3 Belfast to Rt. 1
North to R.S. Friedman Cobscook Bay Lab,
Edmunds, Maine.

Public Garages — Government Center,
Longfellow Towers — Staniford Street, Charles
River Plaza — Cambridge Street.

Suffolk University
1. Archer Building at 20 Derne Street

2. Donahue Building at 41 Temple Street —
Law School
3. Student Activities Ridgeway Building at 148
Cambridge Street
4. 56 Temple Street
5. Fenton Building at 32 Derne Street
6. Frank Sawyer Building at 8 Ashburton Place —
School of Management, Admissions, Accounting,
Alumni, Cafeteria, Development, Financial Aid
Office, Mildred Sawyer Library, Personnel,
Placement, Public Relations, Registrar
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